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FOREWORD 


Propert y Accounting for lx>cal and State School Systems 
was developed through the cooperative efforts of five nation- 
wide education associations and the Office of Education 
Over a period of 2 y&ars, its development involved hundreds 
of individuals constituting: a broad cross section of American 
education. 

The handbook to the basic guide to property accounting 
for local and State school systenfc in the United States. It is 
the third handbook in the State Educational Recprds andb 
Reporta Series undertaken at the request of a number of 
national organize Uopa. Handbook I, The Common Core of 
State Educational Information, an^ Handbook II, Financial 
Accounting for Local and State School Systems, were 
published by the Office of Education in 1963 and 1957^ 
respectively. 

Meeting at the call of the U.S. Commissioner of Educa- 
tion in December 1966, a policy committee for the property 
accounting project defined the project's purpose as the de- 
velopment of a property accounting manual for the guidance 
of school districts. State departments of education, and the 
Office of Education. Agreement was reached on the overall 
plan for conducting the project and the part each organiza- 
tion was to take. 

The policy committee was composed of: Finis E. Engle- 
man, .Executive Secretary, American Association of School 
Administrators ; Charles W. Foster, Executive Secretary, 
Association of School Business Officials of the United States 
and Canada; Edgar Fuller, Executive Secretary, Council of 
Chief State School Officers ; Edward J. Braun, President, 
National Council on Schoolhouse Construction, succeeded 
by Harold Silverthom and W. A. Shannon, Executive 
Director, National School Boards Association, Inc. Fred F. 
Beach, Director, Administration of State and Local School 
Systems, Office of Education, served as secretary of the 
policy committee. 
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FOREWORD 


The first step in the overall plan Was a conference of 
representatives of the five associations and the Office' of 
Education Held January 14 and 15, 1957, this meeting 
outlined the scope and content of the property accounting' 
handbook. 

Following the guidelines established at the planning con- 
ference, Office of Education staff compiled the first prt*- 
liminary draft of the property accounting handbook. Items 
included in the draft met four basic criteria. Each iton 
provides information that (1) is important to a local school 
district in the operation of the school system; (2) is 
important to local school districts throughout the country ; 
(3) is needed for comparisons among local school districts; 
and (4>can be maintained as a record with reasonable effort. 

The first preliminary draft yms subjected to critical 
examination at an advisory meeting in June 1957. Two 
representatives each from the Association of School Business 
Officials of the United States and Canada and the National 
Council on Schoolhouse Construction met with Office of 
Education staff for 5 days. This meeting playful an im- 
portant part in refining the document for consideration at 
the’Hrst national conference. ( 

In November 1957, the First National Conference on 
Property Accounting for Local and State School Systems 
, met in Washington to consider the preliminary manual as- 
it had been revised at the June meeting. The 4-day item-by- 
item review by 21 representatives of the cooperating or- 
ganizations* improved the document and greatly furthered, 
the project. 

The revised manual, with the recommendations of the / 
first national conference incorporated, was then considered 
by a series of eight regional conferences to determine its 
suitability under the variety of local and State conditions 
to be found! throughout the United State*. , These 3-day 
conferences were held during March *and April 1958 at 
Washington, D.C.; Boston, Mass. ; ^.tlanta, Ga.; Little Rock, 
Ark.; Lincoln, Nebr.; Salt Lake City, Utah; Spokane, 
Wash.; anjd Chicago, 111. They brought together 179 repre- 
sentatives of the cooperating organizations to consider the 
handbook page by page. On most items there was agree- 
ment. The comparatively few issues on which differences 
existed, became topics for consideration at the second 
national conference. 


FOREWORD . ~ VII 

*The Second National ConfeftTke on Property Accounting 
for Local and State School Systems was held August 6 
through 8, 1958. Its merrtbershlip, except in a few instances, 
was the same as for the first national conference. At this 
S-day meeting, the'' issues on which differences existed were 
resolved, rind final decisions were madron the contents of* 
the handbook. / ^ 

After the second national conference, the handbook was 
completed and duplicated. Copies were sent to each of the 
participating organizations. Subsequently, each of the five 
cooperating organizations officially approved Ihe’handbook 
as the basic guide for property accounting for local and 
State school systems in the United States and recommended 
that Federal, State, and local agencies effect its use promptly 
and completely. 4 

.Handbook III will need to be revised from time to* time to 
meet changing property accounting needs. Through such 
action, its effectiveness may be maintained. 
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TjflS HANDBOOK la a guide to property accounting for local 
and State school systems. It claaaifiea and defines the specific 
items of information about land, hulldingB, and equipment that 
need to he comparable among local school system* and among 
States, and presenta additional terminology essential to their 
effective use. A a such, it is concerned primarily with the elemen- 
tary, secondary, and community college levels of education. 

The items of inJormation are called property accounts. They 
have been developed for use on record forma to bo kept by local 
school districts or other units operating schools. Together with 
their standard definitions, these property accounts form thetoAsis 
for accurate recording, reporting, and interpreting of property 
information. Designed for use by all concerned with school 
property, they provide the basis for maintaining essential informa- 
tion about school property, and for making reports to agencies 
concerned and to the public. 

Universal use of the standard accounts and terminology in this 
handbook will : 

1, Http to i Mure appropriate initial recording of property data; 

1. Improve the accounting for •ehool property: 

T, ' Improv# the in«najf»inent and utilisation at ■chooi property; 

4 Improve school bodgeting; 

5, Facilitate evaluation of the adequacy of school property; 

«. Facilitate «mltuitl*ii of property for uuittraiMe prpMa: 

7. Improve the accuracy of local, State, and national *ummai1e«; 

8. Facilitate comparison* of property information among eommunitie* 

and among State*; ( . 

0. Enable local and State educational authorities to otWin more suitable 
needed infor matio n for policy determina tion ; 

10. Improvt the aoMrany «f B**d«d teformation far pottey determination ; 

11. Facilitate and Imprcrv# reliable rtpirtinf to the public on the condi- 
tion and prop-ross of education; and 

li. Facilitate the determination of property B«*da at all level*— local, 

Btate, and national. 

The recommended accounts are adaptable to any school system, 
regardless of size or program. They are comprehensive In order 
to cover the great variety of condition* to be found throughout 
the country. Yet, they are arranged so that any school system 


XV 


XYI 


INTBODUCTION 


can easily select those that are applicable to the kind* and «w mmf 
of property under ita jurisdiction and control. 

As an aid to UBinj the property accounts, cha p ter * g anil 7 
present, for illustrative purpoiiii, the entire cl&ssifl cation of rtend- 
ard accounts as it might he used with record forms. The reader 
may wish to refer to these forms from time to time in jonn^tioB 
with the usage of the standard accounts and definitions appearing 
in chapters 1 and 2. 

Additional features of the handbook are chapter 8 which defines 
commonly used measures of Khrol property. and Chafer 4 which 
provides criteria for distinguishing between Mipplta and e^ulp. 
mat m well ms m details list of material items that have been 
classified as equipment or supply items Oroa* ref eren ci ng hmm 
t*en used abundantly In order to make the han d book ily to t jgg 

This handbook does not treat all phtaee of property ueomdiBK. 
Additional studies p lann ed for future development wfll concern 
themselves with other aspects. 

Property Aeemmimff for Loml mmd Stmts School SwMtmms la the 
third handbook in the State Educational Record* and Report* 
Series. Item* and terminology In it have been closely correlated 
with pertinent itema and termlaolo^ in Handbook R Tim Commm 
Core of Stats Educatumal Informatumd and Handbook If, 
Financial Accounting for Local md Stats School Systems* Tim 
fourth handbook in the series will deal with personnel accounting. 
When Handbook® I. II. Ill, and IV hare been completed, it will 
be necessary to reapprake items and drfnttten* in the light of 
experience gained through uMp to detamint what modiAeationa, 
if any, need to be made. 



CHAPTER I 


CloMiflcoflon of Property Account* 

THIS CHAPTER eonUlnB the standard cliusmflcjitlon of property 
Mccounta recommended for the use of local school dialricts and 
other units operating BchoolB, The classification is arranged to 
meet the needs of all types of school districts. 


WWPfETT ACeOOMt MHWB 

A ; iperi •. account, as used in this handbook, is a descriptive 
heading under which is recorded specific information about land. 
buildinjrB, and equipment under the jurisdiction and control of, 
school districts and any other units t hat operate schools. 

property accounts are Items of information that would be'kept 
on an appropriate accounting or record form. They provide the 
basis for maintaining essential information about school property 
and the haaia for making essentia! reports to agencies concerned 
and to the public. 

In terms of use, they are of two types : (I) Those used for 
recording information regarding cost and quantity of property 
(for example. Account 181.1, Cost of < >r iginaS tsite), and (2) 
those used for identifying and describing property (for example. 
Account 118, Dates of Aoquiaitwn) , 

In terms of design, the property accounts also divide them- 
aelvea into two types; Cl) The multiple choice or checklist type, 
and (2) the open type 

The multiple choice or checklist type consists of a basic property 
account with standard items of Information listed under it from 
which a selection is made to describe the particular property. 
This type is illustrated by Account 111. Use of Site, Under this 
heading are several choices with standard definitions from which 
one should be settetad and recorded on i form to show the use of 
& site. •- 

The open type consists of a basic property account whtah 
specifies in standard terminology the Mud! of Information to be 
recorded under it, leaving apace for entries, but not providing 
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the specific choices. All area. — «d number are of 

this tvpe. Specific exampiea are Account 12U. AREA ' • ^ ■ 

Account 181.1. Cost of Ordinal Site; and Account W ll f lumber 
of Regular Clmsaroomfl. 

presented Wow is an abhrevlited cUuMifteatlon showing m»jur 
clum of property accounts contained in this hiusubocm. ihr 
SSw ehLlSoo. b^n. on W 8 Hlu.tr.Ucn. of how tf* 
detailed clarification might be u*d with record forma are -f wn 
in chapters 6 and 7. 


JkftMKVUTtD CLAIWKATION Of W90MKTT ACCOUNT* 
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BUILDINGS 
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pmornn Account [toamt 

The lumbers appearing to the left of the property accounts are 
oarf primarily for identification purposes. They may also be used 
with necessar y adaptations as an accounting code by local and 
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CLASSIFICATION OF PROPERTY ACCOUNTS g 

St.-iiw -i h- •* »! systems with either machine methods at accounting 
or p* n and ink method*. 

mCTS f <j i riapaT r Amu m f 

In the damiflcAtlon which t- k : t » ‘ on page 8, the unit* for 
property aecduntsbillty fall into three major categories: (1) 
School lit ' (2) supporting •• rvleea facilities, and (5) • qu p 
ment unmsatgn^ to m specific plant or facility. 

In the first category, school plants, the unit for property 
accountability is each plant. That Is, a set of records Is main- 
tained on the total property compriBlng each school plant, ac- 
counting for it u i unit A school plant la defined as the site, 
huildlngm, and equipment constituting the physical facilities used 
by a single school or by two or moi « schools sharing the use of 
common facilities. The ipeclfie accounta that apply to school 
shall.- nn indicated in the ckMiflcatlon of ,<i • <j» r f •. accounta by 
" \ *a" in . itnn 8, titled "School Pfaiit - " 

In the s» on.i category, supporting services faellitfes, the unit 
for property accountability i> each facility That is, a set of 
records Is maintamod on the total property comprising each 
lupportlng **rvices facility, accounting for it m a unit. A sup- 
porting services facility Is ■ piece of land, a building, or part of a 
hufktiag that mom more f haw one Bchool plant, or la not part of 
any given school plant. Exampiee are an administration building 
sad. a pupil traneportatloa bug parking lot. The specifte accounta 
that applv to lupporttng aervieoe fmellltJea are indicated In the 
c lEM lfleatioD at property accounto by "XV in column 4, titled 
“SupportiBg Scrvu m " 

In the third category. aqulpmefit tmaMign^ to a speeifie plant 
or facility, the unit for property sceountajhliity la the individual 
piece of equipmi id or equipment group, That la, a record is 
maintained on each piece of equipmi ni or • me , h equipment group, 
depending upon whether the equipment in quest ion is u »jw unit 
ooatroi or group control. Equlpmmt unuuigped to a apecific 
plant or facility la equipment that io uood with mor* than one 
school plant* more than ana supporting oarvieeo facility, or «om- 
binatjon* of the two ; sad equipment that fa in rtc^age. Kxampk^ 
of sock wy^ fpMB t. mm school boom, power mowers used generally 
thraa^kouf the sobonl district and equipment. in a iintoui 
awaiting distribution or dfapOBal. The ipocMe accounta that apply 
to equipment In this cAtegory mn taflttW in the elMsilieAtfQO 
of pro pffi ty wwnh by “X**” ta «hi«B fi, titied -^blpment 
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PROPERTY ACCOUNTING 


£p*j»fiN* to iAcju. raomfT mmmm 


The property accounts in the classification are recommended m 
thiose which heed to he comparable among school districts through- 


out the country. The amount mnd kinds of property* owned or 
used vary greatly from place to place, and the accounts In thla 
chapter have been designed to cover this variety, For this reason, 
few. If any, school districts would need all of the accounts shown. 


The property which a district owns or uses would govern the 
specific property accounts to he utlliied, For example, a district 
with only school huildinirs would not need any of the accounts 
dealing with supporting services facilities. Some school districts 
would, in all probability, have need far special informatioB not 
included in this handbook and forvwhich there would be no need 
for comparability among districts. The recommendations in this 
handbook are not Intended to be restrictive on such information. 


The property accounts In this handbook are for use in account- 
ing for property that is owned solely or jointly by the school 
district or is assigned to and controlled by the school district for 
its regular use, including both publicly-owned and nonpublicly- 
owned. For example, m u nic i pally-ow ned property la recorded 
under these accounts when i| is assigned to a school district, but 
it is not recorded under them'when it is only temporarily loaned 
to the district. Also, common-carrier vehicles used In the pupil 
transportation program are not recorded under these accounts. 

Some of the property accounts have application only for 
property which la owned by the school district or other unit 
maintaining the property records. These accounts are indicated 
by a notation to that effect which applies also to any subitems 
under the particular heading. For example, the notation, (For 
Record# of Owning Unit Only), following account ISO also indi- 
cates that accounts 131 and 132 are applicable only to sites owned 
bgpte unit maintaining the records, 

z-'" 

JMMMUM AW OMIONM. MGM*T¥ AMOUNT* 

Most of the p ropert y accounts in this chapter are recommended 
for am by every school district insofar as it hm property to 
which the account* apply. A few accounts have been included 
for districts that wish to go beyond the minimum recom m en ds - 
tiona and these optional accounts have been designated in the 
classification by asterisk* (*) placed after the account nuMbers. 


DCSOtfPTTVB AW MtMSMCM OTM 

There are two types of entries that are made under the property 
accounts in this handbook: (1) Numerical, and (2) d«§cr!ptive. 


CLASSIFICATION OF PROPERTY ACCOUNTS 7 

Numerical enirieM are concerned with the number, area, and 
coat of piece* of property. The specific accounts employing this 
type of entry are indicated in the classification by the symbol 
“NE” appearing in column 6. titled “Type of Entry,” The 
amounts recorded under these accounts are Increased ar decreased 
aa changes occur which add to. or reduce, the original figure that 
was entered sj^the time of acquisition Explanation of how the 
changes apply to each account will be found in the definition of 
the account in chapter 2, The numerical entries used on the 
record forms are given below. 

Orignul Figure at Acquisition (O-Fj — The figure entered Into tha 
reeordB at the ttnw property w u, ■ceepted by the »ehool district for it* am. 
Once entered on the .record, thlg figure remain* unchanged until the dis- 
trict dWPMes of or releasas the property, 

Addutoni 1 1 ( r r Aequiattwii f A— A J— Addition* made in the a, •founts - 
after tii« property was accepted by the school district for its use. , 

Reductions After Acquisition (R-Ai — Reduction* made in the accounts a* 
a renulf of the yule, '.urn in loss, or other disposal of the entire property 
or part of It after ■ceeptance of the property for u** by the school dlitrict. 

Adjusted Figure (A-F j — The mm of the original tgure »£ oequitUwn and 
additions aftsr acquisition minus rsductions utter acquisition, 

Bmeriptive cnfrtei are concerned with the identification and 
classification of property. The specific accounts employing this 
type of entry are indicated in the classification by the symbol 
"BE" appearing in column 6, titled ‘Type of Entry.” These 
entelea are subject to change when the piece of property being 
identified changes. They are not subject to adjustaenta for in- 
creases or reductioM as are numerical entries dealing with coat, 
urea, and number. For example, if a gravity warm air furnace is 
replaced by 1 system of unit ventilators, the entry under Account 
281-11, Central Hiphing SystOT, would be changed accordingly, 

WMX 1M - - - : 

Work in progress consists of buildings under contract or 
construction, but which have not been finally accepted by the 
school district. It 1 b recommended that a school dlitrict maintain 
tmporary records for each building that ja in process of con- 
struction. When the building is finished, the same form may 
become the permanent record for that building. A building under 
construction by school district employees but which has not been 
completed is also ciaAaJfted a* work In progress. 


g PROPERTY ACCOUNTING 

CLAMIFtCATIOM Of H ft Of a 3TV ' ■ : " 

The property accounts are defined in chapter 2, The page con- 
taining the definition of each account is Indicated in the 
classification under the column heading “Definition Page Number." 
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• Indicate* optional account*. 


CLASSIFICATION OF PROPERTY ACCOUNTS 


Clash ncvnon or pBOrDTy Aocourcn 

* 

• 

iU 

j 

4t i tn m* mu 
K %t.M I s i T nr 
Auin'M'tHiLin 

IN PR 
or 

F 'TUT 

r t 

* r 
l £ 

t 

“ X- 

*2 EC 

* V- 

L " 
- * 

«- * 
/ /x 

: £ 
Z ' 

: n 

_ X- 

4f 

f 

On _ 

* * 

1 

1 

% 

4 

5 

ft 

211 109 CmmmmnMY i ,oi.±. 

ST 

\ 



DE 

211110 Spmcimi School for Kxccptioimi 






CkUdiwm 

.17 

\ 



OK 

211 111 (khm’Sckmd 

37 

X 



!>E 

2112 T YPm OF S UP PORTING St H 1 ICtS 






IS RUILDING 

38 


\ 


211 201 Admini^radm Scrmrn 

SB 


X 

HE 

211 202 hua-Mefimtml Strmcm 

m 


\ 

UK 

211 M3 Pupil Trmtupmmtiom Smrriewa 

m 


\ 


DE 

211 204 Mointcnmmem Smmtrn 

m 


\ 


DE 

211 205 W'mrwhttmm fimmerm 

39 


\ 


DE 

211 206 FtmdSm tmibi. 

m 


X 


DF 

21 1 . Ml Studmt DtwmUmr 

n 


X 


DE 

21 1 MW lJmn£Oumrtmn for PrmfmgiMMt 






■ Pmammid 

39 

m . 

X 


DE 

211 209 Ldmng Ommrt^i for Smmtm Pmonnmt. 

39 


X 


DE 

211 210 PaMk LilHmry Sermon . . . 

39 


X 


DE 

211 211 IfmygnmMd Sm^cm 

Sf 


X 


DE 

211 212 Community 5> 1 1 iA ■ 

» 


X 


DE 

21! 213 /mmumii RmUMmf, 

40 


X 


DE 

211 114 QiAur BmMmt . 

40 


X 


DE 

21* OWNERSHIP OF BUILDING 

40 

X 

X 



212 I PUBLfCL Y-OWNED BUILDING 

40 

X 

X 



212 11 DmrietDmmml 

40 

X 

X 


DE 

Hi IS MunicipaUy-Ounod 

40 

X 

X 


DE 

21* IS Auihonir OunrH 

40 

X 

X 


DE 

212 14 <M*f- Pmhlie thmmnUp , 

40 

X 

X 


DE 

212.2 NON PURLICL Y -O W'NED BUILDING 

40 

X 

X 


DE 

213 DATES OF ACQUISITION ...... , /. ... 

41 

X 

X 


- - . * ‘ -4 

113 1 DATE OF ACQUISITION OF ORK - 






JNAL BUILDING, .................. 

41 

X 

X 


DE 

ill 2 DATEOF ACQUISITION OF EACH 






ADDITION TO ORIGINAL BUILD- 

* 





INC 

41 

X 

X 


DE 

114. DATES OF CONSTRUCTION (F or 






Record* q/ Owning Unit Only). 

41 

X 

X 
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PBOP11TT ACCOUNTING 


ra-ASitru-vrio.N 4< <<•«-••» t* 

Dm. 

f*4C» 

Nu. 

A««jn* r.irt 
E*m Umr or 
Aocmjwtamutt 

Tt« 

u» 

t ft 

m 1 

<M£ 


1 

19 

i ► 

s 

u 

s 

5 =. ! 
h l 
S' : 

O. : 

I 

- 

1 

S 

4 

5 

b 

114 1 BATm OF CONSTRUCTION GQN. 






TRACT 

41 

X 

X 



114 1 1 Dmm <d * -n Contract mf 






OHgimml BmiMng 

♦1 

X 

X 


OF 

214 11 Iter ■»/ CwrifMtflpn C+mtrarl erf Tslrh 






AAMm tm Ortmlnml thttMt*? 

41 

X 

X 


DF. 

*14 2 B 4TFS OF ACCEPTANCE 

41 

X 

X 



114 21 Iter wf 4^j ' >r, wj On&wd 






Bmtidlm 

41 

X 

X 


DE 

114 tt Dm wf Acceptance ^ Emet A44wtm 






nQHgtairf fMfrfNg. 

41 

X 

X 


BE 

115 DATE OF pf«pnMl 

41 

X 

X 


OB 

116 TYPE OF BUILDING CONSTRUCTION 

42 

X 

X 



Hi 1 FIHE-MmiSTIVE 

42 

X 

X 


OF 

116 2 SEMIJ^IRBAtmtSTIVE 

42 

X 

X 


OF 

Hi 1 COMBUSTIBLE . 

42 

X 

X 


OF 

115 4 MIXED CONSTRUCTION 

42 

X 

X 


DE 

217 KIND OF SCHOOL BUILDING 

42 

X 

• : I 



117 01 INSTRUCTION BUILDING 

4S 

X 



OF 

217 02 CENTRAL HEATING BUILDING 

42 

X 



D« 

217 OS CENTRAL COOLING BUILDING „ . 

41 

X 

= . = - * 

» -«X . . 

DE 

217 04 CENTRAL HEATING AND 






COOLING BUILDING 

41 

X 



DE 

117 M STUDENT DORM l TOR I 

43 

X 



OF 

217 m Ltvtm QUARTERS FOR FRO 






FESSIONAL PERSON NIX 

4.'i 

X 



OF 

217 07 LIVING QUARTOS TOR SERVICE 






PIRSONNIC , , 

43 

X 



D* 

217 « STADIUM • 

43 

X 


■ 

DE 

217 09 FIELD BUILDING .......... ....... 

43 

X 


= p = = = 

OF 

217,10 food savicn bidding ...... 

43 

X 


. . , . . 

DE 

217,11 OTHER JCMUMNC... ....... ...... 

44 

X 





DE 

2U. AYAlLABItmf OF BUILDING. ....... 

44 

X 

X 

. . , . . 


Hi 1 AVAILABLE FOR COMPLETE 





■*1 

occupancy..............:....,... 

44 

1 x 

X 

. : t m 



CLAMinCATIOK OF PSOPimTY ACCOUNTS 


( i **-nf w tfnv-t ttf ht^um Acoouim 

Dp. 

P*»« 

Nft 

i 

ACOflOlfT* f i M 
Em h Uwrr op 
A t.t ut M < Bt? i n 

Ttr* 

o* 

Ej»T*¥ 

School 

Pla.vT* 

0 

E 

c ■ 

■ u 

E > 

is 

■/“■ /: 

t ■ 
i ■ 

if 

Jr. s 

m ^ 

1 

1 

3 

4 

I 

* 

lll.I AVAILABLE EM PAKTIAL 


4 




OCCUPANCY 

*4 

X 

Y 


Dfi 

ill A ABANDONED PMOCCUPANCY ... 

44 

X 

X 


DE 

tl9 MOBILITY OF BUILDING 

44 

X 

X 



il« 1 PEM.M ANEffT BUILDING 

44 

x 

X 


DE 

llf.i POmTAMLB BUILDING 

44 

X 

X 


DE 


i5 

X 

X 



HI GK« FLOOR A1KA * 

45 

X 

X 


ME 

m I AREA OF BASEMENT 

4» 

X 

X 


NE 

HU AREA OF FIRST FLOOR 

m 

X 

X 


ME 

m 3 AREA OF EACH ADDITIONAL 






FLOOR . 

m 

X 

X 


NK 

m pura, CAFAcmr . . . . . 

4* 

X 



ME 

as NUMltt OF PUPILS SERVED . , 

46 

X 



ME 

wm, GOST Of rowo (¥m rnmsmm ol 






OwgfRf Uit * hllv J . - 

4* 

X 

X 


ME 

JJI * CQNT1ACT CXMT OF BUILDING 

49 

X 

X 


MB 

iSS * DOT TOR ARCHITECTURAL AND 






DfOIXKCTfNG mviiM 

4« 

X 

X 


NE 

m A G09T FOB LEGAL 1MVICES 

4» 

X 

X 


ME 

04, * O0§T FOB EDUCATIONAL CON- 






BULTATXYI BEBVIGM 

49 

X 

X 


ME 

W * MISCELLANEOUS COST FOB BUILD- 






IMG. 

49 

4$ 

X 

x 

X 


MB 

141 wjwwriMi 

at 

x 




Ml l REGULAR CLASSROOMS, ........... 

50 

X 



...... 

Mi ll NumFvr of R^tlnr Cfirmrmfn 

» 

% 

, , t , , 

..... 

ME 

Ml, IS Ar*o ^ Rmgmter OmmwMm 

n 

X 

..... 



ME 

S4L.S SPKIMOAMOOm ....... ... 

n 

X 

. 



24121 MpamAmm 

u 

X 

..... 


...... 
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PROPERTY ACCOUNTING 




bfef 

No. 

1 III -V Is r, m 

1 *i H 1 Ml . I» 

AcxXjCJ BtAKUTr 


X >!•- 1 

SCTnt* 

i 

1 ' 

/ 

r* X- 

* ? 

■y 

J: J: 

r ; - 

p/Ul’MUM 
1 ' " *(> 

’ t T F b 
<>+ 

4 'T(t> 

l t ,r rvumn ACoovim 

I 

i 

s 

4 

* 

241 21 1 V...... ./ Kindgrmmnmi Ramm* . 

31 

X 



NF: 

241 212 

SI 

X 



NE 

241 22 I.obormosy 

31 

X 




241 22 1 \ u. ..... Lmimmmry Romms 

51 

X 



NE 

241 222 Arm i i j^omrory 

51 

X 



NE 

241 23 S*^ Aps^m 

51 

X 




241 231 Smmker af Shop Romms . 

5* 

X 



NP 

241 232 Arm, of Shop Rtmmu 

5* 

X 



NF 

24 1 24 Worn, Ermmatmin H 

M 

X 




241 24 1 Smmhrr mf Home Eommomici 






Ramma 

S3 

X 



NF 

* 1 *42 Ansi of Homr Lmnemuca Rooms. 

53 

X 



NF 

241 25 4/W4C&-, 

S3 

X 




241 251 N umh,r of I/uu. 

S3 

X 



NE 

241 252 Arm of \ln*h Nihrrni 

53 

X 



NE 

24 1 2 ft ''/KH ioi Claiutnuu v /,«■ f tt *pUanal 






OdUnm 

53 

X 




241 261 A'mimW Sped*! n in - /«r 






1-xrrjUuouiI (JuJdnm 

54 

X 



NE 

241 262 4™* ^ / or 






1-i.irpta.tud CkUdrwm 

54 

X 



NE 

241 27 Otkv SpmM tMaMmmu 

54 

X 




' 241 271 Nmm^r mf (Mur Spmnmf ( 






flUtfllS , , *■ = * 

54 

X 



NE 

241 272 4rw ^ Otkm Spmdml Uassroams 

54 

X 



NE 

242 OTHER INSTRUCTION AREAS 

55 

X 




242 1 SCHOOL LIBRARY AREAS 

« 

X 




242 » Nmmbm- mf Scbmt Ubnry Arm, ... 

« 

X 



NE 

242 12 Arm o/ SrW Liftrary 4rr«, 

55 

X 



NE 

242 2 STUDY HALLS 

U 

X 



242 21 \ umber mf SmtJr Halls , 

5* 

X 



NE 

242 22 Arm mf Studs HmUs 

« 

X 



N1 





CLASSIFICATION of property accounts 


l » I- pllMfT 

J 

t>**. 

P*i.p 

V. 

Acoovrm ram 
Each Unit of 

4u.imt(«bii trr 

' 1 in 

• vr 

1 1IMI 

1; 

77 

y 

t 

! * * 

r r 

n 

j 5* T 

I 

- .« 

i 

S 

4 

3 

6 

V. 

— . — _ 

— 


— 


242 3 4 VD KJi IS U At ROOMS T . 

M 

X 




242 31 V,. ‘../ i »••*' / w— . 

m 

X 



vt 

2 43 52 Ares of 4 **#^1 Maomt < 

M 

- 

X 



NE 

242 1 AUnimRIUMS . 

36 

X 




242 41 V.,,,/.. 

57 

K 




*■42 42 Arw£ of Amdum-mimM . 

17 

X 



NF 

242 5 GYMNASIUMS 

57 

X 




242 51 Nambrr ./ Cymtmsimmt 

17 

X 



NW 

*•' S <"■>• of LymMmMMms . 

57 

X 



Nfi 

242 6 GY MS A TORI U MS 

57 

X 




142 fit .V—Atr iv... 

SI 

X 


i 


242 62 trw v 

M 

X 



NE 

2« 7 C.4 FETOR I V MS 

5* 

X 


% 


*42 71 Sumkrr ^ CmfmHmm, 

5* 

X 



M 

142 72 i rt*zi tf Cmjrtnriufl j 

SI 

X 



NF 

241 § MULTI PURPOSE Mtom 

5* 

X 

( 



242 HI Number of Muliifmtptutf H<hwu 

Sf 

X 



M 

-i. 82 Mft-a af 'liuinpitrjM^e Htmtnt 

m 

X 



M 

242 *> \IIS< F.U. 4 NkOt S ISSIRl ( TIO\ 






AREAS 

m 

X 




J4I 91 Somber mf MimyAttmeoui In struct tan 






Arms 

m 

X 



NE 

J« 91 4.™ ./ Afforftmrom Inuru^um 






Armas 

m 

X 



NE 

•9* AOWINISTRATIOH ARIA! IN SUIL0ING 

m 

X 




251 KINDS OF ADMINISTRATION AREAS 

m 

X 




*511 PRINCIPALS OFFICE ' 

m 

X 



f)P 

*S1 t GUIDANCE AREA 

M 

X 



DF 

Ml 3 HEALTH SERVICE AREA 

M 

X 



DE 

Ml 4 SUPERINTENDENTS OFFICE 

60 

X 



DE 

at $ M ISCELLANBDUS ADMINISTRA- 





TION ARE AS 

6* j 

X 



DE 


# 


ER^C ^ " 1 ^ ^ 

— 



j<‘ PROPERTY ACOOUNTINQ 




Uiwu. ini^ i'n.-o'FUTT \r»'m ttw 

Vt*r 

P 

No 

A i m ■« i - 
La l -»i 

warn 

T Or 

arri 

Trr» 

K^trt 

Ai -t m iT i _ 

il 

I 

II 

■if 

t? 

u 

* - * • 

5* 

a. h. 

I 

1 

* 

4 

i 

i 

tM NUMBER OF ROOMS IN ADMIN- 






ISTRATION areas 

M 

X 



NE 

153 AREA OF ADMINISTRATION AREAS 

il 

X 



NS 

MR OKIlUinOM gw Of rtTLCt?" 

il 

X 




161 AREA of circulation areas 






INSIDE BUILDING 

il 

X 



NE 

1« AREA OF COVERED PASSAGE’WAYS. 






OUTSIDE BUILDING 

il 

X 



NE 

virir m j Tfnr -..- 

u 

X 




*71 CAFETERIAS Ol LUNCHROOMS 

m 

X 




*71 i NVMBmOF CAFETmiASm 





- 

L UNctaoous 

m 

X 



NE 

171 1 AREA OF CAFETERIAS OR LUNCH- 






ROOMS 

m 

X 



NI 

172 TEACHERS* RCXiMS ' 

m 

X 




271 I NUMBER OF TEACHERS' ROOMS 

hi 

X 



NI 

in % AREA OF TEACH ms- ROOMS 

m 

X 



NE 

173 MAINTENANCE AND OPERATION 






AREAS 

u 

X 




ITS i RINDS OF MAINTENANCE AND 






OPmATtON MOMS 

u 

X 




*71 11 Mmdmmimd mmt. Bmirtatl Sw** 






p . . 

u 

X 



OK 

271 12 CffjtwfM Smwkm 

61 

X 



DE 

m il RnHAirng WmE m Brngmir Shop, 

« 

X 



OK 


u 

X 


* 

OK 

273 2 NUMBER OF MAINTENANCE 






AND OPERATION BOOMS * . . 

63 

X 



Nl 

ITS 1 AREA OF M A INTENANCE AND 






OPERATION MOM ,1 - 

63 

X 




Ml 

274 TOILET ROOMS 

«4 

X 




174 1 NUMBER OF SEPARATE TOILET 






MOMS 

64 

X 



N* 

— ‘ • ----- 


i ••■•Dv 
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CmM iCATion 


>i'i i !* 


174 1 AREA OF SEPARATE TOILET 

m ous 

*74 I NUMBER OF TOILET ROOMS AS 

adjuncts to another AREA 

175 SHOWER ROOMS 

175 I NUMBER OF SEPARATE SHOWER 

BOOMS 

175 1 AREA OF SEPAR ATE SHOrna ! 
Ar*fM/S 

ITS S NUMBER OF SHOWER ROOMS AS 
ADJUNCTS TO ANOTHER AREA 

176 MISCELLANEOUS SERVICE AREAS. 

*76 I NUMBER OF MfscnEANmus 

SERF ICE AKERS 

tU % AREA OF MISCOLANBOUS SERV- 
ICE AREAS 


Dwt 

No 


Ac xovjm 

I «' H I 1 T <!l 

*■< • ttian ttT 


1C: 


? 

u 

l ? 

• n 


1 ! 

II 


It n 




X 

X 

X 

X 

X 

X 


ERIC 


ttl HEATING SYSTEM 
MI 1 TYPE OF HEATING SYSTEM 
MI II Omind, 


X 

X 



M 

SI 

NE 

NE 

NE 

N1 

NE 


BE 

OK 

BE 

BE 

BE 

BE 

BE 

BE 

DF 

OK 

OK 

BE 

BE 

OK 

OK 


• 7. - .y-- ■ 


a 


PROPERTY ACCOUNTING 

V 



( t tnnrit »n.>-« 


tit I SOURCE OF HEAT FM HEATING 
S YSTBM 

*81 II mmmi 

tat a Cud . 

m m Cmt, Imdmdimg NmmrmI and IMfmtfimd 


*81 *4 OU 
M I *5 OmirhMy 
Ml U Bmt Pm f 

MI t? Otimr 




tm COOLING SYSTEM 

MJ l TYPBQF COOLING SYSTEM 
tat 11 

MBt li IjocoS /<w ( ending S-rttem 
tm IS InHwMwmt Cm^ ( Mu 

M 1 EXTENT OF COOLING S YSTEM 
m 11 Whdt BmUimg Cmetmd ... 

m n Pmt ^ emu 

It3 VENTILATING SYSTEM 

IBS 1 WINDOW VENTILATION 
ms l CM A FIT Y LENTIL A THIN 
IBS I MECHANICAL EXHAUST VENTI- 
LATION ~ 

US 4 MECHANICAL SUPPLY VENTI- 
LATION 


2S4 


WATER SUPPLY AND SEWAGE 
DISPOSAL SYSTEM 


2S4 1 SOURCEOF WATm 

2S4 , 1 1 Municipal Wmm Sym em ........... 

284 12 Drittai W*R . ..................... 

2®4 13 Du# WtHtrOHmSmrm. .* ....... 

284 2 NUMBER OF HEATGENBiATOItS 


u*r 

Pam 

No. 

A« •» 1* K* 

Ecaoi Uwt m 

A 01 M*»iwrr 

Tm 

or 

Ewm 

$e 

Jl 

1 

f* m 

I * 

0 . 

t ► 

II 

m y 

w 

D * 

#5 

1 

1 

4 

1 

6 

M 

X 




«a 

X 



D» 

«* 

X 


* 

DE 

68 

X 



UK 

68 

X 



P# 

68 

X 



P* 

68 

X 



UK 

H 

X 



1>K 

k M 

X 



UK 

68 

X 




64 

X 




64 

X 



DE 

69 

X 



UK 

69 

X 



DE 

69 

X 




69 

X 



UK 

69 

X 



DE 

69 

X 




19 

X 



UK 

T9 

X 



UK 

79 

X 



OF. 

7* 

X 



DE 

19 

X 

« 



19 

X 




T9 

X 



DE 

19 

X 



DE 

19 

X 

..... 

***** 

DR 

n 79 

X 



Pfl 


— 
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/ 

LUMIKtTlDN 1* P*i Tin r i AfXXXJNTf 

Dir 
i PiCB 
V. 

1 

Ac 

E* 

Aon 

1 ^ 
X * 

x r 

3 

IXH NT 

cm IN 

M NT 4 

1 

v? 

II 

L i* 

a. JC 

- If 

t J 

4 

I WT* 

rr or 

I I iJTT 

t -• 
; ; = 

:§i 

5 

1 

I 

Ttp» 

09 

K’itii 

I 

i 

; t 

SM 5 TYPE OF SEWAGE TRI It MI St 






AND DISPOSAL 5 YSTEM 

71 

X 




UA II MmMptJ 

71 

X 



DE 

184 M Qpw, Tmmk 

71 

X 



DC 

*** « Tmmk Sr^rnu 

71 

X 




tM m StftAe T«* fkni. 

71 

X 



DE 

»4 341 %*c Tank W ah FUmn 

71 

X 



DE 

»* 143 Tm* SmkmrfmF, 






Ditpmmd FiM 

71 

X 



DE 

284 54 S^n^* 

71 

X 



DE 

M4 55 0*-r 

71 

X 



DE 

MS ELECTRICAL SYSTEM 

71 

X 




*85 M BUILDING COMPLETELY WIRED 

T1 

X 



DE 

2*5.1 BUILDING PARTI ALL Y WIRED 

71 

X 



DE 

»5 5 EMmCENC Y LIGHTING S YSTEM 

TS 

X 



DE 

tm COMMUNICATION SYSTEM 

71 

X 

- 



2M 1 TB.RPHONE SYSTEM 

71 

X 




mb 1 1 Crmj-far TrfrjOnn .Wi 

71 

X 



DE 

» 11 ftirtW TWq^rar Sw*-« 

7* 

X 



DE 

*86 1 SPEAKERS YSTEM 

71 

X 




« II CrnmflmtS, 

75 

X 



DE 

tl Ptmimt Spmmhtr 

75 

X 



DE 

216-2 COMBINATION SPEAKER TELE- 






PHONE SYSTEM 

71 

X 



DE 

W 4 PROGRAM SYSTEM 

71 

X 



DE 

m $ CODE CALL SYSTEM 

73 

X 



DE 

287 TELEVISION SYSTEM 

73 

X 




287 . 1 TELEVISION RECEI VING S YSTEM 

73 

X 



DE 

2*7-2 PROGRAM ORIGINATION PRO f t 






SIONS 

71 

x 



DE 

t®. FIRE PROTECTION SYSTEM 

71 

X 



. 2® 1 NUMBER OF FIRE ALARM BOX IS 

71 

X 



NE 
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Account* roa 
Each Unit or 
ACCOU NTAMUTf 


Ct*i»inc»no?( or pBc:ii»*it-rt Account* 

R". 

No 

i 

n 

m < 
/£ 

i 

i a 
Is 

II 

t, / 

e! 

1 5 

Is 

p ^ 

O' £ 
UP 

Ttpb 

or 

Estht 

I 

a 

3 

4 

5 

6 

322 5 TOTAL COST OF EQU I PM ENT 

GROUP ( For Remrdt of Owning Unit 






Only) 

82 

X 

X 

X 

NE 

322 7 DESCRI PTION OF EQUIPMENT 






GROUP 

as 

X 

X 

X 

DE 

322 8 OWNERSHIP OF EQUIPMENT 

13 

X 

X 

X 


,322 81 PubUdy-Otmad Equipment 

83 

X 

X 

X 


322 811 Dittrict^muM 

*3 

X 

X 

X 

DE % 

322 812 MumcpallyOnned 

S3 

X 

X 

X 

DE 

322 813 AmRioritvThmtd 

S3 

X 

X 

X 

DE 

322 814 (kkm- F^ttkUe Owmmnkip 

83 

X 

X 

X 

DE 

322 82 Nonpublidv Ahmed Equipment 

*8 

X 

X 

X 

DE 

322 9* PURPOSE FOR WHICH EQUIP - 






MENT IS USED 

S3 

X 




322.91* Instrmetimmi Equipment 

322 92* SonirutrwtitHKtt Fqnipmmt 

323 ASSIGNMENT OF EQUIPMENT 

84 

•4 

X 

X 



DE 

DE 

GROUP 

•4 

X 

X 

X 

DE 


* Indicates optional aeeoanta. 



€HAi*Tf! 2 

D®finifion» of ppop«rty Accounts 


i HIS CHAPTER contains the definitions of the property ac- 
counts shown in chapter I. The numbering of the accounts in 
this chapter is identical with that used in chapter 1, 

special reference is made to the discussion in chapter 1 
describing the classification of property accounts. 

The definitions in this chapter of gross area of a building, 
classroom, administration areas, service areas, circulation areas, 
and area of an interior space conform to standards approved by 
the American Standards Association, Incorporated. 1 


SITB 

100 *#ri« 

Property accounts under this heading are maintained for each 
site owned or used by a school district or other unit operating 
schools. As changes are made in a site or in its use, appropriate 
entries are made in the applicable accounts to reflect such changes. 

A site Is a piece of land and all improvements to it other than 
structures. 


110, Sm IDENTIFICATION 

111. USE OF SITE 

The use of a site is shown by indicating the type of plant or 
buildings located on it, or, if thejite is vacant, the purpose 
for which It is used. The current use of a site is shown on 
a record form with a designation selected from 111.1 
through 111.2. When the use of a site is changed, the 
designation is changed accordingly. 

' Amtrimn Standard Method* •/ Determining Arose t* Srhoat Hnildt.g, American Stand- 
*"** A» « n-i a ti u n . 1*#., Kmt tmk, Apprwd Autrutt leu. 
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A site Is a piece of land and all improvements to it other than 
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110, Sm IDENTIFICATION 

111. USE OF SITE 

The use of a site is shown by indicating the type of plant or 
buildings located on it, or, if thejite is vacant, the purpose 
for which It is used. The current use of a site is shown on 
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through 111.2. When the use of a site is changed, the 
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111,1 SCHOOL SITE 

The site for a given school plant consists of all the land 
serving the school, together with all Improvements to 
the site (other than structures) , such as grading, drain- 
age, drives, parking areas, walks, plantings, play 
courts, and piayfields. 

A school plant is composed of the site, buildings, and 
equipment used by a single school, or by two or mflre 
schools sharing the use of common facilities, 

A school is a division of the school system consisting 
of a group of pupils composed^ of one or more grade 
groups, organised as one unit with one or more teach- 
ers to give instruction of a defined type, and housed 
in a school plant of one or more buildings. More than 
one school may be housed in one school plant, aa ts the 
case when the elementary and secondary programs are 
housed in the same school plant. 


The type of school plant on a site or under construction 
on a site is shown on a record form with a designation 
selected from 111.11 through 111.16. 


1 1 1.1 1 Elm^pmntmrr Sett-gel Plant, — A plant that houses on 
a permanent basis one school <jnly — a school classi- 
fied as elementary by State and local practice and 
composed of any span of grade* below gr§de 9, 
In this handbook, the term "elementary •chod" 
includeMtindergmrten and nursery school. 

111.12 Secondary Sehomi Plant. — A plant that houses on 
a permanent basis one school only — a school com- 
prised of any span of grades beginning with the 
next grade following elementary school and end- 
ing with or below grade 12, including junior high 
schools, the different types of high schools, and 
vocational or trade high schools. 


111,1 $ Combined Elementary and Secondary School Flmti, , 
—A plant that houses on a permanent basis two 
schools only — an elemmtary school and a second- 
ary school, as these schools are defined under 
111.11 and 111,12, above, , 


111,14 Community College Plant.— A plant that houses 
, on a permanent basis one school only — a school 

that begins with grade IS, offers at least one Iwt 

f 
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lea* than four years of work, and does not grant 
the baccalaureate degree. 

111.15 Comkimod Secondary School and Community Col . 
lagm Plant. — A plant that houses on a permanent 
basis two schools only— a secondary school and a 
community college, as these schools are defined 
under 111.12 and 111.14, above. 

111.16 Othmr School Plant. — A school plant not classifi- 
able under 111,11 through 111,15. The type of 
school plant should be written on a record form. 

HI2 SUPPORTING SERVICES SITE 

A §uppe»rtiiig services facility is a piece of land, a 
building, or part of a building that serves more than 
on® school plant or is not a part of any given school 
plant. In soffle'inetanc«, a facility which is definitely 
part of one school plant may alio be used by pupils 
from another school plant. For example, a high school 
cafeteria may also be used by pupils from a nearby 
elementary school plant. Such a facility would riot be 
classified as a supporting services facility, but would 
be accounted for as part of the school plant with which 
it is used the major portion of time. 

The type of supporting services facility on a site or 
under construction on a sitf Is shown on a record form 
with a designation selected from 111.201 through 
111,218, 

111^01 Administration Building, — A building used pri- 
marily for housing personnel and equipment en- 
gaged in activities which have as their purpose 
the general regulation, direction, and control of 
the affajrg of the school district that are system- 
wyrltnd not confined to one school, subject, or 
narrow phase of school activity. 

111202 Instruction Building — A building used primarily 
for hotMag^jersonnel and equipment engaged in 
instructional activities that are available to more 
than one school plant Examples of this kind of 
building are separate television and radio sta- 
tions, gymnasiums, auditoriums, school libraries, 
and school museums serving more than one 
school plant & 
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111.303 PmpU Yrmaportmtom Budding , — A building used 
primarily for housing personnel and equipment 
engaged in activities which have aa their purpose 
the conveyance of pupils to and from school 
activities, either between heme and school or on 
trips for curricular or cocurricuiar activities 
This include* building faculties such a* those 
for pupil transportation supervisors, mechanics, 
and clerks ; bus waiting stations ; and storage for 
vehicles and lupptiea used In the pupil transport 
tation program, 

111,804 MaintmrmMcm BmlUlng ,— A building used primar- 
ily for housing personnel and equipment engaged 
in activities concerned with the repair and up- 
keep of grounds, building*, and equipment; or 
with the manufacture of fqulpoanl. This in- 
eludes building facilities such as those for car- 
penters, cabinet makers, machinists, mechanics, 
painters, plumbers, ilKWdans, and grounds- 
keepers. 

111,305 WmrmhomsB, — A. building used primarily to store 
supplies and equipment for the Khrol district as 
a whole. 

111J106 Food SerrieM B uilding , — A building used pri- 
marily for housing personnel and equipment en- 
gaged in the preparation, serving, or distribution 
of regular and incidental meals, lunches, or 
snacks in connection with Khrol activities, 

111.307 Student Dormitory . — A building that is used pri- 
marily as living quarter! for group* of students. 

111M8 Living Quarters for Pro (r at ional Per tunnel . — A 
building that is used primarily aa living quartan 
for professional personnel such as teachers, prin- 
cipals, and soperrieors. Individual apartments 
rented by a school district for teachers are not 
designated by this term. 

111^09 Living Quarters for Service Perso nnel. A build- 
ing that is used primarily as living quarters far 
service persormei such as custodians and main- 
tenance worker*. 

/ 
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iluio PmhUe Ldbrmy BmUmtng — A community sarvicae 
building used primarily for the custody, circula- 
tion, and administration of a collection of book*. 
nmnuBcripta, and periodicals kept for the use of 
the general public, but not for sale. 

111,311 Flmygroumd Butidmg.—A community service® 
building used primarily in conjunction with a 
community playground, such as buildings hous- 
, f.- inf playground equipment, restrooms, and show- 
ojp er rmna, and sheltere used during inclement 
* * weather. 

111*313 Com munit y Servient BmUding,— A building used 
primarily for ho using personnel and equipment 
engaged in activities carried on by the school 
district for the community as a whole, or some 
segment of the community, excluding public 
school and adult education programs operated by 
the school district. This term includes buil ding s 
used primarily for housing recreation activities 
that are not considered part of the regular in- 
struction program or student- body activities pro- 
gram; civic activities, such a* meetings of citi- 
zens, public forums and lectures, parent-teachers’ 
associations, and civil defense planning; activi- 
ties concerned with the custodial and detention 
care of children; activities concerned with the 
provision of aid to indigent children; or com- 
munity canneries and laundries. Public library 
building* and playground buildings are identified 
individually by 111.210 and 11011, reapectively. 

illJil Invest me ni B uilding , — A building that has been 
acquired by the Khrol district for investment 
purposes and is held to produce revenue for the 
support of schools, 

111J14 Other Bu ildi ng , — Any other supporting services 
building not class i fia ble under 111.201 through 
111J213, such aa a central heating building for 
supporting services, buildings located on a aite 
acquired far future school use, or buildings ac- 
quired m a muK of tw sales. The type of build- 
ing would be written on a record form. 
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111JJ5 Vacant SUm irn Urn,— A piece of Land used for 
school district purposes that has no building* on 
it The use for such a site would be written on a 
record form, 

11U16 Otkar Sim , — Any site not classifiable under 
111.1 through 111,215. The use for such a site 
would be written on a record form. 

112. OWNERSHIP OP LAND 

The ownership of land is shown on a record form with n 

£ designation selected from 112.1 through 112.2. 

i 112,1 PUBLICLY-OWNED LAND 

112.11 BltirieA-OmmmtL — Land owned by a school district 
(or unit operating the schools), or under'ita con- 
trol through a contract to purchase. This designs- 
tion ia used for land to which title Is held by the 
board of education or other school officials of the 
district keeping the record, 

112.12 W unicipalty-4 tu-ned. — lu*nd owned by a municipal v 
unit of government (not the unit operating the 
schools) that is, used for school district purposes. 
This designatioh is not used for land to which the 
board of education or other school officials have 
title. 

112,13 ' AmUu>riiy-OtmmL — Land owned by a public- 
schoolhousing authority that is used for ^Shool 
district purposes. 

112,14 Other Bm htie Otcnerthip . — Land owned by a State 
or the Federal Government that ia used for school 
district purposes, "State-owned" or “Federal- 
ly-owned” would be Indicated on a record form for 
such land. 

/ 12.2 NONPUBUCLY -OWNED LAND,— Kay land, other than 
publicly-owned land, that U used by a school dis- 
trict and is under its jurisdiction for school dis- 
trict purposes. 

113, DATES OF ACQUISITION 

If dates of acquisition are unknown, they should be esti- 
mated. For leased or rented property, the date* are those 
on which the lease or rent begins. 
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113. 1 DATE(S) OF ACQUISITION OF ORIGINAL SITE.— 
The date(i) on which the owning school diaWct con- 
lummmted the transfer of ownership of the land, or any 
pmrt(i) thereof, comprising the original site at the 
time the school plant or supporting services facility was 
first accepted and put Into u m by the school district. 

' IISJ DATE OF ACQUISITION OF EACH ADDITION TO 
ORIGINAL SITE 

IIS. DATE OF I >bl’D>AL — The date on which each piece of 
la ml in a site was sold or otherwise disposed of so that the 
school district no longer retains it for any purpose, 

IM. AMI* Of SITE. — The total number of developed and unde 
veloped acres in a site to the nearest tenth, including arm* 
occupied by buiklingi, walks, drive*, parking facilities, and 
other improvement to site. If a school uses more than one 
piece of land, the area is the sum of the acres In the several 
pieces. This account is adjusted when additions or reduc- 
tions in the arm of the site take place. 


IM, COST OF im (For Records of Owning Unit Only) 

The cost of a site as maintained in the record* of the owning 
unit is the actual coat to that unit. When school districts are 
reorganliad, the new district should retain available cost 
records of the old ^strict (§) for reference purposes, 

131. COST OF LAND 

The cost of land includes the purchase price paid by the 
owning unit^or ftll land that makes up a site and ail im- 
provements to the land existing at the time of purchase, 
plus all amts related to acquiring title to the land, such as 
appraisal fees, search and title insurance, site surveys, and 
condemnation proceedings. 

If the purchase price of the land also includes some build- 
ing* which are retained for use, the appraised value at the 
buildings should be deducted from the price of the land 
and a record established for the buildings. If the buildings 
are sold rather than retained for use, the salvage value 
should be deducted from the price of the land. 

When the actual cost of the land ia unknown, the figure to 
use is the estimated cost as of the time erf acquisition. This 
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1S2M OUTDOOR INSTRUCTION OR PLAY AREAS OS 
SITE-TOTAL CdSf 

s Outdoor instruction or play areas art those site im- 
provements developed and equipped for instructional 
or play activities, such as playgrounds, athletic fields, 
and outdoor swimming pools, 

133.21 Total Cost of Surftmmg Outdoor Instruction or Pta y 
Armmt on Site. — AH coats connected with the initial 
installation or extension of outdoor Instruction or 
play area surfaces, involving such work as grad- 
ing, paving, seeding, and soil treatment for out- 
door instruction or play areas. See discussion 
under 132 for elements comprising cost. Landscap- 
ing coeta are not recorded here ; they are recorded 
under 132.4, Landscaping, 

112.22 Tout Cost of Equipment Built Into Ground*,— All 
costs connected with the acquisition *jfd installa- 
tion of initial or additional equipment items (other 
than service systems) for outdoor play areas that 
are permanently attached to’ the grounds and 
function as part of the grounds. Examples of such 
equipment are swimming pools, jungle gyms, slid- 
ing hoards, swings, teeter boards, goals, baseball 
backstops, and bleachers that are permanently 
attached to the grounds. See discussion under 182 
for elements comprising cost. Also see chapter ♦ 
for discussion of equipment built into grounds. 

132.3 FENCES AND RETAINING WALLS ON SITE— TOTAL 
COST,— AH costs connected with the initial construc- 
tion or extension of fences and retaining walls on any 
pari of a site. See discussion under 182 for elements 
comprising cost. 

132.4 LANDSCAPING SITE— TOTAL COST,— All costa con- 
nected with the initial or additional Wmkcaping of a 
site. Landscaping consist* of the arrangement of the 
topography and plantings of a site ■for the beat aesthet- 
ic effect in view ©£ use to which the land is being put 
It includes such work as preparing landscape plans; 
soil analysis ; preparing the ground for planting ; plant- 
ing grass, shrubs, or trees; and general grading that is 
not specifically for outdoor service systems, play areas. 
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fences and retaining walls, or construction of buildings. 
See discussion under 182 for elements comprising cost. 

133,5 MISCELLANEOUS IMPROVEMENTS TO SITE — 
TOTAL COST , — All costs connected with the initial or 
additional installation of miscellaneous site improve- 
ments, such as flagpoles, outdoor rifle ranges, drainage 
ditches, signs, and firebreaks. Also recorded here are 
the costs of any off-srte improvements, such as roads or 
sidewalks, that are not part of some specific improve- 
ment to a site. See discussion under 132 for elements 
comprising cost. 


ERIC 


tUUMNOi 

200 

Property accounts under this heading are maintained for each 
complete building or part of building owned or used by a school 
district or other unit operating schools. As changes are made in a 
building or in its use, appropriate entries are made in the appli- 
cable accounts to reflect such changes. 

A building is one continuous structure Which may or may not 
be connected with other structures by passageways^ It includes 
the building itself and the plumbing, sanitary, heating, ventilating, 
mechanical, and electrical work, and lockers, cabinets, and shelves 
which are built into the building. Individual structures comprising 
a single school plant that are connected by breeze ways or covered 
passageways that are not enclosed with similar type and quality 
of consteuction as the building proper are separate buildings ; how- 
ever, buildings so connected are accounted for on a single building 
record form as if they were one building. 

Passageways enclosed with similar type and quality of construc- 
tion as the building proper, and tunnels with clear standing head 
room of at least 6 feet 6 inches, are considered part of the building. 
Two or more structural units connected by such passageways or 
tunnels would be one building. 

When the property accounts under this category are used to 
record information about a part of a building that is used with a 
school plant, the wording of the account titles and definitions 
should be interpreted as applying only to the part of the building 
used with the school plant 
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-eluded as part of the building coat under 280, COST OF 
BUILDING, 

The cost of off-site improvements necessitated by improve- 
ments made on the site, such as installing sewer lines and 
building roads, are recorded undw 152.1, 152.2, 182,3, 
and 152,4, depending upon the kind of improvemhpt, , 
Other off -ajte improvement* are recorded under 182J5, 

If different types of improvements to site are constructed 
under a combined contract, separate cost data for each 
improvement should be obtained from the contractor in 
' order to record the coats under the appropriate accounts 

Adjustments in 182,1 through 132.5 for site improvements 
ar4 made under certain conditions. When a site improve- 
ment is eorapletety replaced, the appropriate account is 
increased or decreased, whichever is applicable, by the 
differfflice in cost between the original, installation and the , 
new installation. When a site improvement is extended, 
the appropriate account is increased by the coat of the 
extension. When a site improvement is completely or par- 
tially removed, the ^appropriate account is decreased by 
the original cost or proportional part thereof of the facil- 
ity removed. 

Accounts 132.1 through 182.6 are not affected by repairs 
to a site improvement that do not add to, extend, or 
reduce the fadli^. ' , 

151.1 OUTDOOR SERVICE SYSTEMS FOR &TE — TOTAL 
COST 

Outdoor service systems are improvements to site de- 
signed to facilitate or provide such services as move- 
ment of vehicular and pedestrian traffic, vehicular 
parking, artificial lighting, water supply, sewage dis- 
posal, and' storage. 

131.11 Total Cost of Parking Aram a*M Drive* for Site- 
All costs connected with the initial construction or 
extension of parking areas and drives for vehicu- 
lar traffic, including curbs and gutters. See dis- 
cussion under 132 for elements comprising cost. 

151.11 Total CoM of Pedmtrimn Pinymsy for Site.— 
All costs connected with the initial construction or 
extension of walks, including outside covered pa#- 
sagewaya or other covered areas that are not en- 
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closed with aimilar type and quality of construc- 
tion as the building proper. See discussion under 
* 132 for elements comprising cost. Passage wavs 
enclosed with similar type and quality of construe- •* 
tion as the building' proper, including tunnels with 
clear standing bead room of 6 feet 6 inches, are 
considered part of the building and not site im- 
provements, 5m oiao 2SQ, COST OP BUILDING. 

ISM, 13 T olal toil of Wmter arul Sewer Systems for Site,— 
All costs connected with the initial installation or 
extension of outdoor water and sewer systems for 
the site, involving such work as installation of 
pipes, pumps, drinking fountains, sewers, septic 
' tanka, and well* that are not part of ^ building’s 
service systems. Parts of building water and 
sewer service systems which are outdoors or un- 
derground, such as lead-in pipe connecting the 
building with the water mains and septic tanks 
servicing % building, are not included hare since 
they are included as part of building cost. See 
discussion under 182 for elements comprising 
coat. r 


ISM. 14 Toted Co$t of Outdoor hlectrirol System* for Site, 
— AH costs connected with the initial installation 
or extension of outdoor lighting systems for ath- 
letic fields, parking areas, playgrounds, and walks, 
and any other eleetiical systems for a site, such as 
I 1 safety traffic signals. Parts of building electrical 
’Systems which are outdoors or underground are 
not included here since they are Included as part 
of building cost. See discussion under 182 for 
elements comprising cost. 

132.15 To tel Cou of Other Outdoor Serrire System* for 
Site. — All costs connected with the initial installa- 
i tion or extension of any other outdoor service sys- 
tems for a site that are n4fc covered by 132.11 
‘ through 132.14, such as the installation of gasoline 
, storage tanks, pumps, and pipes. Parts of building 

service systems which are outdoors or under- 
ground axe not included here since they are in- 
cluded part of building coat See discussion 
under 132 for elements comprising cost. 
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s Outdoor instruction or play areas art those site im- 
provements developed and equipped for instructional 
or play activities, such as playgrounds, athletic fields, 
and outdoor swimming pools, 

133.21 Total Cost of Surftmmg Outdoor Instruction or Pta y 
Armmt on Site. — AH coats connected with the initial 
installation or extension of outdoor Instruction or 
play area surfaces, involving such work as grad- 
ing, paving, seeding, and soil treatment for out- 
door instruction or play areas. See discussion 
under 132 for elements comprising cost. Landscap- 
ing coeta are not recorded here ; they are recorded 
under 132.4, Landscaping, 

112.22 Tout Cost of Equipment Built Into Ground*,— All 
costs connected with the acquisition *jfd installa- 
tion of initial or additional equipment items (other 
than service systems) for outdoor play areas that 
are permanently attached to’ the grounds and 
function as part of the grounds. Examples of such 
equipment are swimming pools, jungle gyms, slid- 
ing hoards, swings, teeter boards, goals, baseball 
backstops, and bleachers that are permanently 
attached to the grounds. See discussion under 182 
for elements comprising cost. Also see chapter ♦ 
for discussion of equipment built into grounds. 

132.3 FENCES AND RETAINING WALLS ON SITE— TOTAL 
COST,— AH costs connected with the initial construc- 
tion or extension of fences and retaining walls on any 
pari of a site. See discussion under 182 for elements 
comprising cost. 

132.4 LANDSCAPING SITE— TOTAL COST,— All costa con- 
nected with the initial or additional Wmkcaping of a 
site. Landscaping consist* of the arrangement of the 
topography and plantings of a site ■for the beat aesthet- 
ic effect in view ©£ use to which the land is being put 
It includes such work as preparing landscape plans; 
soil analysis ; preparing the ground for planting ; plant- 
ing grass, shrubs, or trees; and general grading that is 
not specifically for outdoor service systems, play areas. 


85 


DEFINITIONS OF PROPERTY ACCOUNTS 

fences and retaining walls, or construction of buildings. 
See discussion under 182 for elements comprising cost. 

133,5 MISCELLANEOUS IMPROVEMENTS TO SITE — 
TOTAL COST , — All costs connected with the initial or 
additional installation of miscellaneous site improve- 
ments, such as flagpoles, outdoor rifle ranges, drainage 
ditches, signs, and firebreaks. Also recorded here are 
the costs of any off-srte improvements, such as roads or 
sidewalks, that are not part of some specific improve- 
ment to a site. See discussion under 132 for elements 
comprising cost. 
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Property accounts under this heading are maintained for each 
complete building or part of building owned or used by a school 
district or other unit operating schools. As changes are made in a 
building or in its use, appropriate entries are made in the appli- 
cable accounts to reflect such changes. 

A building is one continuous structure Which may or may not 
be connected with other structures by passageways^ It includes 
the building itself and the plumbing, sanitary, heating, ventilating, 
mechanical, and electrical work, and lockers, cabinets, and shelves 
which are built into the building. Individual structures comprising 
a single school plant that are connected by breeze ways or covered 
passageways that are not enclosed with similar type and quality 
of consteuction as the building proper are separate buildings ; how- 
ever, buildings so connected are accounted for on a single building 
record form as if they were one building. 

Passageways enclosed with similar type and quality of construc- 
tion as the building proper, and tunnels with clear standing head 
room of at least 6 feet 6 inches, are considered part of the building. 
Two or more structural units connected by such passageways or 
tunnels would be one building. 

When the property accounts under this category are used to 
record information about a part of a building that is used with a 
school plant, the wording of the account titles and definitions 
should be interpreted as applying only to the part of the building 
used with the school plant 
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211, USE OF BUILDING 

A building may be used to house schools or supporting 
services ; or it may be vacant. The current use of a build- 
ing, or, in the case of work in progress, the use for which 
it is being built, is shown on a record form with designa- 
tions selected from 211.1 through 211.2. If a building is 
vacant, this fact Is noted on a record form. 

211,1 TYPES OF SCHOOLS IN BUILDING 

A school is a division of a school system consisting of 
* a group of pupils composed of one or more grade 
groups, organized as one unit with one or more teachers 
to give instruction of a defined type, and housed in a 
school plant of one or more buildings. 

The types of schools housed in a building facility are 
shown on a record form with designations selected 
from 211.101 through 211.111. 

More than one school may be housed in the same build- 
ing facility. For example, an elementary school and a 
junior high school, or parts of these two schools, may 
be housed in one building. The term "housed” means 
that the building facility is used on a regular day-to- 
day basis by the schools indicated. 

When combinations of schools exist within a single 
building, they may be identified by using the necessary 
combinations of these designations, 

211.101 Elementary School— A school classified as ele- 
mentary by State and local practice and composed 
of any span of grades not above grade 8. In this 
handbook, this term includes kindergarten and 
nursery schools if they are under the control of 
the local board of education. ' 

211.102 Junior High School.— A separately organized 
secondary school intermediate between elemen- 
tary and senior high school. 

211.103 Incomplete High School.— A secondary school 
which offers Iras than 4 full years of work be- 
yond grade 8 in a school system that is organized 
in such a manner that grades nursery, kinder- 
garten, or 1 through 8 constitute the elementary 
grades. 


DEFINITIONS OF PROPERTY ACCOUNTS 37 

211,104 Four -Year High School— A 4-year high school 
immediately following elementary school in an 
8-4 plan or, in some instances, 1-k plan. This 
does not include vocational or trade high schools. 

211A0S Senior High School — A school offering the final 
years of high school work necessary for gradua- 
tion; invariably preceded by a junior high school 
In the same system. 

211,im Junior-Senior High School— A secondary school 
organized on a junior-senior basis and admin- 
istered under one head as one unit, 

211,107 Undivided High School— A secondary school 
Served by one faculty organized under one prin- 
cipal which include more than four grades, is 
not divided on a junior and senior basis, and is 
not preceded by a junior high school in the same 
system, 

211,im Vocational or Trade High School— A secondary 
school which is separately organized under a 
principal for the purpose of offering training in 
one or more skilled or semiskilled trades or occu- 
pations. It includes such schools whether Feder- 
ally-aided or not Departments of other types of 
high schools which offer such courses as business 
education, agricultural, home economics, indus- 
trial arts, and other applied art courses would 
not be considered as separately organized voca- 
tional high schools. 

211.109 Community College (Junior College, Technical 
I nsti tut e, etc*). — A public school beginning with 
grade 13 which offers at least 1 but less than 4 
years of work and does not grant the bac- 
calaurreate degree. 

211.110 Special School for Exceptional Children.— A sep- 
arate school for children who, because of certain 
atypical characteristics, may require special in- 
struction and guidance. See also EXCEP- 
TIONAL CHILDREN in the Glossary, 

211.111 Other School— Any school not classifiable under 
211.101 through 211.110, such as a school for 
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adults or a continuation high school. The type of 
school would be written on a record form. 

21 u types of supporting services IN BUILDING 

Supporting services consist of activities of a school 
district that are not limited to one school plant. 

The services housed in a given building are shown on a 
record form with designations selected from -H- - 
through 211.214. 

More than one service may be housed In the same build- 
ing. For example, maintenance services and ware- 
house services might be housed in one building, p t is 
case, the types of services housed would be mdscated 
by 211.204 and 211.205 with principal use indicated. 

221,201 Administrative Services.— Activities which have 
as their purpose the general regulation, direction 
and control of the affairs of the school district 
that are systemwide and not confined to one 
school, subject, or narrow phase of school 

activity., 

22 11202 Instructional Sendees.— Activities dealing direct- 
ly with the teaching of students or improving the 
quality of teaching. This term, at this point in 
the classification, is used to designate instruc- 
tional services provided fpr more than one school 
plant — for example, radio and television pro- 
?rain8 __and supervision of some subject, grade 
level, or other restricted phase of instructions 
activity, such as remedial reading or audiovisual 
services. General administration of the instruc- 
tional program is not identified by this term ; it ii 
designated by 211.201, Administrative Services. 

211.203 PupU Transportation Services.— Activities which 
have as their purpose the conveyance of pupils to 
and from school activities, either between home 
and school or on trips for curricular or cocurncu- 
lar activities. 

211.204 Maintenance Services.— Activities which are con- 
cerned with keeping the grounds, buildings, and 
equipment at their original condition of complete- 
ness or efficiency, either through repairs or by 
replacement of property. 
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211,205 W arehouse Services.— Activities concerned with 
the storage of supplies and equipment for the* 
school district as a whole, 

2i 1,206 Food Services.- Activities which have as their 
purpose the preparation and serving of regular 
and incidental meals, lunches, or snacks in con- 
nection with school activities. 

211.207 Student Dormitory.— Living quarters for groups 
of students. 

211.208 Ltving Quarters for Professional PersonneL 

Living quarters for professional personnel such 
as teachers, principals, and supervisors. Indi- 
vidual apartments rented by a school district 
for teachers are not designated by this term. 

211.209 Living Quarters for Servtcm PersonneL— Living 
quarters for service personnel such as custodians 
and maintenance workers, % 

211.210 Public Library Services, — Activities concerned 
with the custody, circulation, and administration 
of a collection of books, manuscripts, and period- 
icals kept for the use of the general public, but 
not for sale. 

21U11 Playground Services . — Services provided for com- 
munity playp-ounda or for those playgrounds not 
a part of an individual school plant, such as hous- 
ing community playground equipment, restrooms, 
and shower rooms, and the provision of shelters 
used during inclement weather. 

211.212 Community Services — Activities which are car- 
ried on by the school district for the community 
as a whole or some segment of the community, 
and which are not restricted to the public schools 
or adult education programs. This term includes 
recreation activities that are not part of the reg- 
ular instructional program or student-body activ- 
ities program; civic activities, such as meetings 
of citizens, public forums and lectures, parent- 
teachers associations, and civil defense planning ; 
activities concerned with custodial and detention 
care of children; activities concerned with pro- 
vision of aid to indigent children ; and community 
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canneries and laundries. Public library and play- 
ground services are identified individually by 
211,210 and 111.211. respectively. 


SllJlS 


31U14 


Investment BmMmg . — A building that baa been 
acquired by the school district for investment 
p urpoMs and is held to produce revenue for the 
support of schools. 

Other BuUdtng,—Anf other supporting services 
buildings not identifiable by the service* under 
211,201 through 211.213. such as building* lo- 
cated on a site acquire for future school use or 
buildings acquired as a result of tax sales. The 
particular services provided should be indicated 
on a aecord card. 


212. OWNERSHIP OF BUItWNG 

The ownership of a building la ahown on a record form 
with a designation selected from 212,1 through 212... 

21 2J PUBUCLY-OWNED BUILDING 

21 2.11 District -Owned. —A building owned by a school dis^ 
triet (or unit operating the schools) or underite 
control through a contract to purchase. This 
designation is used for buildings to which title is 
held by the board of education or other school offi- 
cials of the district keeping the record. 

222.12 M unit i pally -Owned. — A building owned by a mu- 
nicipal unit of government (not the unit operating 
the schools) that is used for school district pur- 
poses. This designation ia not used for buildings 
to which the board of education or other school 
officials have title. 

212.13 dlheWtrO—ed— A building owned by a i public 
schoolhousing authority that is used for school die- 


triet purposes. 

212.14 Other Public Ownerehip^-A building owned by a 
State or the Federal Government that is used for 
school district purposes. “State-owned" or "Fed- 
erally-owned" would be indicated on the record 
form for such a building. 


213 2 NOHPVBUCLY-ornSD BMUHNG.-Any building, 
' other than publicly-owned, that (a used by a school dis- 
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trlct and 1* under It* jurisdiction for school district 
purposes. Buildings utiliied under a lease or legal con- 
tract agreement are in this category, except those under 
the district's control through a contract to purchase. 

213, DATES OF ACQUISITION 

If data* of acquisition are unknown, they should be esti- 
mated. For leased or rented property, the dates are those 
on which the lease or rent begins. 

213.1 DATE OF ACQUISITION OF ORIGINAL BUILDING— 
The earliest date on which the owning school district 
consummated the transfer of ownership of the exist- 
ing building or any part thereof. For a building con- 
atructed by school district employees, it is the date con- 
struction was completed as acceptable. 

213J DATE OF 4CQUISITION OF EACH ADDITION TO 
ORIGINAL BUILDING 

2IA DATES OF CONSTRUCTION (For Record, o t Owning 
Unit Only) 

If dates of construction are unknown, they should be 
estimated. 

314.2 DATES OF CONSTRUCTION CONTRACT 

Ml 4.2 J Dale of Construction Contract of Original Building. 

— The date the eonsteuction contract for the orig- 
inal building was signed with the contractor. 

214.12 Date of Construction Contract of Each Addition to 
Original Building , — The date the construction con- 
tract for each addition to the original building 
was signed with the contractor! 

32 4 J DATES OF ACCEPTANCE 

214*21 Data of Aeea/Hamca of Originmi Building, — The 
date on which the construction of the original 
building was completed as acceptable. 

2 1 4.22 Date of Acceptance of Each Addition to Original 
Building . — The date on which the construction 
of each addition to the original building wa^ com- 
pleted as acceptable. 

32a. DATE OF DISPOSAL . — The date on which a building was 
sold or otherwise disposed of so that the school district no 
longer retains It for any purpose. For local purposes, a 
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school district may want to maintain a record of the rea 
son for disposing of the building. 
jl6. TYPE OF BUILDING CONSTRUCTION 

The construction of a building facility 1 b shown on a vmori 
form with a designation seized from 21b,l through -16.4. 

2I6 i FIRE-RESISTIVE BUILDING —A building constructed 
entirely of firfrrwistive materials; or a building with 
fire-resistive walls and partitions, floors, stairway* 
and ceilings. A building of this type may have wood 
finish wood or composition floor surfaces, and woe 
roof construction over a fire-resistive ceiling. 

216.2 SEMMREMSiSrm BVILDWG^ A b^^ 
tire resistive exterior and tearing walls am - 

five corridor and stairway walla, floors, and ceilings; 
but with ordinary' construction otherwise, such aa com 
bustible floors, partitions, roofs, and finish. 

2 1 6-3 COMBUSTIBLE BUILDING. An aibframe budding, 
a building with fire-resistive veneer ™ % 

one with fl re-resistive tearing walls, but other i. 
combustible construction 

216 4 MIXED CONSTRUCTION.— A building with one- or 
more sections at one type of construction «nd one or 
more sections (a* addition.) of Mother type of con- 
struction, 

217. KIND OF SCHOOL BUILDWC 

Account 217 applies only to building facilities of a school 
pl an t The kind of buiMingtacility is shown off i > record 
form with one designation 'selected from 2 
217 11 in terms of the primary use of the facility Su^ 
porting services building facilities are designated with 
selections from 211.201 through 211.214, 

In some instances, facilities in one school P|ant may be used 
by pupils housed in another school plant For 
pupils in a separate junior high school plant may tte 
gym or shops in a separate senior high «hool plant te 
these cases, the facility is considered as a part of the school 
plant using it the major portion of tune. 

2J7 01 INSTRUCTION BUILDINC.-A building or put of 
a building u»ed primarily for hou.ing 
equipment engaged in artivitie. deling directly 
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217.02 

>17,03 

217.04 

217.05 

217.06 

217.07 

U7M 

2I7D9 

217.10 


. with the teaching’ of students or improving the 
quality of teaching. Examples of this kind of facil- 
ity are the typical school building with classrooms, 
gymnasiums, special rooms, etc.; a separate shop 
building, home economics building, or auditorium 
building* and part of a nonpub licly-owned building 
that may be used for instructional activities. 

CENTRAL HEATING BUILDING — A separate 
building used primarily for housing the heating 
plant for a school plant, 

CENTRAL COOUNG BUU DUG.- A separate 
building used primarily for housing the cooling 
plant for a kHto! plant 

CENTRAL HEATING AND COOUNG BUILDING, 

A separate building used primarily for housing the 
heating and cooling plant (s) for a school plant. 

STUDENT DORMITORY .- A separate building 
used primarily as living quarters for groups of 
students. 

UFfAC QUARTERS FOR PROFESSIONAL PER. 
SONNEL , — A separate building used primarily as 
living quarters for professional personnel, such as 
teachers, principals, and supervisors. Individual 
apartments rental by a school district for teachers 
are not designated by this term. 

UVING QUARTERS FOR SERVICE PERSONNEL. 
— A separate building used primarily as living 
quarters for service personnel, such as custodians 
and maintenance workers. 

STADIUM. A permanent structure consisting of 
one or more units with tiers of seats for spectators 
at athletic contests, 

FIELD BUILDING . — A separate building used pri- 
marily for housing dressing room, shower, and 
toilet facilities. It may contain additional facilities, 
such as sleeping quarters for visiting teams. 

FOOUPSERVICES BUILDING.— A separate building 
used primarily for housing personnel and equip- 
ment engaged in the preparation, serving, or dis- 
tribution of regular and incidental meals, lunches, 
or snacks in connection with school activities. 
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217,11 


■ Any building that is fun.- 

tionlng as part of a school plant and is not dsMifi- 

217,10, such as a storage 

a ticket booth, a tool shed, school camp 
canteen, farm implement repair shed, a silo, a sep- 
&ra fe disaster shelter above or below the ground, » 


g should be specified on a record form. 

218. AVAILABILITY OF BUILDING 

The extent to which a building is available lor occupancy 
is shown on a record form with a designation selected 


2IH I AVAILABLE FOR COMPLETE Ml f <'0(1- The 

designation used for a building when the entire 
floor area of the building la available for school dis- 
trict use, 

218.2 AVAILABLE FOB PARTIAL OCCUPANCY *— The 
designation used for a building when only a part of 
the floor area of the building ia available for school dis- 
trict u s e. When this designation ia used, the other 
applicable accounts should be interpreted as applying 
only to the part of the building available for school 
district use. 

218.3 ABANDONED FOR OCCUPANCY ,^ The designation 
used for a building abandoned and officially classified 
an unsuitable for use by action of the governing au- 
thority because of reasons such as location or unsatis- 
factory physical condition, 

219, MOBILITY OF BUILDING 

The mobility of a building is shown on a record form with 
a designation selected from 219.1 or 219,2, 

219.1 PERMANENT BUILDING. — A building designed for 
and constructed on its site and not intended to he 
moved- 

219 J PORTABLE tiL'ILDING. — A building designed and con- 
structed bo that it can be disassembled and transported 
to another location, or transported to another loca- 
tion without disassembling, W r hen portable buildinp 
are moved, the entry for th§ location of the bulldingj 
should be changed on a record ; it is not necessary to 
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make up a whole new record card. Mobile cUnrooms 
a f v M(lt portable buildfngB; they are elaaaed as vehicles. 
hee CLASSROOM, MOBILE. In the Glossary, 

»• M a Of WILDIW 

221. CROSS FLOOR AREA OF BUILMNG FACILITY 

Tne gross area of a building Is the sum of the arms at each 
floor level included within the principal outside faces of 
exterior walls, neglecting niohii»vtur»! setbacks or project 
tiona. Include all stories or arms which have floor surfaces 
with clear standing hand room (6 fast 8 inches minimum) 
regardless of their use. Where a ground level or inter 
mediate story, or part thereof, is left unenclosed, consider 
the gross are* of the unenckwed story u the projected 
area of the story above. Exclude all unroofed arms and 
unenclosed roofed-over spaces Include meizanines. bal- 
conles, and library stack floors only to the extent of their 
actual floor area ; do not Include unenclosed area* under 
the first floor. Unenclosed roofed areas which have been 
included in original cost contracts can lx* excluded on a 
computed or estimated basis for the development of com* 
pa rati ye data of groM building areas and costs. 

The arm of passageway* enclosed with sirhtlar type and 
quality of construction as the building proper, and of 
tunnels with clear standing head foom of at least 6 feet 
6 inches, are included in the gresa arm of a building. The 
area of covered passageway* which are not enclosed with 
similar type and quality of construction as the building 
proper are excluded from the gross building arm. 

Accounts 221 and 221.1 through KU are increased or 
^decreased whenever additions or reductlona in the area of 
W the building take place. 

AREA OP BASEMENT , — -The area in square feet of 
any floor that la below grade level on all sides and has 
dear standing head room of at least 6 fret 6 inches. 
“Below grade leveT means that, if the horteontaj plane 
of the floor were to be exteifded on the side in question, 
all or part of the land within 20 fret of the building 
would be above this plane. See edfo definition of arm 
undo* 221. 

AREA OP FIRST FLOOR. — The area in square fret of 
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the first floor, beginning at the bottom of the building, 
that is at or above grade level along at least one entire 
side and has clear standing head room of at least § feet 
6 inches. “At or above grade level” means that, if the 
horizontal plane of the floor were to be extended on s the 
side in question, no land within 20 feet of the building 
would be above this plane. See oho definition of ares 
under 221, N 

221.3 AREA OF EACH ADDITIONAL FLOOR .— The area in 
square feet of each floor above the first floor with clear 
standing head room of at least 6 feet 6 inches. See also 
definition of area under 221 . 

222. PUPIL CAPAOTY OF BUDJICNG (Applicable only to 
buildings designed for use as school buildings)^ — The mem- 
bership that can be accommodated in the classrooms and 
other instruction areas of a building for the school day 

x according to existing State approved standards, exclusive 
of multiple sessions. Pupil capacity of agiven building is 
dependent upon existing standards or policies governing 
the operation of the school, in question with respect to three 
major elements: Class site, organitation of the school, 
and educational program of the school. Once established, 
this figure should be changed only when the standards or 
policies regulatirtg the three elements are definitely 
changed when there is a change affecting capacity in 
the classroom or other instruction areas as a result of addi- 
tions to, or remodeling of, a building. See alio definitions 
of classroom under 241 and other instruction area under 
242. 

223. NUMBER OF PUPILS SERVED < Applicable only to build- 
ings not designed for use as school buildings). — The num- 
ber ofaifferent pupils assigned to a building facility for 
instruction or other school activities. This account is in- 
creased or decreased when changes are made in the num- 

* ber of pupils assigned. 

V ' 

230. COST Of BUILDING (For Records of Owning Unit Only) 

The cost of a building as maintained in the records of the 
owning unit is the actual cost to that unit in acquiring the 
building, regardless of how the building may have been 
acquired. 
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The cost of a building that has been erected by the owning 1 
school district is the construction cost of the original build- - 
ing and any subsequent additions or remodeling, plus any 
miscellaneous expenses of the district which are connected 
with the construction and acquisition of the building and 
additions, such as advertisements for contracts and expenses 
connected with the sale of bonds, Jess the estimated cost of 
any part of the building that has' been removed. The cost ofc 
a building does not include debt service costs (payments of 
principal, interest on debt, and paying agents' fees). 

Construction cost consists of all costa for genera! construc- 
tion; payments on contracts for construction; installation of 
^plumbing, heatyhg, lighting, ventilating, and electrical gys- , 
tema ; built-in lockers, elevators, apd other equipment built / 
into buildings; outdoor oy underground parts of building ’ 
service systems ; architectural and engineering services, legal 
services, educational consultative services, and travel ex- 
penses incurred in connection with construction; paint and 
other interior and exterior decorating; and any other costs 
connected with the planning and construction of the build- 
ing. See chapter 4 for the distinction between built-in and 
movable equipment, 

W hen a school plant is constructed under a combined con- 
tract, separate data should be obtained from the contractor 
in order to complete the appropriate accounts for land, im- 
provements to site, buildings, and equipment. 

The cost of a building that has been constructed by employees 
of the owning school district consists of the direct costs for 
salaries, materials, use of equipment, planning and super- 
visory service*, and other miscellaneous expenses connected 
with the erection of the building. 

The cost of an existing building that has been purchased, or 
acquired at some coat through annexation or reorganization, 
is the purchase cost to the owning district plus costs of any 
subsequent additions or remodeling less the estimated cost 
of any part of the building that has been removed. 

Purchase cost consists of the purchase price, legal fees, and 
any other expenses incurred in connection with the purchase ’ 
of an existing building. 

When a building has been received as a gift, or acquired at no 
cost through annexation or reorganization, the entry for its 
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cost is zero plus any costs connected with acquiring and con- 
ditioning the building for u an, with an indication that it was 
received as a gift or at no coat to the district, (School dis- 
tricts may wish to note on the record form the appraised , 
value at the time the gift was received, but this value figure 
should not be shown as the cost of the building,) 

* In the case of a building acquired as a result of annexation 
or reorgmniiatibn, the applicable cost records of the old dis- 
tricts should "^retained by the new owning district for ref- 
erence purposes. 

A school district may wish to maintain cost records of build- 
ings owned by a public-achoolhousing authority, municipal 
unit of government, or similar public agency. 

When the aetfial cost of a building is not known, the esti- 
mated cost as of the time of acquisition is used at the cost 
figure, for example, for an old building whose record has been 
lost. ' 

This cost account is increased by the cost of the alterations 
when an addition is made to the building or the building ia 
remodeled. When the building is completely or partially re- 
moved, this account is decreased by the total cost on the 
record at the time of removal or the proportional part thereof 
for the part of the building removed. 

This cost account is not affected by repairs made to a building 
that do not add to, extend, or reduce, the building. 

231. CONTRACT COST OF BUILDING.— The cost for the actual 
erection of a building, involving such costs as those for: 
General construction contract plus extras to the contractor 
and less credits, heating and ventilating contracts, plumb- 
ing contracts, electrical contracts, painting contracts, 
built-in equipment, and outdoor or underground parts of 
building service syAems^and any salaries, ednstouction 
materials, rental fees for construction equipment, and aim * 
ilar expenses for construction performed by school diflttpt 
employees.' Movable equipment is not included in the bund- 
ing cost. See also chapter 4 for distinction between built- 
in and movable equipment. 

232. COW FOR ARCHITECTURAL AND ENGINEERING SERV- 
ICES. — The cost for architectural and engineering services 

. for plans, drawings, specifications, legaUy-re^ured plan 
approval, topographical surveys, tost borings, and other 
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surveys made in the preparation of building plans; and 
supervisory and consultative services rendered in connec- 
tion with the construction of a building, including salaries 
of school district architects and engineers assigned to the 
project. Costa for preliminary studies made prior to the 
fiscal year in which definite authority was received to pro- 
ceed with construction are not capitalized and, therefore, 
not included under this account. Fees, if any, paid to 
architects for writing specifications for movable equipment 
are not included here. See also chapter 4 for distinction 
between built-in and movable equipment. 

COST FOR LEGAL SERVICES.- — The cost for legal serv- 
ices rendered in connection with the construction of a 
building, including salaries of school district legal person- 
nel assigned to the project. Costs for legal services ren- 
dered prior to the fiscal year in which definite authority 
was received to proceed with the construction ardiot cap- 
italized and, therefore, not included under this account. 
Fees for legal services connection with a bond issue are 
not recorded here; they are recorded under 235. 


234, COST FOR EDUCATIONAL CONSULTATIVE SERVICES. 
— The cost for consultative services rendered in connec- 
tion with the construction of a building that are aimed at 
fitting a building to a school's educational program and 
are not classifiable under 232 and 233. Costs for such 
services rendered prior to the fiscal year in which definite 
authority was received to proceed with construction are not • 
capitalized and, therefore, not recorded under this account. 

235. MISCELLANEOUS COSTS FOR BUIli)INGS.-^Costs in- 
curred in connection with the construction and acquisition 
of a building that are not classifiable under 231 through 
234, such as- advertisements for contracts, expenses con- 
nected with the sale of bonds, and building permits. 


240. INSTRUCTION ARIAS IN SUItfHNGS 

An instruction area is a room which was specifically designed, 
or adapted, to accommodate some form of instructional activ- 
ity and is available for such purposes. 

The floor area of an interior agppe or area is the total area 
measured between the pHncipafwaU faces at or near floor . 
level plus watt case or alcove spaces, or both, opening into 
and designed to serve the activity carried on in the area. 
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exclusive of areas otherwise included as construction. See 
page 91 for definition of construction areas. 

The areas of service spaces that open into and are designed to 
serve two or more instruction areas, such as a teacher’s office 
opening into and serving two classrooms, are apportioned to 
each of the instruction areas served. 

241. CLASSROOMS 

A classroom is a room designed for or adapted to accommo- 
date and used for regiHarly scheduled group instruction, 
including the s*>eAUed regular classrooms and special use 
classrooms, such as laboratories and shops. Storage and 
other service areas opening into and serving as adjuncts 
to a particular classroom should be considered a part of 
that classroom area. ^ 

Areas, such as libraries, study halls, auditoriums, gym- ? 
nasi urns, and multi purpose rooms, are not recorded under 
241 ; they are recorded under 242, Other Instruction Areas. 
Cafeterias and lunchrooms are service areas and recorded 
under 271. 

A room, as defined on page 96, with movable partitions 
or walls is recorded on the basis of the primary or prin- 
cipal use for which designed and not the secondary use for 
which adapted. 

241.1 REGULAR CLASSROOMS 

A regular classroom is a classroom designed, or 
adapted, in such a manner that it can be used to house 
any class that does not require special built-in equip- 
ment tailored to its specific needs. See aUo definition 
of classroom under 241. 

Accounts 241.11 and 241.12 are adjusted in accordance 
with increases or decreases in the total number and 
total area, respectively, of regular classrooms. 

241.11 Number of Regular Claetroomt.— 1 The total num- 
ber of regular classrooms in a building. See also 
definition of regular classroom under 241. 

241.12 Arm of Regular Clotaroomi.— The total areajn 
square feet of all regular classrooms in a building, 
including any storage and other service areas open- 
ing into, and serving as adjuncts to, particular 
classrooms. See alto definition of area of an In- 
terior space under 240. 
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241,2 SPECIAL CLASSROOMS 

A special classroom is a classroom designed, or pro- 
vided with special built-in equipment^ for specialized 
learning activities. Examples are kindergarten rooms, 
laboratories, and, shops. See also definition of class- 
room under 241. 

341*21 Kindergarten Room$ 

A kindergarten room is a special classroom de- 
signed, or provided with special built-in equip- 
ment, for use by a group or class that is organized 
to provide educational experiences for children 
for the years preceding the first grade. 

Accounts 241.211 and 241.212 are adjusted in ac- 
cordance with increases or decreases in the total 
number and total area, respectively, of kinder- 
garten rooms. 

241. HI Number of Kindergarten Rooms.— The total 
number of kindergarten rooms in a building. 
See also definition of kindergarten room under 
241.21. 

241.212 Area of Kindergarten Rooms. — The total area 
in square feet of kindergarten rooms in a 
building, including any storage and other serv- 
ice areas opening into, and serving as adjuncts 
to, particular kindergarten rooms. See also 
definition of area of an interior space under 
240. 

241.22 Laboratory Rooms 

A laboratory room is a special classroom designed, 
or provided with special built-in equipment, for 
pupil participation in learning activities involving 
scientific experimentation and other experiences. 
Examples are chemistry, biology, and physics 
laboratories. 

Accounts 241.221 and' 241.222 are adjusted in ac- 
cordance with increases or decreases in the total 
number and total area, respectively, of laboratory 
rooms. 

241.221 Number of Laboratory Rooms . — The total num- 
ber of laboratory rooms in a building. See also 
definition of laboratory room under 241.22. 
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241.222 Arm of Laboruiory Rooms. — The total area in 
square feet of laboratory rooms in a building, 
including any storage and other service areas 
opening into, and serving as adjuncts to, par- 
ticular laboratories. See alio definition of area 
of an interior apace under 240. 

241.25 Shop Rooms 

A shop room is a special classroom designed, or 
provided with special built-in equipment, for in- 
dustrial arte and .vocational or trade learning ac- 
tivities in such fields as mechanics, machine tools, 
sheet metal work, woodworking, electrical trades, 
radio, plumbing, masonry, aviation, printing, re- 
frigeration, air conditioning, baking and other 
commercial food preparation, cosmetology , and 
agriculture. 

Accounts 241.281 and 241.282 are adjusted in ac- 
cordance with increases or decreases in the total 
number and total area, respectively, of shop rooms. 

241331 Number of Shop Room..— The total number of 
shop rooms in a building. See also definition 
of shop room under 241.28. V 

m * 

241.232 Area of Shop Room..— The total area in square 
feet of shop rooms inn building, including any 
storage and other service areas opening into, 
and serving as adjuncts to, particular shop 
rooms. See also definition of area of an inte- 
rior space under 240. 

241.24 Home Economies Rooms 

A home economics room is a special classroom de- 
signed, or provided with special built-in equip- 
ment, for learning activities involving Buch things 
as the selection, preparation, serving, conserva- 
tion, and storage of food ; the selection, care, reno- 
vation, and making of clothing ; the care and 
guidance of children ; the selection, use, and con- 
servation of home equipment ; and the selection 
and care of the borne and its f untishings. 

Accounts 241.241 and 241.242 are adjusted in ac- 
cordance with increases or decreases in the total 
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number and total area, respectively, of home eco- 
nomics rooms. 

241 .241 Number of Home Economics Room*, — The 
total number of home economics rooms in a 
building. Set also definition of home economics 
room under 241.24. 

241.242 Area of Ha me Economies Rooms, — The total 
area in square feet of home economics rooms in 
a hui kiiBjr . including any storage and other 
service areas opening into, and serving as ad- 
juncts to, particular home economics rooms. 

See also definition of area of an interior space 
under 240. 

24135 Music Rooms 

A music room is a special glass room designed, or 
provided with special built-in equipment, for learn- 
ing activities involving choral and instrumental 
music. 

The areas of practice rooms, robe rooms, music 
library rooms, and instrument storage rooms serv- 
ing as adjuncts to music rooms are included in the 
area of music rooms, 241.252, but are not counted 
as individual music rooms in 241.251. 

Accounts 241J£>1 and 241.252 are adjusted in ac- 
cordance with increases or decreases in the total 
number and total area, respectively, of music 
rooms. 

241.251 Number of Music Rooms.— The total number 
* of music rooms in a building. See also defini- 
tion of music room under 241.25. 

241.252 Area of Music Rooms. — The total area in 
square feet of music rooms in a building, in- 
cluding any storage and other service areas 
opening into, and serving as adjuncts to, par- 
ticular music rooms. See also definition of area 
of an interior space under 240. 

24136 Special Classrooms for. Exceptional Children ■ 

A special classroom for exceptional children is a 
classroom dengned. or provided with special built- 
in equipment, specifically for accommodating 
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classes organised for the particular purpose of pn 
viding instruction to exceptional children, E: 
amples are sight-saving classrooms, classrooms fc 
children with defective hearing, and ort hoped 
classrooms. See also the definition of EXCE1 
TTQNAL CHILDKEN in the Glossary, 

Accounts 241,261jt«nd 241.262 are adjusts in a 
cordance with increases or decreases in the tot 
number and total area, respectively, of sped, 
classrooms for exceptional children, 

241,261 dumber of Special Clmsrooms for Exception, 
Children ; — The total number of special clas 
rooms for exceptional children in a buildin 
See also definition of special classroom for e: 
ceptional children under 241.26, 

241 M2 4 rea of Special Classrooms for Exception 
Children, — The total area in square feet < 
special classrooms for exceptional children i 
a building, including any storage and oth< 
service areas opening into, and serving as a< 
juncts to, particular special classrooms for e 
ceptional children. See also definition of art 
an interior space under 240. ^ 

241^7 Othir Special Clauroo ms 

-Under this account is recorded any sped; 
classroom designed, or provided with special buii 
in equipment, for some specific type of tearnir 
activity that is not classifiable under 241i 
through 241.26, Examples are art, business edi 
cation, and distributive education classrooms H 
type of special classroom should be written on 
record form. 

Accounts 241.271 and 241.272 are adjusted in a 
cdrdance with increases or decreases in the tot 
number and total area, respectively, of other sp 
cial classrooms. 

241.271 IS umber of Other Special Classrooms. — T1 
total number of other special classrooms in 
building. See also definition of other sped 
classroom under 241.27. 

241.272 Arms of Other Special Classrooms. — The tot 
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area in square feel of other special classrooms 
In a building, including any storage and other 
service areas opening into, and serving as ad- 
juncts to, particular special classrooms. See 
also definition of are* of an interior apace un- 
der 240. 

242. OTHER INSTRUCTION AREAS 

Under this account is recorded any Instruction area, other 
than a classroom, that has been specifically designed, or 
adapted, to accommodate some form of Instructional activ- 
ity and which is available for this purpose, such as libra- 
ries, study halls, separate audiovisual areas, research 
laboratories ^ijot classroom laboratories) , museums, audi- 
toriums, gy r^rmain i n i, and multipurpose rooms. See also 
definition of classroom under 241. 

A room, as defined on page 96, with movable partitions 
or walls is recorded on the basis of the primary or principal 
use for which designed and not the secondary use for which 
adapted. 

243.1 SCHOOL LIBRARY AREAS 

A school library area is an instruction area which was 
specifically designed, or adapted, as a place for study 
and reading, and the custody, circulation, and admin- 
istration of a collection of books, manuscripts, and 
periodicals kept for the use of the student body, but 
not for sale. 

Audiovisual, storage, and other service areas opening 
into, and serving as adjuncts to, a particular libraiy 
area are considered parts of the library area. Audio- 
visual areas which do not open into, and are not ad- 
junct* of, the library are recorded under 242.3, Audio- 
visual Rooms. * 

1 

Accounts 242.11 and 242.12 are adjusted in accordance 
with increases or decreases in the total number and 
total area, respectively, of school library areas. 

242.11 Number of School Library Areas. — The total num- 
ber of school library areas in a building. See also 
definition of school libraiy area under 242.1. 

242.12 Area of School Library Aram . — The total area in 
square feet of school library areas in a building, 
including any storage and ojher service areas 


ERIC 


— t— — - - -- ■ 



66 


FlOPMOT ACCOUNTING 

op enin g Into, and serving as adjuncts to, the li- 
brary arm. See aka definition of area of an in- 
tenor space under 240. 

242.2 STUDY HALLS 

A study hall is an instruction area designed, or adapted, 
for housing a group of students engaged in individual 
study of an informal nature of the lessons or assign 
ments received in regular or special classrooms. 

Accounts 242.21 and 242jffi artf adjusted in accordance 
with increases or deereaMs in the total number and 
total area, respectively, of study halls. 

242.21 Nmmbmr of Study Halls. — The total number of 
study halls in a building. Set also definition of 
study hall under 242.2. 

242.22 Anm of Study Halls . — The total area in square feet 
of study hall* in a buikUilg, including any storage 
and other service area? opening into, and serving 
as adjuncts to, particular study hails. See ako 
definition of area of an interior space under 240. 

242.2 AUDIOVISUAL ROOMS 

An audiovisual room is an instruction area designed, or 
provided with special built-in equipment, for audio- 
\ visual material storage, screening, and listening that is 

separate from the school library and doe? not serve as 
an adj unct to another room 6r area. 

Accounts 242J1 and 242.82 are adjusted in accordance 
with increases or decreases In the total number and 
total area, respectively, of audiovisual rooms. 

24 2.31 Number of SefMrmte Audiovisual Rooms. — The 
total number of separate audiovisual rooms in a 
building. See also definition of audiovisual room 
under 242.3. 

242.32 Area of Smfmrmte Audiovisual Rooms. — The total 
area in square feet of separate audiovisual room? 
in a building, including any storage and other 
service areas opening into, and serving as ad- 
juncts to, particular audiovisual rooms. See also 
definition of area of an Interior space under 240. 

24^.4 AUDITORIUMS , * 

An auditorium is an instruction area designed and con- 
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stifucted with a built-in stag*, and sloping floor or fixed 
Belting, for uu u an assembly center, 

Account* 242,41 and 242,42 are adjusted in accordance 
with increases or decreases in the total number and 
total area, respectively, of auditoriums. 

342.41 Number of Auditoriums,— ? The total number of 
auditoriums in a building. See ako definition of 
auditorium under 242.4. 

242,43 Armi of A udiio riums, — The total area in square 
feet of auditoriums in a building, including the 
stage, dressing room, balcony, storage, and other 
service area* opening into, and serving as ad- 
juncts to, the auditorium. See also definition of 
area of an interior space under 240. 


2 #2.5 GYMNASIUMS 


A ©mrnaaium is an instruction area designed, or adapt- 
ed, specifically for physical education activities. 
Regular or special claMFOoms used in connection with 
the gymnasium are recorded individually as regular or 
special classrooms ami not as part of the gymnasium. 
Accounts 242.51 and 242.52 are adjusted in accordance 
with increases or decrease# in the total number and 
total arm, respectively, of gymnasiums. 

242,51 \'i4 mbrr of (rymnnsiums . — The total number of 

gymnasiums in a building. See aka definition of 
gymnasium under 242.5. 

242 Jit Arm of Gymmmimms ^— The total area in square 
feet of gymnasiums in a building, including any 
training, storage, or other service areas opening 
in£o, and serving as adjuncts to, the gymnasium. 
See aim definition of area of an interior space 
under 240, 

212,6 GYMNATORIUMS 


A gynanatorium is an instruction arm design d, or 
adapted, specifically for the combined functions that 
might normally be served by a separate gymnasium 
and a separate auditorium. See also definitions of audi- 
torium under 242.4 and gymnasium under 242.6. * 
Accounts 242.61 and 242,62 are adjusted in accordance 
with increases or dem'eases in the total number and 
• total area, respectively, of gymna tori urns. 
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343,61 Numbrnr of C rmnatoriumi, — The total numter of 
gvmnstorluma in a building Sm al so definition of 
gy mna torium radar 242,8, 


241.62 Ana of — The total are* in square 

feet of gymnatorium* In a building. Including any 
storage or other service *reaa opening into, and 
serving as adjuncts to, the gymnatorium. See «to- 
definition of arm of an interior, space under 240, 


243,7 CAFETOMUMS 

A eafetorium is an instruction area designed, or adapt- 
ed. specifically for the combined function* that might 
normaliy he served by a separate cafeteria and a sep- 
arate auditorium. See also definitions of auditori um 
under 242,4 and cafeteria under 271, 


Accounts 242.71 and 242,72 are adjusted in accordance 
with increase* or decre*a« in the total number and 
total area, respectively, of cafetorinms. 

242.7 f Number of Cafetnriumt. — Tin- total number of 
eafetorium* in a building. Sea also definition of 
eafetorium under 242,7, 

; 242. 72 Arm of Cafeioriumt,- —The total area in square 

[ feet of cafeioriuma in a building, including any 

storage or at her service areas opening into, and’ 
j serving as adjunct* to, the eafetorium. See also 

definition of aria of an interior space under 240. 

242. H MULTIPURPOSE ROOMS 

A multipurpose room is an instruction area designed, 
or adapted, specifically for two or more of the combined 
functions that might normally be served by a separate 
! library, separate audiovisual room, separate audi- 

torium, separate gymnasium, separate gymnatorium, 
separate eafetorium, or separate cafeteria, such a* 
asse mblies, phyrical education, lunch, music, clubs, ' 
audiovisual work, and library services. Separate gym- 
na tori urns and eafetorium# are not classified as multi- 
purpose rooms. See aim definition# under 242,1, 242J, 
242,4, 242,5, 242,6, 242.7, and 271. * 

Account# 242,81 and 242.82 are adjusted in aeco^bmce 
with increases qr decreases in the total number and 
total area, respectively, of multipurpose room*. 

I 
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212 81 Sum her of MuUipmrpom Room*. The total num- 
ber of multipurpose rooms in a building. St t also 
definition of multipurpiose room under 242.8. 

212. 82 Arm of M m l tipt trpmm Rooms,—' The total aim in 
square feet of multipurpose rooms in a building, 
including any storage or other service area* open- 
ing Into, and serving as adjuncts to, a particular 
multipul p. >se room. See also definition of area of 
an interior space under 240. 

242,9 MISCELLANEOUS INSTRUCTION AREAS 

Under this account Is recorded any other instruction 
area in a building that is not classifiable under 241 
through 242.8, such ns research laboratories (not clasa- 
room laboratories), bowling alleys, indoor swimming 
pools, indoor rifle ranges, and museums. See alto 
definition of instruction area under 240, The type of 
miscellaneous instruction area should be written on 
* record form. 

Separate offices for instructors which do not open into 
classrooms, and rooms for itinerant teachers are not 
recorded here; they are recorded under 260, ADMIN-# 
I8TRATION AREAS IN BUILDING. 

Accounts 242.91 and 242.92 are adjusted in accordance 
with increases or decreases in the total number and 
total area, respectively, of miscellaneous instruction 
areas. 

243,91 Number of MUcmUmnmms Instruction Arms ,— fhe 
total number of miscellaneous instruction areas in 
a building. See aim definition of miscellaneous in- 
struction area under 242.9. 

243,93 A rea of Miscellaneous Instruction Arm m , — The 

total Arm. in square feet of miscellaneous Instruc- 
tion areas in a building, including any storage and 
other service areas opening into, and serving as 
adjuncts to, particular miscellaneous instruction 
areas. See also definition of area of an interior 
space under 240, 

250. ADMINISTRATION ARIAS IN WJ 1 1 DING f 

An administration area is an area devoted to school business. 
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pupil personnel management, or pubfic relation! activities of 
» school, or h combination of these activities, where such an 
hh'h is not tit signated for other purposes. Stormy and other 
service areas open mg into, and .-ervuig m adjunct* to, a 
particular school administration art* mm considered as parts 
of that arm. 

A room, as defined on page 96, with movable partitions or 
walls, is recorded on the basis of the primary or principal 
■ use for which designed and not the secondary um for which 
adapted, 

251. KINDS OF 4 D MINISTRATION AREAS IN BUILDING 

The kinds of admini nitration arms in m bin hi m g art 
shown on a record fort wftii designation* selected from 
251.1 through 251.5. 

3 SI. I PRINCIPAL’S OFFICE,— A room or roxni d«lgnM. or 
adapted, for the urn of the principal and/or assistant 
principals in the discharge of their admtnirtrmtive re- 
Bponslhllitlas. including ureas for secretarial and cler- 
ical assistants See at.«i> definition of PRINCIPAL In 
the Glossary * , 

351 J GUIDANCE ARI 4,- A room or rooms designed, or 
adapted. for the use of persons, such as counselors, 
deans, placement counselors, and clerical personnel, 
who have been assigned specific duties and school time 
to carry on reeojrntied function* of the guidance 
program. 

fSLJ HEALTH SERVICE AREA.— A room or rooms de- 
signed, or adapted, for the um of persons In the field of 
physical and mental health, such a a physicians* psychia- 
trists. nurses, denttets, dental hygieoiata, p^yehlatek 
social workers, and therapists, in providing health 
services to the s tuden t body, such as inspection, teesfc- 
ment, weighing, etc, 

351.4 SUPERIN TEN HEATS OFEHF.— A room or rooms de- 
signed, or ada pted, for the u« of the superintendent 
or assistant mperint^dente in the dischar ge of their 
administrative responsibilities, including arm# for 
their secretarial and other assistartfcs. 

351.5 MISCELLANEOUS ADMINISTRATION AREAS 

School administration areas that are not edaasifiable 
under 251,1 through 251.4. Examples are rooms tor 
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itinerant teachers other tton^ A MOTi i ■eparmte of 
flees for f* acheri or department which d«3 not 

open into ■ uh-.-t , »,>n- ; and conferepca rooms. See mao 
<i« fimti<*n o i administration mrm, under E60. The type 
of m:<r, •..!;•« administrmtJon area - h -ul.I be written 

on ■ rm • td fos m 

251. NUMBER OF ROOMS IN ADMIMSTRATfON AREAS.. — 

The total number of rooma In all administration ar s of 

h building. ClMets, tolleta. and aiinilar apace* serving as 
adjuncta to a partli u'.nt room are not counted mm m pm ate 
i. -.in . A, > .unit 268 i» increaaec! St fc rMted when the 
number of w wia in the adininistrmtiiMi areaa lb i iu i < n d 
or deeri mm d 

2SS. AREA OF ADMINISTRATION AREAS.— The total area In 
. square feet of AU mdMtnistrmilon irw in a huiiding. in- H 
eluding any itorige ..r other xm, «• areas opening into, 
and serving ms adjunct* to. a particular adniinistrmUon 
area. See i deflnitioi! of area of an interior space under 
240. Account KS is Incfeaaed or deereaaad when the total 
square footage of adminlstratJon areaa la increaaed or 
decrease. 

760. CJ*€UiATtGH AMA* Of I WkMm 

A circulation area is an area used for general traffic, omitting 
such »w« mm oaft-ooetajBed corridors and stair* heated 
within, and serving parts of. a unit or suite 

261. AREA OF UHU LAI ION AREAS W5H* IU II OlNl 

The total aim m square feet of all circulation areas inside 
a building, consisting of such areas as corridors, including 
extensions into deep recessed doors or entry ways ; equiva- 
lent floor opening arm at each floor level for stairs, ele- 
vators, ramps, and escalator* , and foyer and vestibule 
areas, including any rawmed entranw described a* part 
of the gross arm. 

262, AREA OF COVERED PASSAGEWAYS OUTSIDE MILD 
ING,— The total mrm. in square feet of inclosed or un- 
enclosed covered psMagawayi which are connected to the 
budding but lie outside the principal exterior walla. This 
area la mi Included in the gw** tor arm of the building. 
See oLmo definition of groia floor arm under 221. 
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270. SERVICE ARIAS IN BUILDING 

A service area is any functional and building service area not 
. otherwise classified under 240, INSTRUCTION AREAS IN 
BUILDING, 250, ADMINISTRATION AREAS IN BUILD- 
ING, and 260, CIRCULATION AREAS OF BUILDING, ex- 
cluding construction areas, See page 91 for definition of 
construction areas, * * 

Service areas that open into and serve as adjuncts to other 
facilities in a building are not recorded under these accounts, 
except for the number of toilet and shower rooms recorded 
under 274.3 and 275.3. 


27 >• CAFETERIAS OR LUNCHROOMS 

A cafeteria or lunchroom is an area designed. 6r adapted, 
specifically for use in preparing meals for, or serving meals 
\ *3 student body or other groups, and providing facil- 
ities for eating such meals. 


Accounts 271.1 and 271.2 are adjusted in accordance with 
increases or decreases in the total number and total area, 
respectively, of cafeteria# or lunchrooms. 

27(.l NUMBER OF CAFETERIAS OR LUNCHROOMS. The 

total number of cafeterias or lunchrooms in a building. 
See also definition of cafeteria or lunchroom under 271. 

271.2 AREA OF CAFETERIAS OR LUNCHROOMS The 

total area in Square feet of cafeterias or lunchrooms ip 
a building, including any storage or other service areas 
opening into, and serving as adjuncts to, a cafeteria or 
lunchroom. See also definition of area of an interior 
space under 240. * 1 

272. TEACHERS’ ROOMS 

A teachers’ room is a room designed, orjtdaptt 
teachers and other instructional kaff /WjJ 
aration, and relaxation. ' / 

Accounts 272.1 and 272.2 are adjusted in aecordam 
increases or decreases in the total number and tott| area 
respectively, of teachers’ rooms. 

272.1 NUMBER OF TEACHERS' ROOMS .—' The total nu^bei 
of teacher** rooms in a building. See also definitioi 
teachers' l oom under 272. 

272.2 AREA OF TEACHERS' ROOMS .- The total 1 area 
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square feet of teachers' rooms in a building, including 
any storage or other service areas opening into, and 
serving as adjuncts to, teachers' rooms. See also defini- 
tion of area of an interior space under 240. 

273. MAINTENANCE AND OPERATION AREAS 

A maintenance and operation area is an area designed, or 
adapted, for use in making repairs to a school plant and 
keeping it open and riady for use. They include such 
areas as furnace rooms, pump rooms, fan rooms, and other 
mechanical service areas ; and fuel storage rooms, custodial 
quarters, receiving areas, building work or repair shops, 
custodial service closets, and other siinilar building serv- 
ice areas. 

273.1 KINDS OF MAINTENANCE AND QPERATION ROOMS 

The kinds of maintenance and operation rooms in a 
building are shown on a record form with designations 
selected from 273.11 through 273.14: 

273.11 Mechanical and Electrical Service Rooms. — Fur- 
nace, pump, fan, generator, transformer, and simi- 

% jar mechanical and electrical service rooms, 

273.12 Custodial Service Rooms. — Custodial quarters, in- 
cluding living quarters, custodial service closets, 
and similar areas designed, or adapted, for use of 
.the custodial staff. 

* 273.13 Building Work or Repair Shops.— Rooms de- 
, signed, or adapted, for use in repairing building 

equipment. C 

273.14 Storage Rooms.— Any rooms, including fuel stor- 
age rooms, designed, or adapted, for use in re- 
ceiving or storing supplies and equipment that 
1 are not integral parts of, or adjuncts to, other 

functional on service areas. 

273.2 NUMBER OF MAINTENANCE AND OPERATION 
ROOMS.— The total nupaber of maintenance and opera- 
tion rooms in a building. Account 273.2 is,fhcreased 
or decreased when the number of maintenance and 
operation rooms is increased or decreased. See also 

, definition of maintenance and operation area under 273. 

273.3 AREA OF MAINTENANCE AND OPERATION ROOMS. 


f 


64 


PROPERTY ACCOUNTING 




—The total area in square feet of all maintenance and 
operation rooms in a building, including any storage 
or other service areas opening into, and serving as 
adjuncts to, maintenance and operation areas. Ac- 
count 273.3 is increased or decreased when the area of 
maintenance and. operation rooms is increased or de- 
creased, See aHo definition of area of an interior space 
under 240. 

274, TOILET ROOMS 

A toilet room Is a room designed as such and equipped 
with at least a water closet and a lavatory. It may contain 
urinals and additional fixtures. 

“ The areas of toilet rooms that open into, and serve as ad- 
juncts th, other facilities in a building, such as a toilet room 
opening into the principal’s office, are included in the area 
of the facility and, therefore, are not recorded here. How- 
ever, the number of such toilet rooms is recorded under 
274.3. 4 

Accounts 274.1 and 274.3, and Account 274.2, are adjusted 
■ in accordance with increases or decreases in the total num- 
ber and total area, respectively, of toilet rooms. 

27<y NUMBER OF SEPARATE TOILET ROOMS.— The total 
number of toilet rooms in a building that do not open 
into, and serve as adjuncts to, other facilities in the 
building. See also definition of toilet room under 274. 

274.2 AREA OF SEPARATE TOILET ROOMS.— The total 
area in square feet of toilet rooms in a building that 
dp not open into, and strve as adjuncts to, other facil- 
ities in the building. See also definition of area of an 
interior spacetunder 240. 

274.3 NUMBER OF TOILET ROOMS AS ADJUNCTS TO AN- 

OTHER AREA. — The total number of toilet rooms in a 
building that open Into, and serve as adjuncts to, other 
facilities in the building. See also definition of toilet 
roojn under 274. ' - - 

275. SHOWER ROOMS 

A shower room is a room designed as such and equipped 
with individual shower stalls or group showers. It may 
also contain dryipg areas, towel storage and issue areas, 
dressing and locker areas, lavatory areas, and service toilet 
areas. 
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The areas of shower rooms that open into, and serve as 
adjuncts to, other facilities in a building, such as a shower 
room opening into a custodial service room, are included 
in the area of the facility and, therefore, are not recorded * 
here. However, the number of such shower rooms is re- 
corded under 275.3. 

Separate dressing rooms not containing shower facilities 
are not recorded under 275 ; they are recorded under 276, 
Miscellaneous Service Areas. 

Accounts 275.1 and 275,3, and Account 275.2* are adjusted 
in accordance with increases or decreases in the total 
§ number and total area, respectively, of shower rooms. 

275.1 NUMBER OF SEPARATE SHOWER ROOMS.— The 
• totl^number of shower rooms in a building that do not 

open into, and serve as adjuncts to, other facilities in 
the building. See also definition of shower room under 
275. 

275.2 AREA OF SEPARATE SHOWER ROOMS.— 1 The total 
area in square feet of shower rooms in a building that 
do nbt*oben into, and serve as adjuncts to, other facil- 
ities in the building. See also definition of area of an 
interior space under 240. 

275.3 NUMBER OF SHOWER ROOMS AS ADJUNCTS TO 
ANOTHER AREA. — The total number of shower rooms 
in a building that open into, and serve as adjuncts to, 
other facilities in the building. See also definition of 
shower room under 275. 

276. MISCELLANEOUS SERVICE* AREAS IN BUILDING 

Under this account are recorded other se^yice areas in a 
building that are not classifiable under 271 through 275, 
such as book stores, dressing rooms without shower facil- 
ities, other, school stores, special shelter areas, and space 
assigned specifically to public library branches, scouts, and 
other community activities. The type of miscellaneous 
service area should be 'syritten on a record form. 

Accounts 276.1 and 276.2 are adjusted in accordance with 
increases or decreases in the total number. and total area, 
respectively, of miscellaneous service areas. 

276.1 NUMBER OF MISCELLANEOUS SERVICE AREAS.— 
The total number of miscellaneous service areas in a * 
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building. See also definition of miscellaneous service 
area under 276. 


276.2 AREA OF MISCELLANEOUS SERVICE AREAS.— The 
total area in square feet of miscellaneous service areas 
in a building. See also definition of area of an interior 
space under 240. 

f > 

280. SERVICE SYSTEMS IN BUILDING 

A service system is a group of elements or units designed to 
work together to provide, off a building-wide basis, specific 
physical services of a particular type, such as heating, cool- 
ing, ventilating, water, sewage disposal, electrical, commun- 
ication, or fire protection. 

The kinds of service systems in a building and information 
about them are shown on a record form with designations 
selected from 281 through 289. 

281. HEATING SYSTEM 

A heating system is a building service system designed to 
keep the building warm. 

281.1 TYPE OF HEATING SYSTEM 

The type of heating system and information about it 
are shown on a record form with a* designation selected 
from 281.11 through 281.13, and further designations 
from the subitems under them. 





When a combination ex^ts, appropriate items are used 
t6 show the combination, but, in such cases, the princi- 
pal system is* noted on a record form. 


281.11 Central Healing System 1 

A central heating system is a heating system 
whereby yie heat is conveyed to various parts of 
a building through pipes or ducts leading from a 
cehtral source. A System of electrically heated 
radiant panels is also' considered a central heating 
system. * *• * t . 


The type of central heating system is shown on a 
record forip with a designation selected from 
2§l.ljll W&ugh 281.116. * # 

281.111 Radiator « and Conpecfort. — A heating system 
that has heat, dispensing units, such asnradia-^ 
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tors, convectors, or unit heaters, ( in the rooms 
to be heated. , 

281,112 Unit Ventilators. — A heating system that uses 
an outside air supply and a combined heating 
and ventilating unit in the form of a convector 
with a motor-driven fan and with or without 
automatic controls. 

281. 115 Grmity Warm Air Furnace. — A heating system 
in which furnace-generated heat is absorbed by 
air circulating around the furnace unit and 

<- carried to the rooms. 

P.81.114 Fan Blast or Forced Air. — A- heating system in 
which air is fan-driven over heated surfaces 
and then delivered to the rooms. 

281.115 Radiant Panel.— A heating system that uses 
heating pipes, ducts, or* electric wires embed- * 
ded or suspended in large sections or panels of 
wall, floor, or ceiling surfaces for heating the 


rooms. 


281.1 16 Spin System. — A heating system that combines 
a forced air system wuth in-the-room radiation. 


281.12 Local Zone Heating System 

A local zone heating system ig a heating system 
* whereby a building’s heat is supplied by two <pr 
more heating unihTeach of which* is designed and 
installed to function ih(Jependently of. the other 
units as a central heating unit for a given part of 
the building only, Room-fired heaters are not re- 
corded under 281.12; they arh recorded under 
281.13, Room-Fired Heaters *- 
The type of local zone heating system is shown on 
a record form with a. designation selected from 
281.121 through 281.126. 

281.121 Rodintorseand Convectors. — A heating- system 
that has heat dispensing unite, su^h as radia- * 
tors, convectors, or unit heaters in the rooms 


. to be heated. 

. * 281.122 Unit Ventilators.— A heating system that uses 
an outside air supply and a combined heating 
And ventilating unit in the form of a convector’ 


m 
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with a motor-driven fan and with or without ‘ 
automatic controls, 

281.123 Gravity Warm Air Furnace. — A heating* system 
in which furnace-generated heat is absoAed 
by air curculating around the furnace unit 
and carried to the rooms, 

281.124 Fan Blmt or Fo rced Air. — A heating system in 
which air is fan-driven over heated surfaces 

and then delivered to the rooms, 

' % 

281.125 Radiant Panel — A heating system that uses 

heating pipes, ducts, or electric 4 wires embed 
* ded or suspended In large sections or panels of 

„ wall, floor, or ceiling surfaces for heating the 

rooms. 

281.126 SpUt Syttem . — A heating system that combines 
a forced air system with in-the-room radiation. 

281.13 Room-Fired Heatert, — Space heaters, stoves, or 
similar type heaters, excluding heat pumps and 
radiant panels.' 

281.2 SOURCE OF HEAT FOR HEATING SYSTEM 

The source of heat for a heating system is shown on a 
jecord form with a designation selected from 281.21 
through 28^27. When more than one source of heat 
is available, all sources are shown on a record form 
with the principal source indicated. 

281.21 Wood 

281.22 Coal 

28133 Ga$, Including Natural and Liquefied Petroleum 



281.24 Oil 

28135 Electricity 

28136 Heat Pump 

28137 Other \ ' 

281.3 CAPACITY OF HEATING PLANT ( J;,— The net rated 
^ capacity in B.T.U.’s aa established at the time of manu- , 
facture. Adjustments are ftiade in 281.3 in accordance 
with increases or decreases in this capacity, 

282. COOLING SYSTEM ’ 

A cooling system is a building service system designed to 
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keep the temperature inside the building below that out- 
side the budding. ■ • • . ‘ J 

282.1 TYPE OF COOLING SYSTEM 

.. The type of cooling system in a building is shown w 
on a record form with a designation selected from 
282.11 through 282,13. 

When a combination exists, appropriate items are used 
to show the combination, but, in such eases, the princi- 
pal system is noted on a record form. 

282.11 Central Cooling Syitem , — A system that cools a 
building by using pipes or ducts leading from a 
single cooling unit to various parts of the building. 

282.12 Local Zone Cooling Sytlrm . — A system that cools 
a building by using two or more cooling units, 

. ench of which is designed and installed to function 

independently of the other units as a central cool- 
ing unit for a given part of the building. only, C 

282.13 Individual Cooling Units. — A cooling system con- 
sisting of room or space coolers in each room to be 
cooled. 

262.2 EXTENT OF COOLING SYSTEM 

% 

The extent of the cooling system in a building is in- • 
dicated on a record form with a designation selected 
from 282.21 through 282.22. , . t 

282.21 Whole Building Cooled . — At least all of the class- 
rooms in a building are cooled by the cooling sys- 
tem as well as anjtofher necessary areas. 

282.2^ Part of Budding Cooled . — Only some of the class- 
rooms or other limited areas in a building are 
cooled by the cooling system. 

283. VENTILATING SYSTEM IN BUILDING 

A ventilating system is a building service system designed v *, 
to provide for Sufficient flowage of air to remove odors and 

^ to create a feeling of comfort for those in the building. » 

The type of ventilating system in a building is shown on a 
record form with a designation^selected from 283.1 
through 283.4. * •- •• ’ , 

6- ' *■- • C f 

When a combination exists, appropriate items are used 
to 8 how the combination, but, in such cases, the principal 
system it noted on % record form. 
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283.1 WINDOW VENTILATION. — A ventilating system that 
uses open windows to admit fresh air and does not have 
definite provisions, either gravity or mechanical, for 

* exhaust. 

283.2 GRAVITY VENTILATION.— A ventilating system that 
uses vents or ducts leading outside the building for 
exhaust. The exhaust ducts may or may not have heat 
coils in the shaft or turbine heads on top of the vent, 
stacks to accelerate the gravity flow'. 

283.3 MECHANICAL EXHAUST VENTILATION. — A ventilat- 
ing system that uses fans to pull air from rooms to the 
out-of-doors. This system may exhaust the air (1) 
directly to the out-of-doors, (2) through a system of 
ducts leading to a plenum cfiamber and then out of 
doors, or (3) to corridor a and then to the out-of-doors 
by means of corridor ceiling exhaust fans. 

283.4 MECHANICAL SUPPLY VENTILATION.— A ventilat- 
ing system that uses fan-forced unit ventilators or a 

central fan with ducts to force air into the rooms; 
such a system builds up a slight air pressure that forces 
air from the rooms. w# 

284. W ATER SUPPLY AND SEWAGE DISPOSAL SYSTEM IN 
BUILDING 

284.1 SOURCE OF WATEft\^ 

The source of water in a building is shown on a record 
form with a designation selected from 284.11 through^ 
284 . 13 . ' ' 

284.11 Municipal Water System.— A publiclv-owned or 
privately-owned water system that furnishes 
water to the community at large. 

284.1 2" Drilled WelL— A' drilled well that is not part of a 
municipal water system. See also definition of 
municipal water system under 284.11. 

284.13 Dug Well or^Other Source.— A dug well or other 
‘ source, such as a spring, that is not part of a 
municipal water system. See also definition of 
- municipal water syptem under 284.11/ 

284.2 NUMBERJIF HEAT GENERATORS FOR HOT WATER 
SUPPLY ^YSTEM. — The total number of individual 
heat exchangers or boosters that are need to raise the 
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temperature of the water in the domestic water supply 
system. 

284, 3 TYPE OF SEWAGE TREATMENT i\D DISPOSAL 
SYSTEM 

The type of sewage treatment and disposal system 
serving a building is shown on a record form with a 
designation selected from 284J1 through 284.85. 

284.31 Municipal System. - A sewage treatment and dis- 
posal system, publicly-owned or privately-owned, 
that serves the community at large. 

284.32 Open Smiting Tank System, — A sewage treatment 
titni disposal system, mot part of a municipal sys- 
tem, that uses an open settling tank which may 
or may not he followed with provision for second- 
ary treatment, such as activated sludge process 

. units or trickling filters. 

0 

284J3 Septic Tank System# 

284.331 Septic Tank Only. — A sewage treatment and 
disposal system, riot part of a municipal sys- 
tem, that uses a septic tank with provision for 
the direct surface discharge of the effluent to 
a ditch or stream. 

284.332 Septic Tank With filters. — A sewage treatment 
•* \ andydisposal system, not part of a municipal 

) ^system, that uses a septic tank followed by an 
'' , ripen or underground sand or gravel filter with 
provision for surface' discharge of the effluent 
to a ditch or stream. 

284.333 f Septic Tank With StAtsurface Disposal Field . — 

A sewage treatment and disposal system, not 
part of a municipal. system, that .uses a peptic 
task followed by a subsurface system of tiles 
or cesspool# to allow for absorptioA of the' 
effluent by the soil. ■ ^ 

. ' f « A ■ 

284.34 Sewttge Stabilisation Fond System ( Aeration Pools, 

Oxidation Ponds). — A sewage treatment and dis- 
posal system, not par^of a municipal system, of 
controlled ponding or lagoonitfg of raw or partially* 
treated sewage. 1 

284.35 Other. — Pit priviis, chemical toilets, incinerators. 
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privies, and other types of ww age treatment and 
disposal methods not classifiable under 284.31 
through 28-4.34. The specific type of system should 
be indicated on a record form. 

285. ELECTRICAL SYSTEM IN BUILDING 

An electrical system is a building service system designed 
to distribute electricity to an entire building or selected 
' areas of a building. *, 

The extent of the electrical system is shown on a record 
fopn with designations selected from 285.1 through 285.8. 

285.1 BUILDING COMPLETELY ^ FRED.'— Wiring and other 
necessary electrical deview, such as circuit breakers, 
fuse boxes, switches, lighting fixtures, and receptacles, 
have been installed in all parts of the building in ac- 
cordance with applicable codes, 

285.2 BULBING PARTIALLY WIRED. — Wiring and other 
necessary' electrical deview, such as circuit breakers, 
fuse boxes, switches, lighting fixtures, and receptacles, 
have been installed only in certain parts of the building 
in accordance with applicable codes, 

285. S EMERGENCY UGHTINcJ SYSTEM. —A lighting sys- 
tem installed for emergency use in cases of failure in 
the main electrical system. 

286. COMMUNICATION SYSTEM IN BUILDING 

A communication system is a building service system de- 
signed to provide for communication only' within a school 
a plant. 

Information about a communication system is shown on a 
record farm with a designation selected from 286.1 through 
286.5. 

286.1 TELEPHONE SYSTEM ^ 

286.11 Complete Telephone System. — A communication 
system having at least a telephone in each clans- 

room. 

286.12 Partial Telephone System. — A communication sys- 
- tern having telephones only in some classrooms, or 

in other limited areas. 

286.2 SPEAKER SYSTEM f 
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S86.*l Compta# SfMmhm- Syttmm, — A communication 
system having at least a speaker in each classroom 
and in any necessary stations. 

MBtt.SM Partial Spmakmr Syttmm, — A communication sys- 
tem having 1 speakers only in some classrooms, or 
in other limited areas. 

286.3 COM BINATION SPEAKER-TELEPRONE SYSTEM . - 

If a communication system is a combination type, it is 
indicated on a record form with 286.8, in addition to 
showing the extent of the system with 286.1 or 286.2. 

286.4 PROGRAM SYSTEM. — A communication system hav- 

ing mechanical or electronic time signal devi^Mat nec- 
MM0 stations in a building. wfc 

286.5 LOBE CALL SYSTEM , — A communication system hav- 
ing stations In strategic places in a building to call 
personnel by means of sound, light, or other signals, 

287. TELEVISION SYSTEM 

Information about a television system Is shown on a record 
form with a designation selected from 287.1 through 
287,2. 

287.1 TELEVISION RECEIVING SYSTEM.— A central mas- 
ter antenna system with television receiver outlets in 
principal classrooms or viewing areas and with facil- 
ities for receiving one channel or two or more chtfenebs 
simultaneously. 

287.2 PROGRAM' ORIGINATION PROVISIONS.— Television 
cameras and associated studio facilities for inschool 
program or lesson origination for closed circuit trans- 
mission or standard channel transmission. 

288. FIRE PROTECTION SYSTEM 

A fire protection system is a building service system de-' 
signed to protect the buildings and occupants from fire, 
consisting of such elements as fire alarm boxes and gongs, 
automatic sprinkler .systems, fire hose cabinets, and fire 
extinguisher stations. 

Accounts 288.1 through 288.4 are adjusted in accordance 
with Increases or decreases in the number of items under 
each account. 

288.1 NUMBER OF FIRE ALARM BOXES * 
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28SJ NUMBER OF AUTOMATIC SPRINKLER HEADS 

188,3 NUMBER OF FIRE HOSE CABINETS 

28B, 4 NUMBER OF FIRE EXTINGUISHER STATIONS 

289, ELEVATORS IN BUILDING 

A building service system designed and installed in ac- 
cordance with applicable codes for the purpose of convey- 
ing passengers to different levels within a building. 

Accounts 289.1 through 289.2 are adjusted in accordance 
with increases or decreases in the number of elevators. 

289.1 NUMBER OF PASSENGER E LE FA T ORS T he total 
number of elevators m a building designed for carry- 
ing passengers. 

289.2 NUMBER OF FREIGHT ELEPATORS,^ The total 
number of elevators in a building designed for carrying 
freight. Ash hoists, conveyor belts, and dumb waiters 
are not included. 

s v 
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Property accounts under this heading are maintained for the 
movable equipment owned or used by a school district or other unit 
operating schools, Movable equipment consists of equipment items 
that are transportable from one location to another without appre- 
ciable damage or change to the location from which they are re- 
moved or to the location where they are installed. Nef chapter 4 
for the delineation of equipment. 

Certain equipment items are accounted for under unit control, 
and other items under group control. These two methods of con- 
trol, together with the kinds of equipment and the accounts under 
each, are explained under 310, EQUIPMENT UNDER UNIT 
CONTROL, and 320, EQUIPMENT UNDER GROUP CONTROL 

As changes are made in a piece of equipment or equipment group, 
or in Its regular assignment to a particular plant or facility, appro- 
priate entries are made on an equipment record card to reflect such 

changes. 

Accounts need not be set up for equipment ittems that are only 
temporarily loaned to a school district or for common-carrier ve* 
hides used in the pupil transportation program. 
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310 , wyiWWT worn unit cofrrrot 

t nit control means that a piece of equipment in accounted 
for mi a single unit or entity In itself and that it retains ita 
stparaie identity in the records, either on an individual rec- 
ord card or form, or aa a* line item in « ledger. 

311, KINDS OF EQi Il'MI M UNDER UNIT CONTROL 

A piece of movable equipment should be placed under unit 
control if it meets one or more of the following conditions; 

e It Is a piece or equipment for which the relationships 

' of individual maintenance cost to original cost and 
other factors are critical in determining replacement 
policy for the equipment; 

h. It is a piece of equipment tor which the observance of 
Individual performance and other individual char- 
acteristics are critical in determining replacement 
policy for the equipment . or 

c. The piece of equipment has a serial number given it 
by the manufacturer. 

See also definition oSeQUIPMENT, MOVABLE. In the 
Glossary and the discussion of supplies and equipment in 
chapter 4. 


Equipment that is kept under unit control should he claasi- 
fled according to some one of the categories listed in 811.1 



record form. 


SI 1,1 FtjRNITl HF..- -Movable equipment that {§ used for 
sitting; as a support for writing, drawing, ^eperi men- 
tation, and work activities; as storage space for ma- 
terial items ; or for decorative purposes. Examples are 
executive-type desks, divans, conference tables, and 
room-size rugs. Many pieces of furniture would not 
meet the conditions for unit control described under 
SIX and,* in all probability, most furniture items in a 
school plant would be placed under group control, S20. 

311,2 MACHINERY AlSD APPARATUS 

Machinery consists of movable equipment items com- 
posed of complex combinations of parts which transmit 
and modifyt force and motion so as to perfosm some 
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desired kind of work, excluding - vehicles. See aim 
definition of vehicles under 311.3, 

Apparatus consists of movable equipment items, with- 
out complex combinations of parts, that are used to 
transmit, modify, or measure energy or matter in some 
form. 

311.21 Hand Tools, — Instruments, machinery, and ap- 
paratus that may be picked up in the hands and 
which are moved as individual units during the 
performance of their primary functions. Exam- 
plea of equipment designated by this title are 
electric powered hand saws, power mowers, 
vacuum gleaners, drills, and Banders; electric flat- 
irons ; aftd expensive tap and die sets, wrench set?, 
and micrometer sets. See alto definition of ma- 

- ehinery and apparatus under 311,2. 

311.22 Bench, 0Mk, or Flgoe t/ ochinery end 4 p p<?r *ii?i j, 
— Machinery and apparatus that, under normal 
operation, remains stationary on a bench, desk, or 
floor during operation. Examples of equipment 
designated by this title are typewriters, duplica- 
tors, dishwashing machines, clothes ‘dryers, drill 
presses, metal and wood turning lathes, stoves, 
barographs, and electric tube testers. See alto 

* definitio».pf machinery and apparatus under 81 1.2, 

311.23 Heavy Construction Machinery, — Self-propelled 
and attachment type machinery or apparatus that 
is used In heavy construction work, such as exca- 
vating; constructing buildings, roads, and side- 
walks ; and ’demolishing buildings. Examples of 
equipment designated by teds term are cranes, 
compressors, self-propelled roller*, bulldoiers, 
graders, scrapers, power shovels, caterpillars, 
pile drivers, and concrete mixers. Major attach- 
ments that can be operated interchangeably with 
two or more pieces of heavy construction machin- 
ery are accounted for separately. Vehicles, such u 
dump trucks, concrete mixer trucks, and wattf 
sprinkling trucks, which may be used in connection 
T^jjh heavy construction work are not designated 
by this term; they are designated by 81 1.3, 
Vehicles, 
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311,3 VEHICLES.— Conveyance* ysed to transport persons 1 
or objects, such as automobiles, trucks, aircraft, wreck- 
ers, buses, station wagons, bookmobiles; tractors wag, 
ons, and boats, including trailer-type and other attach- 
ments operated from such vehicles. Major attachments 
that can be operated interchangeably wfth two or more 
vehicles are accounted for separately, 

312 ' EACH PIKtE OF EQUIPMENT UNDER 

Accounts 312.1 through 312.9 indicate the information 

that w kept for each piece of equipment that is under unit 
control. 


When an equipment Rem is replaced by another and the 
old equipment is disposed of. accounts 312,1 through 312 9 
for the old equipment are removed from the record and 
new accounts 312,1 through 312.9 established for the new 
equipment item. 


313.1 NAME OF EQUIPMENT .- The name of the equipment 
item as given by the manufacturer. 

3I2 ' 2 MANUFACTURER AND MODEL NUMBER OF EQUIP. 
MENT. The model number in this case is the one 
given by the manufacturer. 

■113.3 SERIAL NUMBER OF EQUIPMENT — The serial mim- 
ber as given by the manufacturer. 

312 4 ^; S T OF jQ Vl ™ E *T (F or Records of Owning Unit 
Only). The purchase price paid by the owning unit 
plus any freight and installation charges. When a piece 
of equipment has been received as a gift, or at no coat 
through annexation or reorganization, the entry for 
jts wwt is zero phis any costs connected with acquiring, 
installing, and conditioning it for use, with an indica- 
taon that it wag received as a gift or at no cost to the 
district. (School districts may wish to note on a record 
form the appraised value of the gift at the time it was 
received, but this value flgtire should not be shown as 
the cost of the equipment.) When the actual cost of a 
piece of equipment is not known, the estimated cost at 
toe of acquisition is used as the cost figure. This ac- 
count is increased when new attachments are added to 
th e^ equi pment item hy the cost of such attachments ; it 
** decreased by the cost of such attachments when the 
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attachments are permanently removed from the piece 
* of equipment. Attachments referred to here are those 
which are assembled unite that may be used on differ- 
ent pieces of equipment of the same type. This account 
is reduced to ieno when the equipment item is disposed 
f6f- Although this account is not affected by repairs, 
whpn used equipment is purchased and reconditioned 
in order to place it in service, such reconditioning .costs 
are included here as part of the equipment cost. 

312.5 DATE OF ACQUISITfON.^The date on which the own. 
mg school district consummated the transfer of owner- 
ship of the original item of equipment or, if constructed 
by school district employees, the date on which the 
construction was completed as acceptable. For leased 
or rented property, this date is the date on which the 
lease or rent begins. 

* 

312.6 DATE OF DISPOSAL . — The date on w'hich the equip- 
ment item was sold or otherwise disposed of so that the 
school district no longer retains it for any purpose. 
When the actual date of a loss or theft is not known, the 
date of disposal is the date the 1 ms or theft is noted. 

312.7 DESCRIPTION OF EQUIPMENT. — The description of 
the equipment item as contained in the manufacturer's 
catalog or an abbreviated version of it, 

312:8 OWNERSHIP OF EQUIPMENT 

The ownership of the equipment item is shown on a 
record form with a designation selected from 312.811 
through 312.82. 

312.81 Pnblldy*Owned Equipment 

31 2 Jill DUtriei-Owned. — Equipment owned by a school 
district (or unit operating the schools) or un- 
der its control through a contract to purchase. 
This designation is used for equipment to 
which title is held by the board of education 
or other school officials of the district keeping 
the record. 

312.812 MunicipullyOwned. — Equipment owned by a 
municipal unit of government (not the unit 
operating the schools) that is used for school 
district purpose*. This designation does not 
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include equipment to which the hoard of edu- 
cation or other school officials have title, 

312,813 iuthority-Owned.— Equipment owned hv 

puhlic-schoolhousing authority that is used for 
school district purposes. 

31 L 81 i Other Public Ownership. — Equipment owned 
by a -Mato or the Federal Government that is 
- use d for school district purposes. "State- 

owned” or "Federally-owned” wQtdd be indi- 
cated on a record form for such equipment. 

312,82 NonpubUcly^hened Equipment . — Any equipment, 
other than publicly-owned, that is used by a school 
district and is under its jurisdiction for school 
district purposes. 

312.9 PURPOSE FOR WHICH EQUIPMENT IS USED 

The purpose for which equipment is used is shown on 
a record form with either designation 312.91 or 312.92. 
When equipment is used for both instructional and non- 
instructionai purposes, it is designated in terms of 
principal use. 

312.91 Instructional Equipment. — Movable equipment 
used by pupils and instructional staff in the in- 
structional program. Some examples of the kinds 
of instructional equipment are shop machinery, 
musical instruments, typewriters, business ma- 
chines, phonographs, motion picture projectors, 
sewing machines, refrigerators, drivec*ed ucati on 
vehicles, farm trucks and tractors, and motor ve- 
hicles for instructional staff. See also definition of 
EQUIPMENT, MOVABLE, in the Glossary. 

312.92 N oninstructionai Equipment . — Movable equipment 
that to not used by pupils and instructional staff 
in the mstouetional program. See also definition 
of EQUIPMENT, MOVABLE, in the Glossary. 

31 A ASSIGNMENT OF EQUIPMENT. — The school plant or sup- 
. - porting services facility at Which the equipment U used 

•V regularly. If equipment to assigned to mow than one 
V «boel 'plafit, more than one supporting servic e s facility, 
or OTMmatHms of the two> or if it is in storage , such in- 
formation is shown on a record form. If equipment is 
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housed in a different location from its assignment, this In- 
formation is also shown on a record form, 

320, IGUIPMBCr UNDR MOUP CONTtOl 

Group control means that equipment items which are the 
same with respect to function, material, shape, and sire are 
accounted for as a group rather than as single units. That is, 
the individual piece of equipment loses its identity as such 
and is one of a group. 

As an illustration of group control, consider a school district 
with 100 pupil desks which are ail the same. Instead of main- 
taining a record on eac|| individual desk, one record is kept 
on the group of 100 desks, 

321, KINDS OF EQUIPMENT UNDER GROUP CONTROL 

A piece of movable equipment should be placed under 
group control if it meets all of the following conditions : 

i a. It is a piece of equipment for which the relationships 
of individual maintenance cost to the original cost 
and other factors are not critical in determining re- 
placement policy ; 

b. It is a piece of equipment for which the observance 
of individual performance and other individual char- 
acteristics are not critical in determining replace- 
ment policy : 

c. , It is the same as some other pieces of school district 

equipment with respect to function, material shape, 
and sire; and 

d. It has no serial number given it by the manufacturer. 

Set ako definition of EQUIPMENT, MOVABLE, in the 
Glossary and the discussion of supplies and equipment in 
chapter 4. 

Equipment that u kept tinder group control ahould be 
classified according to some one of the categories listed in 
321,1 through Midi. The category under which the equip- 
ment is classified is indicated as part of the group descrip- 
tion on a record form. 

321,1 FURNITURE. — M ova be equipment that is used for sit- 
ting; as a support for writing, drawing, experimenta- 
tion, and work activities; as storage space for ma- 
terials ; or for decorative purposes. Examples are 
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desks, chairs, tables, floor lamps, file cabinets, book- 
eases, and storage cabinets. Many pieces of furniture 
would not meet the conditions for unit control de- 
scribed under 811, Kinds of Equipment Under Unit 
Control, and, in all probability, moat furniture in a 
school jMant would he under group control. 

SSI J MACHINERY AND APPARATUS 

Machinery consists of movable equipment items com- 
posed of complex combinations of parts which transmit 
and modify force and motion bo aa to perform some 
desired kind of work, excluding vehicles See also defi- 
nition of vehicles under 311.8, 

Apparatus consists of movable equipment items, with- 
out complex combinations of parts, that are used to 
transmit, modify, or measure energy or matter in some 
form, 

331.31 Hand T ooLs. — Instruments, machinery, and ap- 
paratus that may be picked up in the hands and 
^ which are moved as individual units during the 
performance of their primary functions. Exam- 
ples of equipment designated by this title are elec- 
tric powered hand saws, drills, and senders; elec- 
tric flatirons; and expensive tap and die sets, 
wrwich *ete, and micrometer sets. See alto defini- 
tion of machinery and apparatus under 821.2. 

321J2 Bench, De§k, or Floor Machinery and Apparatus . — 
Machinery and apparatus that, under normal op- 
eration, remain stationary on g bench, desk, or 
floor during operation. Examples of equipment 
designated by this title are duplicators, coffee urns, 
portable projection serpens, barographs, and elec- 
tric tube testers, See also definition of machinery 
and apparatus under S21.2, 

331,3 LIBRARY B(H)KS. — Library books are books pur- 
chased for general use and not primary for use in 
certain classes, grades, or other particular student 
group*. They include reference sets and dictionaries, 
but not periodicals and textbooks. Since periodicals 
end textbooks are c lassified as supplies, they are not 
treated in this handbook. See also definitions of PERI- 
ODICAL and TEXTBOOKS in the Glossary. 
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322. ACC OUNTS FOR EACH EQUIPMENT GROUP UNDER 
GROUP CONTROL 

Accounts 322 J through 322.9 indicate the information that 
Is kept for each equipment group that is under group 
control. 

*22.1 A 4ME OF EQUIPMENT GROUP , — The name of the 

equipment comprising the group as given by the manu- 
facturer* 

>32 2 NUMB^k OF INDIVIDUAL ITEMS OF EQUIPMENT 
IN GROl P This' account is adjusted in accordance 
with increases or decreases in the total number of 
equipment items in the group. 

322.4 AVERAGE UNIT COST OF EQUIPMENT IN GROUP 

(For Records of Owning Unit Only). — At any given 
time, the total coat of the equipment group, 32*2.5, 
divided by the number of individual equipment items 
in the group, 322.2. 

322.5 TOTAL COST OF EQUIPMENT CROUP (For Records 
of Owning Unit Only).— The total purchase price paid 
by the owning unit for the equipment items in the 
group plus any freight and installation charges. When 
a piece of equiproant has been received as a gift, or 
acquired at no Cost through annexation or reorganiza- 
tion, the entry for its cost La zero plus any costs con- 
nected with acquiring, installing, and conditioning it 
for use, with an indication that it was received as a 
gift or at no cost to the district. (School districts may 
wish to note on a record form the appraised mine of 
the gift at the time it was received, but this value 
figure should not be shown as the cost of the equip- 
ment.) When the actual coat of a piece of equipment 
is not known, the estimated cost at time of acquisition 
is Used as the east figure. This account is increased 
when equipment items are added do the group by the 
coat of the additions; it is decreased when equipment 
items are removal from the group by the cost of the 
items removed. The cost of the items removal is deter- 
mined by multiplying the number at equipment item* 
removed from the group by the avenge unit cost com- 
puted before toe removal of the item*. Although this 
account is not affected by repairs, when used equipment 
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is ! • u 1 1 hased and reconditioned in order to place it in 

- service, such reconditioning costa are included here as 
part of the equipment cost. 

522,7 DESCRIPTION OF EOl IPME S / t.IHH P ' i dm 

Bcription of the equipment items comprising the group 
as contained in the manufacturer's catalog or an abbre- 
viated version of it. 

322 .b OWNERSHIP OF EOl IPMFST 

I he 1 1 « : of ffu; equipmeai group Is shown on .« 

record form with a designation selected from l,V g | ; 
through 322.82: 

322,81 Publicly -CHened Equipment 

322,811 DUtriciTFwned, ~ Equipment owned by a school 
district (or unit operating the schools) or un- 
der its control through a contract to purchase. 
This designation is used for * equipment to 
which title ia held by the board of education 
or cither school officials of the district keeping 
the record. 

322-812 Hunu tpullrt tu ned . — Equipment owned by a 
municipal unit of government (not the unit 
operating the schools) that is used for school 
district purposes This designation does not 
include equipment to which the hoard of educa- 
tion or other school officials have title. 

322.81 3 lulhoruydltcned. r-* Equipment owned by a 
public -schoolhousing authority that is used for 
school district purposes. 

322.814 Other Public Otf nmnhip. - Equipment owned 
by a State or the Federal Government that ia 
used for school district purposes. "State- * 
owned” or ‘‘Federally-owned” would be indi- 
cated on a record form for such equipment. 

322,82 NonpubUcly-Ownml Equipment, — Any equipment, 
other than publicly-owned, that is used by a school 
district and' is under its jurisdiction for school dis- 
trict purposes, 

322.9 PURPOSE FOR WHICH EQUIPMENT IS USED 

The purpose for which the equipment is used Is shown 

on a record form with either designation 322.91 or 
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322,92. When equipment is used for both instructional 
and noninstructional purposes, it la designated in terms 
of principal use, ‘ - 

322.91 frutructuinal Equipment. — Movable equipment 
used by pupils and instructional staff ih the in- 
structional program. Some examples of the kinds 
of instructional equipment are pupils', teachers’, 
and principals’ desks; seats, chairs, tables, book- 
cases, workbenches, music stands, science labora- 
tory apparatus, and farm livestock. See also defi- 
nition of EQUIPMENT, MOVABLE, in the 
Glossary. 

322.92 31 onUutzmeilmmml .Equipment. — Movable equip- 
ment that is not used by pupils and instructional 
staff in, the instructional program. See also defini- 
tion of EQUIPMENT, MOVABLE, in the 
Glossary. 

323. ASSIGNMENT OF EQUIPMENT 'GROUP.— The school 
plant or supporting services facility at which the equip- 
ment is used regularly. If equipment is assigned to more 
■ than one school plant, more than one supporting services 
facility, or combinations Qf the two, or if it is in storage, 
such information is shown on a record form. If equipment 
is housed in a different location from Its assignment, this 
information is also shown on a record form. 
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CHAPTER 3 


M#o»ur#» ©I School Property 

1 HE PURPOSE Of this chapter is to present in one place the 
recommended definitions of the more common measures of school 
property. While these measures are discussed in other parts of the 
handbook in greater or lesser degree, the need for a ready refer- 
ence to such gauge* apart from the workings of the property 
accounts, has prompted the inclusion of this chapter. * 

In using these measures for the purpose of comparing school 
plants, constant alertness is necessary to see that a comprehensive 
hmu for comparison is being used, taking into consideration such 
things as type of construction ; climate; number, kind and sise of 
rooms; time of construction; end location of construction. With* 
out such a comprehensive basis , comparisons are not valid and may 
lead to erroneous assumptions and conclusions. 

The measures aregrouped under the three categories of LAND 
BUILDINGS, and EQUIPMENT. Within these groups, the im 
dividual measures are arranged alphabetically. Som* of the meas- 
ures m this chapter are taken from the recommendations of the 
American Standards Association, Incorporated, and are so 
indicated. * , 


LAND MEASURES 

S 

aria m a school sin 

The area of a school site, unless explanation to the contrary is 
given, should always be expressed in acres to the nearest tenth. 
It consists of the total developed and undeveloped acreage serving 
a school, hjetading Areas occupied by buildings, walks, drives, 
parking facilities, and other improvements to site. If a school uses 
more than one piece of land, toe area erf the site is the sum of the 
areas of the separate pieces. See also account 120 in chapter 2. 

®OOK VALUE (Also applicable ftwMtngs and equipment) 

Book value of g piece of school property to the value as shown 
by the books of account. See also Cost of Land, Cost of Improve- 
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mente to Site, Coat of n Building, and Cost of Equipment In this 
chapter. 

COST Of LAND 

The cost of lan d in a gite includes the purcjm«e price paid by 
the owning unit for all land that mak es «4p a site and all improve- 
ments to the land aalw tinjr at the time of pureftM®, jlm all cwta 
related to acquiring title to the land, such a* appraisal fees, 
search and title insurance, site surveys, and cohdemnation 
proceedings. 

If the purchase price pf the land also includes some buildings 
which are retained for use. the appraised value of the buildings 
should be deducted from the price of the land and a record 
established for the buildings. If the buildings are sold rather 
than retained for use, the salvage value should be deducted from 
the price of the land. 

When setting up records for land that has been owned for some 
time and for which the actual cost is not known, the coat figure 
to use is the estimated cost as of the time of acquisition. This 
figure includes the estimated cost of the land and any existing 
improvements to site for which actual cost figures are not avail- 
able. When land has teen received u a gift, or acquired at no 
cost through annexation or reorganization, the record entry for 
its coat ia lero plus any costs related to acquiring tttle to the 
land, with an indication that the land was a gift or acquired at 
no rest. 

Improvements to site made after land haa been acquired by ■ 
school district are not included in the cost of land except as 
indicated in the preceding paragraph. 

See alto account 181 in chapter 2, 

cost of mmwmmm to sits 

The coat of • site improvement include# the contract amount 
for contract work and salaries and other expenses for work done 
by district employees, plus any other expenses oooweted with 
any initial instalkti« or extension of a site improvement. It 
also includes the cost, of any special assessments against the 
school district for capital m^ownwnte m m off therite, sw* « 
streets, curbs, and drains on or adjacent to the site, and any 
easements involved. 

When the actual cost of an improvement to site is unknown 
and the cost, of the land ia known and has teen recorded, the cost 
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fiimre to use is the estimated cost as of the tinle the improvement 
was made, / 

When an improvement to site has been receded as a gift, or 
acquired at no coat through annexation or reorganization, the rec- 
..rd cin n for Its coat is aero plus any costa connected with its 
acquisition and installation, with an indication that it was a gift 

or acquired at no cost. 

Improvements to site consist of initial and additional work 
(other than buildingm) performed upon the site and its adjacent 
ways after the site has been acquired by the school district. 
They involve such things as grading (other than excavation, nil, 
and backfill necessary for construction of a building), landscaping] 
seeding, and -planting of shrub# and trees; constructing new 
gidewaikg, roadways, overpasses, retaining walk, sewers, and 
storm drains ; installing water main s, field hydrant* and sprink- 
ung systems. and outdoor drinking fountains ; original surfacing 
treatment of athletic fields and tennis courta ; furnishing 
and installing for the firat time playground apparatus built into 
the grounds, flagpolea, gateways, fences, and underground storage 
tanks which are not parts of building service systems; and 
demolition work, 

Aith respect to service systems, only those outdoor systems 
serving the site are considered improvements to site. Outdoor or 
underground parts of building service systems, such y tanks, 
water mains, sewer mains, and electrical poles and line# are not 

site Improvements; their costs are included as part of the building 
cost. 

Expenditures for repairs to site improvements are not included 
in the cost of the improvement, 

Sm aim account 182 In chapter 2, _ 

WtiSlNT worn Of A SITI 

P) e P re sent worth of a site is the replacement cost less de- 
ductions for depreciation of Improvements to the site. Sm aim 
Replacement Cost of a Site In this chapter, 

WfU MR ACRJ 

The number of pupfis per acre far a school nit* a the average 
daily momberahip (ADM) at the school divided by the total 
number of developed and antterfOoped mere* is the school aite. 
Unless specified to the contrary, average daily membership is far 
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the school year. If ADM la computed for any other period, it 
should he so indicated. Where the school site consists, of more 
than one piece of land, the number of acres is the sum of the acres 
in the different pieces. Sm also Average Daily Membership, 
page 124. Pending the uniform usage of average daily member- 
ship throughout the country, school systems that use the pupils 
per acre measure should, during the period of transition, also 
have figures available computed on the basil of average daily 
attendance. 

IfPLAGIMiNT COST Of A SIT! 

The replacement cost of a site is the cost of purchasing the 
land and reproducing the improvements to the site at the place 
the site occupies and under conditions prevailing at the time the 
replacement cost is determined. See also Present Worth of a 
Site in this chapter. 

BUILDING MIASURK 

ARIA Of A WJILDINO 

“1.1 Gross area of a building is the turn of the area* * »f »*eh floor l*v»l 
included within the principal outside faces of exterior walls, nefteeting 
architectural setbacks or projection*, 

"1.2 Include all itories or area* which have floor surface* with clear stand- 
ing he ad room (6 feet 8 inches minimum) regardless of their am. [Sw 
Appendix A I < 1 ) j 

“1.8 Where a ground level or intermediate »tory, or part thereof, i* lift 
unenclosed, consider the from area of the nnraeloaed rtory aa tha projected 
area of th« ntorj above. 

-1.4 Exclude all unroofed area* and unenclosed roofed-over s pace*. Lfif« 
Appendix A 1 (21 |.’ 

"Al. GwAm 

“(l) Include fflBunlntt, balconies, and library stack floors only to the ex- 
tent of their actual floor ar*«; do not Include unendoMd areas under the 
first floor. 

**(2) Unenclosed roofed area* which have been included in origins! eost 
contract* can be exdaded on a computed or estimated ba*0 for the develop* 
meet of comparative data of irross building areas and carta,"* 


« AmtHemi gtemSmrd Mf>kmh e/ Bel t r M i ni n g A not m Stkeel Bwftrff ryt •»*■** 

irfi Asportation. Itt., Ms* Tf#rfc» Approved A 'll: ust 4, 1W, P. #. 

* (bid.. A ppend! it . p. 7. 
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The area of pasa&jrewayg enclosed with similar type and quality 
of Construction aa the building proper, and of tunnels with clear 
standing head room of at least 6 feet 6 inches, are included in the 
grow area of a build insr. The area of covered passageways which • 
are not' enclosed with gimil^-type and quality of construction as 
the building proper are excluded from the gross huilding area. 

ii 

AIM OP AN IN?' -y* SPACE 

"The floor «r«* of an interior ipac* or inn shall he th« total area measured 
between the principal wail fa.ee* at or near floor level, plua wall case or 
alcove iptw, or hoth, opening into and designed to serve the activity carried 
on in the area, exclusive of areas otherwise included m* construction.”* 

See also Construction Areas in this chapter. 

»OOK VALUE f 

See Book Value under Land Measures in this chapter. 

ClAMIOOMi 

‘Classrooms shall include room* designed for or adapts to accommodate 
and used for regularly ■cheduled group instruction. and including the 
■©-called regular classrooms, ■ pedal bw cla»*ru«3ma iueh aa laboratori#* and 
■hops; but excluding such room* a« auditoriums, lunchroom*, libraries, and 
gyronul uma. Storage and other service areas opening into and serving as 
an adjunct to a particular classroom should ha considered a part of that 
claatreotB area.”* 

See also Room in this chapter. 

CONif»UCT»N ARIAS 

"The areas of walla, and of piers that are to be included in eonatruetion, shall 
b# the total am at each floor level measured through the wall, pier, or 
column from principal face to face, exclusive of any such ana oth erwi se 
assigned, each as rec essed ea m and above spaces which are assigned as 
pafta of c lassr ooms or other functional flow itthf w 

CON»TtOCT»M COtT OF A BUtLOM# 

Construction cost of a building is its contract cost plus costs for 
«ehit«ctui»l and anginwing, l^al, and educational consultative 

* *«-. a *. * 

» Wt, w , », 
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aarvicea rendered In connection with the building's construction, 
includipt salaritt and expenses for any Buck aenrlcea that may be 
rendered by Mhwl district employeas, It li the turn of the 
fcdiowinjr account* m-chajitor 2 : 2 *j 1« Contract UtMi of Dul»dlBj , 
Cost for Architectural and Enjineerin# Sit'h m 288. Coil 
for Lagfal Servi ce* ; and 284. Cmi for juduiailiionai LoniiiltiiiVi 

JerwiCM. Jjg mmn LflnlTlCl Uiat Ul m hanuiiH »‘ lu ‘ w * • 

Building in this chapter. 

tONfSAri COST Of A SUtUPM 

The wntract cost of a IjuiIiIiiim’ is the coat for me actual crwtion. 
of it, Involving iueh costa as thoMs for general construction com 
tracts plus extra* to the contractor and liSS • redlts neannjr ana 
ventilating contracts, plumbing contract*, electric*.! contracts, 
painting contract*, built-in pquipnient. End outdoor or undirgroimu 
parta of building service BystoniB ; and any salaries, conatruction 
materials, rental fees for construction equipment, and similar esv 
P#> tiwaw for conatruction perfhrfiiad by Mlwl matriti iinpluy^s. 
CmtA for movable equipment are not included. See mao chapter 4 
for distinction between built-in and movable equipment. This 
cost mess tire is the game ms Account 231, Con tract ( ost of Building, 
in chapter 2. See aJagfl£pnatructiozi Cost of a Building and Cost 
of a Building in this chiper, 

coir of j/l ummm 

The cot of a bunding u maintained in the records of the 
owning unit is the actual cost to that unit in « u quiring the 
building, regardless of how the building may have been acquired. 

The emt of a building that has been iwW by the owning 
school district 1* the construction cost of the origin*! hen Id inl- 
and any subsequent additions or remodeling, plus any miscellaneous 
expenses of the district connected with the construction and 
acquisition of a building and additions, such m advertisement* 
for eontracta and «p§bi*b connected with the sale of bonda; tan* 
the Animated cost of any. part ©t the buUdiB# tort ha* bean 
remove. A hnilding** cost is the sum at the foOowing accounti 
in chapter 2; 231, Contract Cm* of Bmhiiiig; 232, Cost for 
Architectural and Engineering Service*; M8« Cost for Legal 
Sendees; 234, Gout for Educational Conguttotiy* Serrkei; and 
235, M wdlaiw m» Costs for Buildi ng . The cost of a building 
does not include debt nervice eont* (payment* of priBcIpai, In- 
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tmTmi on debt, and paying agenta' fee*). Sat oImq Conatructloa 
Oort of m Building and Contract Cost of ■ lulWinf In this ehaptar. 

The coat of m building that bu bees constructed by employees 
of the owning Beboql district consiat* of the direct costs for 
BMMrim, matermla. um of. equipment. planning and ■uperpisoFy 
services, and other mlaceUaaeous exmmm ermnmetmS with the 
ireetloB of the building. 

I'M coot of in «lrtlng building that hmm nu, or 

a«Q Ired at some cat through annexation of reorgmniiatlon. la 
we purthiM * • • - 1 to mi owning d intact Pina cc*ta of an y subse- 
quent addi Ilona or fBfliQdiiing less the «§ttmgt«d cort of any 
part of the building that hu beta removed. 

Purcha« coat eonilata of the purchase price, legal fen, and any 
other atpanaei Incurred In connection with the purchaae of an 
existing building. 

Woen tha actual coat of a building la not known, the aa ti mated 
cmi as of time of acgulaitioii ■ftotiid be ugwd aa the Ml flgyri, 
When a building' has been rec eiv e d as a gift, or Acquired at no 
cost through annexation or rwrganiiatloB, tha record entry for 
it* coal ia Mro plus any costa connected with acquiring and 
conditioning the building for um. with an Indication that it was 

• 1 i - • 1 ' aa a gift or at no cost to the dlatrtct. 

mumAMU YJM.BI Of A WHOP#® 

The full iMurahle value of a building la Its current replac^aent 
coat less deductions for depreciation and noninsurable Items, 

The replacement cort of a building can h# determined in 
MYeral diffarant ways. tDna of the*e methods !i through eom- 
pajiBon of the building with a recently erected building of similar 
quality and facilities for which coat figures are available. An- 
other method I* through th* appileation rti a «rt facto per 
■quart foot of floor arm or per cubic foot of volume. Another ia 
through the application of building cost indices which make ft 
Possible to determine a percentage increase or decrease in build 
mg costa mm the ywn that in tom can be applied to the 
origiiial cost of Wffl* to derive mttmatm of repkeraent cost 
Still another method (a through a detailed appraisal showing the 
quantitf <rf materia is, toe tnmrt of labor, and the total eo«i ^ 
each needed to replace the building at current price*. Or, ha yet 
another instance, a eembmatinB of method* might prove more 
fwiihl*. 

The rate of dapfedatlQo win vary with' different of 
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buildingw, their iqeatlOHB, uim, md c*re. There are Beverml 
methods of computing depreelatoon. One that la quite cominon 
Involves the application of a straight line deprectafloii rate to 
the replacement coat. When the depreciation ia deducted from 
the replacement cost the resulting figure la called the preaent 
worth of the huIIdinM, 

Ordinarily, noninsurable Items are such things u arehifaetB* 
tees ; ccst of eieavatlonB . brick, atone, or concrete foundatlonii 
which are below the surface of the lowest bufment floor or, 
where there is no basement, which are below the surface of the 
grouBu inside the foundation walla of the building: brick, stone, 
or concrete foundations of machinery, boilers, or engineR which 
are below the surface of the around : and underground flue®, 
pi pee, wiring, and drain®, 

Tne value of these Bftnlfwuraftje Iterna should be wti nu twi 
and deducted from the present worth of the building to obtain 
the Insurable value. 

While a discussion of inaurmnc* Is beyond the scope of tht§ 
handbook, it should he noted at this point that, when obtaining 
insurance on the building, the value of the fixed contenta should 
he added to the Insurable value In order to obtain the benefit of 
the lower building rate on such contents. “Fixed contents" meins 
equipment that is rigidly fastened to the building, nuch as lockers 
and machinery fastened to the floor. 

Once the insurable value is determined. It la Important to keep 
it up to date. One simple method for doing this is by applying 
building coat indices to the old insurable value and then deduct- 
ing depreciation for the interim between the computation of the 
old and new insurable values. See alto Replacement Cost of a 
Building and Present Worth of a Building in this chapter. 

mm glam* oom cost op a buiumng 

The per classroom cost of m buiMing is the cost of the budding 
divided by the number of classrooms in the building. For a given 
school building, it ia Account MO, COST OF BUILDING, divined 
by the sum of Account* 241.11, Number of Regular Classrooms . 
241.211, Humber of Kindergarten Rooms; 241.221, Number ff 
Laboratory Rooms; 241.281, Number of Shop Room*; 84L241, 
Number of Home Economies Booma; 241. 261, Humber of M agic 
Roam; 241.261, Number of Special OiaMroGm* for Excepteoflai 
Children; and 241.271, N umber of Other Special Cisairoo®®. 
These account* ire defined ia chapter 2. 
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PB PUPH COif OP a .WiLDIMO 

The per pupil coat of a building la the coat of the building 
uiviuai by the pupil capacity of the building. For a given BchoJh 
building. It Js Account 230. COST OF BUILDING J -c.:- : bv 
A Mount 222 Pupil Capacity of Building. These account/ are 
defined in chapter 2. 


SOU All ruu i cOlT OF A RBllDIN-3 

1 per aquare foot of a building in the total coat of the 

Duiiamg aivided by the groea area of the building. For any given 
iicnooj bunding. ttua would Account 23CJ, COST OF BUILDING. 
dmdiSQ by Account 221. GroM Floor Area of Building Facility, 
Them accounts are defined in chapter 2, 

Flismf WORTH Of A lUIL«NO 

ine present worth of a building ia its current replacement coat 
lesa the deductions for depreciation. See also Insurable Value of 


PUPIL CAPACITY Of A SOtOOt wamt 


The pupil capacity of a given school plant is the membership 
that can he aceoiwnodatad in the cUssrooms and other instruction 
areas of the plant for the school day according to exlstinj 
approved gtandards. excimivm of multiple seaaionf 
MEMBERSHIP in the Glossary and Account jJ40. 

Areas in Building In chapter 2. 


Pupil capacity of a given plant, ig dependent upon existing 
standards or poIiciM governing the operation of the school in 
question with respect to three major elemefita ; Ck« bIm, organic 
1,011 nf the K^ool, and educational program of the school, 

a pupil capacity figure Aould be fietabHahetl In terms of these 


tnree major elements for each school building In m plant and 
recorded Once wtaDllshed, this figure should he change only 
when the standards or pGUeias regulating the three element* are 
definitely ehangid or when then ia a change affecting capacity 
in the mmfwmm or other iMtruction mreM as a result of mL 
ditton* to, or remodeling of, m building. 

Pup] capacity for a Khrol i# the m of the capacitlee of the 
indiviauai bufldingi in the *chrol plant; for a Khrol district. It 
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is the sum of the capacities of the individual school plants in the 
district. 

REPLACEMENT COST OP A BUILDING 

The replacement cost of a building is the cost of replacing it 
with another of new material of like Und and quality in a given 
time and place. See also Insurable Value, of a Building and 
Present Worth of a Building in this chapter. 


ROOM 

A room is a space enclosed with walls or partitions, of fixed or 
movable type, that provide an acceptable sound barrier. Rooms 
with movable wails or partitions are counted on the basis of the 
primary or principal use for which designed and not the secondary 
us^ior which adapted. 

STORY 

A building story is a group of rooms on the same floor or level, 
or a floor consisting of one room, having clear standing head 
room of at least 6 feet 6 inches and whose floor is at or above 
grade level along at least one entire side. “At or above grade 
level" means that if the horizontal plane of the floor were to be 
extended on the side in question, no land within twenty feet of 
the building would be above this plane. 


EQUIPMENT MEASURES 

BOOK VALUE 

See Book Value under Land Measures in this chapter. 

COST OP EQUIPMENT 

The cost of a piece of equipment is the purchase price by 
the owning unit, including the cost of any accessories or attach- 
ments regardless of when they were purehaeed, plus any freight 
and installation charges. Expenditures for repairs to a piece of 
equipment are not included aa part of the coet of the equipment ; 
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however, when used equipment is purchased and reconditioned 
in order to place it in service, such reconditioning costs are 
included as part of the equipment coat. When the actual cost is 

n °vL*- OWT / qlf wtiraate ^ cost aa of the time of acquisition ia 
substituted. When equipment has been received as a gift, or 

inquired at no cost through annexation or reorganization, the 
record entry for its cost ii zero plus any costs connected with 
acquiring, installing, and conditioning it for use, with an indica- 
tion that it was received as a gift or at no cost to the district. 


INSURAfttl VALUi OF EQUIPMENT 

The insurable value of a piece of equipment is its present worth. 
^ee alto Present Worth of Equipment and Replacement Cost of 
Equipment in this chapter. 


PSKWMT WORTH OF EQUIPMENT * 

The preaent wotth of a piece of equipment is its current replace- 
ment cost less deductions for depreciation. See atito Insurable 

V alue of Equipment and Replacement Cost of Equipment in this 
chapter. 


REPLACEMENT COST OF EQUIPMENT 

The replacement cost of a piece of equipment is the cost of replac- 
ing it with another of new material of like kind and quality in a 
Riven time and place. See also Insurable Value of Equipment and 
Present Worth of Equipment in this chapter 

\ 






CHAPTER 4 

Supplies and Equipment 


THIS CHAPTER, with some minor modifications, is the same as 
chapter II in Handbook II, Finnncm/ Arrovntmg for Local and 
Stats School Systems, of the State Educational Records and Re- 
porta Series, Its purpose is to provide some guides to the solution 
of that ever-present problem in property and financial accounting 
— distinguishing between supplies and equipment These guide* 
consist of criteria for classifying a material item as a supply, 
criteria for classifying a material item m equipment » delinea- 
tion between built-in and movable equipment and a detailed list 
of material items in which the items are distinguished as supplies 
or as equipment. (See also EQUIPMENT and SUPPLY in the 
Glowary,) 

ttmtiA km amr mats 

A supply item is any article or material which meets any one 
or more of the following conditions ; 

1. It la conwmed in use; 

2. It loses its oHftruU thspe or appearance with use ; 

5, It U expendable; that is, if the article U damaged or aome of 1U parts are 
lost or worn out, it U usually more feasible to replace it with an entirely 
Jiew unit rather than-repalr it; 

4. It is an inexpensive Item, having chnraeUriatics of equi pment, a hose 
■mall unit cost makes it inadvisable to capitalize the item; or 

6. It loses its identity through incorporation into a different or more com- 
plex unit or substance. 


x An equipment item is a movable or fixed unit of furniture or 
furnishings, an instrument, a machine, an apparatus, or a set of 
articles which meets all of the following conditions : 

1. It retains its original shape and appearance with uae; 

2. It is nonexpendable; that is, if the article is damaged or aome of its parts 
are lost or worn out, it is usually more feasible to repair it rather than 

> replace it with an aitirely new unit; 

98 
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it ffA*ible and 


1. It niprafcuU an invf*iment of money ’which makes 
sdmmbte u> captull** the Hot; and 

4 It 4o« mthm iu id«Ul, though i n «rpor.Uon into » diffenmt 
man complex unit or «ub«un« ^/ r 

Dt JTmOUiSKINO UrwilH immn aw movaai t NMMKNI 

\ 

Anotiwj- aspect Of the equipment problem is that of distinguish- 
mg betwwii huift-m and movable equipment. This is important 
beeauw of differencea in accounting for these two types 

JT ' : Ia 8qUlP T Bt C0M|rt> ° { two *yP«: CD Equipment built 
into. buildings and (2) equipment built into grounds. Because it 

is counted as part of tbe building or grounds, its cost is included 
J? “f ^ a bulMln^pr in tbe cost for site improvements. 
Un the other hand, movable equipment is counted separately and 
ite cmt m not included in building coats or costa for site improve- 
ments, even though it may be assigned to a specific buil^pg or 

Equipment which ia built into holdings consists of equipment 
items that are integral parts of buildings. That ia, the equipment 
“ fMt «ned to the building. function,, as part of the 

Ri ding, has a useful life approximately equal to that of the 
building and causes appreciable damage to the building if re- 
u°l^ Examples of such equipment are bulletin boards, counters, 
basketball backboards, shelving, stage curtains, and building 
wrvice systems, such as ventilating, heating, lighting, communi- 
cation, and water systems. 

Built-in equipment may be incorporated into a building at the 
time the building is erected or at a later date. In either case, it 
is classified as part of the building and accounted for in the 
Mine manner. 

Equipment which is built into grounds consists of equipment 
items that are permanently attached to the grounds and function 
as part of the grounds. Examples of such equipment are flagpoles, 
^goalposts, underground storage tanks which are not part of 
a building service system, and lawn sprinkling systems. 

Movable equipment consists of equipment items that are trans- 
portable from one location to another without appreciable damage 
or change to the location from which they are removed or to the 
location where they are installed. They do not function as integral 
parto of the building or grounds and are not permanently fast- 
ened or attached to the building or grounds. A piece of equip- 
ment teat is simply bolted or screwed to the floor, such as a 
heavy lathe or a desk, and teat an be moved as a unit owe these 
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bolts have been removed Is “mov«ble equipment,'* The term 
"movable” refers to permanency of installation and whether or 
not the equipment • built-in, and not to alM or weight. 

AiMtAMTiCA4 u»? W anapyif AHfl : 


• • : • on the following , ■ a single list of supply mad 

equipment items. Supply Items are Indicated by the letter S and 
equipment items are Indicalad by the letter E mm • after the 
iwms. In order to paaalfy an - * as supply or as equipment, It 
should • located alphabetically. When the item la found, the 8 or 
Jfl appearing after the Item in question will Indicate whatlier It 
Bhould be clarified • supply or as oquIpmeBt. While the - ,M. at 
material Item! in this chapter Is rather axtenalya. it la not 
praetleaJ. even If if were possible, to make It complete. If a 
specific item cannot he found in the Hat. if is BUggest^ that a 
similar Item he located to serve as * guide. 

The list should be used in conjunction with the criteria for sup- 
plies and equipment preBentad ■hove, In «f doubt m to 

whether an ■rtteie stotild to tt ■wiled m wmpplf or m aqalpma*!. 
ne tome stoiiM to itoto to terms of the erilerto. 

Items at built-in equipment are not Incliided In the list ••••• auii 
they are counted as part of the building. 


A 


AbrmslTM — a 
Atortml Cotton— S 

A ■ ■ T » ‘ i : V A 

AkwbMbi Forms — 8 
Aceountilif V: . 

■V -- , — g 

• i -"' . i -- - 

Arid*— 3 

Adding Machla* IMa at 1 
Adding' Meehlns Ta pes- 8 
Adatnj vt- y 
Atormrtng MmAIbb 1 

AMrmslm M-chlas BftfcoBi— II 
Addreniiif Mftchhto Sttnelto — M 
AHdreaslBg' Machln**— 1 
Ad toftl y A Tap#— 3 
A<h«e-g 

Air, Conpra*i*«i— 8 


Air CoftdftioBifiif iJnlto. C*a#«eet — S 
Air '.•••=. The— 8 
Air » - •• 

A g 

Aknhfd- n 
AH — I-"--- :-" 

Alignment (tap, tAKto-, toh. 


Ammonift — B 
Ampnto-to 
Ato»tottle*l Cbarto — 8 

A paten teal Mod els — % 


Andirma~B 


ABMWMtm — C 


AnUto Pya S 


Aaigod I w J 
Aatbfw ga g 





Mm t A ¥ ! T A I . OOTLAT **# »»■ 


WJCtMMT ft. OLOMAmT or T rtWi 
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Ar.tii*ptte *— B 
Antitoxins— 8 
Anvil*— K 

Apparatus CrnMamm— K 
Appllcstof*. Throat M 

S 

Are wMimm 

Arch Buppoita— U 
Antarj (fata — 8 
• •' bit* « « Seal**. 1 
Annitan Grew tor s — I 
Arrow *— 8 
Art Cte TOSCS S 
Art Cnrom — g 
Art Era*«r*__ B 
Art Pala te 1 
Art P«pen — I 
- - — g 

.Ash Case— -fi 
Asphalt — 8 

Asphalt Roaftn* mad Skim*— S 
A«triB**nto— S 

Aitrefraph*, Wall— I 
Athlrtle Unlfon a *— 8 
A lasts 8 

Atenfat t- -S 

A ( udiom*tor»— E 
Auger Blto— B 
Angers— g 
Antocla wa — E 

AutonaUe Vahm fj 

Aatamobfls Aee— url— — g 
Automobile CoBto oh fw Handkapped 
t'trm m- g 

AutomobOa pyfrnafia (1 
AutomabUt Fo*i 7 ub »4 
Autooiobtla Hatters— S 

\utaaobii« Mf te -E 

.^ptomohlto fii pnrtn O 

AdImboMI, Tfr«* and T „h,„ . g 

\>H.| tn ., h» t| « .Jg 

Awl s— -S 
AAm— S 


Bahhft 

Badf*i_g 
BadMiatoi 
B«#», Laundr y -g 


BiMaf Pan#— 8 
Bakin* f- .»•*-, g 
Bakin* Safe fi 
B aUnc*-, Beam K 
BalaMM, Small -L .-m,... 1 

PreMM, Oompreaitoii MooM- 
■ • ■ ; 1 

Ball Baarfa**— j§ 

W P* H anun an — 8 
Blitoo^a 

Balls— 8 

Band laatramanto — B 
Band flaw Btod«_8 
Band Bmwm—E 

8— dj; ~ 

:• Bobber— 8 

Frtf-prere |J 

Barfw* Shop TsqU- * 

8*rt»r Shop Toafrs, Hand— 8 
B«A*r Type Furniture— E 
B*ro«rmpto— I 

Barrel*— g 

Bata, Hortsoutal. Fntthb — 1 
Bastballa f 
B««a. Bartrirrti 8 
B»»eg, Btaeirfe Lamp- 
Baafna, Pa rtabte — 8 
BetorethBf) 8haas__||. 

Baato^Jto— fi 

0<m taw r — 8 
Bath Curtai ns--- -g 
Bath Mate— jj 
Bath Behai — a 

Bathtob Futm**- S 
Batoo*— JJ 

Bato— fi » 

Batterf*, Electric- -S 
Battery Chargtra-E 
Battery S 

Battle, tet«_S 

Arte ami Craf te S 


B*»b Bags— § 


PLA' 


'cSstenss,*^ 


Or TERMS 


Baartag*. BeflawB 
Baatei^ Igg, Ebetrie— * 

%g, Hand— S 
B«a«*y da* EBrnftar*— I 

am OAmAh outlay m a*. 
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Bed Pan* — B 
Bed Spr ead* — 8 
fled Springs — 8 
Bedding 1 — S 
Bed*— E 
Bm£ Extnct—S 
Beeiwix— i B 
Bellow*, Hind — a 
Bellows. FoW :• 

Bells, Bmi.ll H ml or Dart — 8 
Belt Pr— fBjp. — 8 
Bench Stop*— 8 
Bench*—! 

Benieae — 8 
Bereia— S 

Bieyek Backs. Portable— X 

IPcy.- 1 .. E 
ilillhtiils S 
Billing Machl &ca g 
Binder*, Agrietdlaiml — 1 
Binder*, LooB*k*f— S 
Binding Cteth— fi 
Binding- Cord — 8 
Bkdoiie*! Ch»rta — 8 
Biological Modal* — g 

Bit Br*eM— S 
Bit Twta_8 
Bits— fl 

Blackboard P ofatari-— S 
Bladtbotnii, Portable— 1 
Bla ck tat* rd*. Small §I»t*— 8 
Bladder*— S 
Btad**, Saw— S 
Blanketa— S 
Blank*. Printed— 43 
Bl*ach«*, Portable — M 
Btaae ho S 
Blocks, Hat S 
Blocks, Kinde r garten — S 
Block*, Surface Hardened S 

B loch s , Ter ndi.nl — g 

Bk»d Analysis Apparatus, CoHiftale 

—I 

Blood Plasm* Oabfatatg g 
Blood Pnosn Apparent** p 

Blotter Holders fl 
Blotter Pad* 8 
Blotter* — S 


Blowpi pas 3 
Bio* Print M.‘- . 

Him Print tap®— i 

JIBIWy— S 

Bomfdm, 8 o - 
Bon'd*, Bulletta, Fnr tahl n — W 
’■■■ - fa CMTO-fl 
Board*, C te^er— 1 
Boards, Drtwlai— | 

la, m mrnr f — g 

Boart*. Irontag^-i 
. c- L™kM 
tarii, Mottling K 
Board*. gsndwieh— S 
Bo* i Was:.— B 
tah or (Sa moa K 
tbAtes* u 
Bodim, Bn»— I 
B uiov.. Truck— E 
b^ib*— a 
Botkr Cl*»»i#y — fi 
Boitar Ccatpoemda— 8 
Bolkr Firfaj Tool *— S 
Bolt Cutters— 8 
Bolta— a 
Band P«pr-8 
Book 0«rd*— jj 
Book Bud*— £ 

Book Jaekats—8 

Book pi* teg a 

Book Pockete— 8 
M 

Bm Staei*- L, 

Hook Traato — m 
Bookbinding Machinery— K 
Bortrs 5 ^-. Sectional E 
Boofcdrth— S 

Bo uk£to 'V *ga— -3 ' 

Bookkeeping Foraa—fi 
Bflokkaaptaf Mae tees 1 
Booki, Cash ■ ■ $ 

Booto, CoBiporiilae— 1 
Book*. Lftrary— 1 
Bwb, L ooaaka f No t e ;A 
B oota, Record— 3 
Book*. T*rt—4i 

Boring Machines, P^tote Table * 
Verticil] Typers ' 

Bottl* Syph on* - * 


e- mmr ta rn^m mlitr m -egferemerA GAF1TAL OUTLAY oui » 

FLAC BMBf T la O LOMA MY OF TW»» 


8UPPUX8 AMD F.QI I f»M n;S' r 


Bottfes a 

Bmlta* Alky || 

Bawl s fl 

®owH Water Cfca4- J 

Bow*. A rc hery- .g 
Bo* " : -rdln-.irji 

' v-.v-— 

OWW top, CnBp|*t(_l 

Boyta'i L* w Apparatna,’ ChbpW* 

Umi ~K ' 

Bimfc# ^ .nine >. 

Brmfc* J JtHnjf Machine- — V 

am™, vommmtm Raplaement Unft* 

- g 

- ■■d fmUmrm, Hand or Pm 


Poii.^_a 

Brm* Rode— 8 

im» Sheet S 

Br««d Board*— g 

Brmd Itlf g 3 

Bmmd Pium— 3 

B ™»d mrmmrn, Xaehaakal— X 

BwmI Toasters, Xketrie— X 

Bimkon. caTBoft— fi „ 

BrttM 

BrW«w, Wfcnatrtana and R hnfl*w—w 
Brgfta- fl 


ERIC 


Jroltar*, BertHe—1 
BroB*, r«»finy- g 
Hr ' Jo s h i r Liquid- fl 
Brww*, Bail— g 
Brw>^. Powur Driven- -E 
Bf wteft -l 

Buck hwa--l 
Ba ckets fl 
Boffttt*, : 

Bof SprAya__g 
BoIH B»rtrt« 

Fkw-| 

B*n»tfa Bear^ 

Banting fl 
Bb ^hI 
Bariap— # 

Burners, 

B« 

Bm 



am ?'i; B 

Bn* Tin* and T ab* — | g 
Bo* T Am^ i 

OBI jg 

* 

Bnttei' ■ ■ ; ■ 

HnttuBi— g 
Botiana. Paah—B 
Bo a*r»—S 


'j«b»n«to, AnM Hbn jt 

Crnbinmm, Mig, <>r 

_ Hactrio— * 

Cabinet*, £•'!,! a v I 

Cmhmmm. Fromm Feed Storage— E 

L*Mb**», I** Cream, kv m 
—1 

Cabineta, Laboratory— E 
Cabinets, I an torn S*i4a -g 
Cabinets. Print, Drafting — £ 
Cabinet*, Printer*, Galley E 

CMmm, Printers, Type f; 


G»fc* Kmr 
C*fc» Pane- - a 
Cake -- 

Calcimine- S 

Cak-uiatinji MmIm-I 
^k^ar Faia—j 

CakaxUr St an ds— 8 ' 

<*> lo f- H I n n . , g 

CnUte— a 


CM! 


Ca m c ias , Btffi— * 
Can Coyer* -S 
Cm Opener*— § 


Ca nn er s— E 


f ’ LAf: *MSNT in r:i im m . 


**»»«. WHAT and 
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Cmikm l h v !•' 

• i fl 

OoUimUu*— S 

• thaipiM 

Clutch HAilldliij. Apparatus— E 
a S 

M 1 I** a 


i^==l o s 


Coal - •; 

CmU Sen f *l*» S 

••»! : r 3 

Co«| 

Coml HMta— g 

C»« Ma te 3 

Coffee "a;.- 

Coffee Grindere — X 

CoffM SCrViHafur-, Eiecti-le— Z 

Coffw Pot*—8 
CoffM Urn*. E 

Cola, Co n-may . ud Cheek Han,1 fine 
Maehl ag*-- E 
Coke — S 

Cohwder a— S 
CoUapeible Tahlee— X 
Colored Paadb — 8 


Coloring Drta S 
(om bigot — E 

Com hs S , ■ ■ 

Combustion Anelyzors-.-g 
( umparetare — E 
tompaasos, Blackboard— S 

Com i 


Com 


1 ..m poand s. 

Compounds, Cleaning-S 
Coa^aafc, Grind ing fl 
Compounds, Pptehing-S 
Cnm prcsrod Aw — 41 


Compressors, A^—B 



Curij U-ggprs , 

C andanteti , Ignition 
Co ndim e nts— g 
Conduit 
Conduit, 




Connwt inj; Rad Bababbfting y 

Conomton, WlnS 
CmmtrmUm Paper — 8 
(hntiiBtri— g 
CoitT«jon~ E 
Vookmn, 

Cooking mowm — 1 
C«klBg 

Coolom, Water *•; 

Coping S»w i . ' • • - — g 


Uopperm, Slujderii 

Copyholdem— j B 


Cord — S 


5 c • ,• 

C otm, Valve S 

k -S 

Corkscrews -g 
Cornkoo, Metal — 8 
Corral ion Plaid, Steoei 

Co nmtrm—m 
Comtgatad Paper — 8 


CoatusMe. Theatrical — a 
OjU J 
Cotter Puis $ 

Cotton, A hmibrni^ -B 
Cotton Om a s a g 


Qoontar W rmmm 1 

Cmmimn, Mimiamm and Btrekl ? 

C«iteaiM-4 

CoytTwHs g 
0 mmm—B 
Crm^ om S 

a 

Cwh fl 

ScrHrj. fl 


a 

GnaJied Rxk -fl 



Cop Grease— g 
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« U pboards— B 

cop*— a 

Curl in? Irons— j 8 
Curtain. Rod*— 8 

Corwin*. ShewBr mnd Window — • 

Cuttri# Po*h*r»— 8 

Cattary — S 

Cotta™, Q 1 ’*" 1 

Cottarm, Putoj— I 

Cotta™, r'iq r.r- 3 

Cylinder Boring Mishinas — E 

CyMnder OU«— B 

Cy Under*. Dtctatiii# M ■chin#— 8 

Cylindorm, G*» — » 

CySiMt-i - My.it -.M - 1 . • Jar— B 
Cylincfarm. Mnlllii*— 1 


Da®p»r» — S 
Data Sta«p» — 8 
Batart— S 

Machiag — 1 
D*eof*ttoB>— B 
B*#b F*l Fry***— 1 
D#*p F rawri — E 
Dental AbraMr* Potato— S • 

DbbwI B«cb*^I 
Dental Oab tneto 1 
Dental Chain— * 

Denial Qwrtm-3 

Denial Brining Appsimtos— 1 

Dental DriUa— S 

Dental IwtsMih, Small -S 

Dg o d o r taet*-- -8 

Desk Blotter*— 8 

Be*k Lamps B 

Desk Letter Be;krt? B 

B«* Pad* - S 

Desks E 

Ftotofrmphta— 8 

Be ,'.;iup i ng Tanka — M 
Dextrin- S 
Dextrose - S 
BUri**— 1 

Dictating Machine Cylinder* — S 


ytettonmry Stand*-—! 

Dta*. in Sate— S 
Dies, ttut in Beta— II 
D »-'<->•! bgtnss, Intsgral Put- of 
IfSrgST 1 mU a 

i'i-.r !• ••- fa 

— E 

Dipta^* C atart — i 

m fkma. UNn* - - 

Dipkmo S 

Diptaa» — 8 

Di re . Up lie at £ 

Dire, Phttmigt Hjih 8 
Dtah Bmhtm—a 
Dm Cl rtta— B 
Mali ta-1 
DW» Trades — X 
Dlsto— f 

DisfewMhlag MmMjim-I 
Dklafortagti--B 
Display Cam— I 
Display Moults — 8 
Diasseting Bets- -5 
DWilWfita^ 

Duulimg Apuar a Uj K 
Mrtrttwtor Mmm— M 
Distributors — fi 
Ditto Machine*—* 

Mrid*™— * 

Bou^-a 

Both— « 

DowrMata— 8 
Bbm*~ S 


Dictionaries, Large Unabrid g e d « 


Drmftta* lartniMsali g 
Drafting 
Dr«gttn?5 8 
Brata. 

Drain 
Omni 
Draw 

Drain Tfiu^f 
Bmto^pe 1 

Drapery <a*to fl 

Dra pes 1 
Drawing 
Dnwf ! 

Bras 


«*n»AL OUT PAY 


*pi- «*v.-ilb is e 


supplies and squipmint 


Dr* win* 

Dr»wtng Table* — g 

Brmmn. Ri What!— I B 

Dremiijym. ' M - u g 
Drier, Ink— 8 

Drier, Flint — - / 

Drier, Vinilifc— I 
Drift M«tar»_l 
Drift Pin*, nil ’•» . • 

Drill 

Drill Point*— fi 

Drill I — Bench. Floor, or H*dl*| 
—I 

Drill*, Hand— S 
Drill*, power — I 

Drinking Wit*r CooJeriL j. cr 

!«*- m 

ri fi 

Draft*. H ,*s Kettle, Snar,- K 
Prana. F:'»t s 

't •*•**- Metnl — S 

Dry Cell*— fl 
Dry M*mr«_g 
Dry#™, Clot hm — E 
Dryer*, Hu'r— E 
I>ry»oo d8- 5 

Drying L’a|t», E 

Dumbbell* — fi 

replicating Maeliln* Bni*h«— fi 
OspUeattB* Machine 1ak_g 
popllcaaBt Machine Piper— fi 
I nt pi J th ting Miehia- Part*— S 
DapIkattBg MmWm Roli*— 
DupHattaj Maehiaet F, 

DmtdotltB— g 
Dwtw a-^a 
Dgrtpt aa - a 

Dyw — g 


E*rtkmwmn~~S 

W*« T w*h, Cutting Dim— S 

fritn-m tmnal - • * 


Mkutfif 
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K; " : Cupp «■». Sheep. Hoi *# — w 

Ewtrie Cord*— fl 

Iwtrtt Dlrtw»i| M- 
ElKtrfc Floor SdrohlMr^E 
mmtrk F»m, fi 
BlMtrlc Hot Ptatas — S 
Electric Irena— JC 
-PUrl r-o I g 

Electric Light Bnlhii— fl 
Electric tfixera— E 
Electric Banding M.c . — w 

Electric Bwltc hm~~B 
Eketrlc Toeeier*— g 
Blectric Tube T«ten— g 
Eleetric VajuuiB Claaner* — E 
tlKtrlc WuAug Machine*— E 
‘ r ' '' Welding Apparatus — E 
Bl«t rfe Win. s 
Electrical lb »»•* g 
EI*etr«d«B — 8 
Electrolyai* Apparatus — E 
Eltqtramagmtm, l^lmrmtaT^—b 

Elect ! -itin- t g 

Elretronk iLriattop Mctara £ 

Electronic FmqnmaeT Meter*— E 
Ekrtronlc Power Supply and Volta*. 

^ RagmUtor*— ! 

Elwtjronk Seeording tH-r.ce*. Graph- 
leal and Visual p 
Electronic Tube*— fi 
Electronic Volt-Ohmraeten— E 
Ekownta, Battery— a 
Emboa**!"*— J 
Em hots mg Fluid S 
EMha**iBg P»na— S 

Emmrf 8o*n|»— g 
B»«y Onth— S 
Emery P&w J ar — S 
Swry W^I Dr^ra— a 
SnMwy Vb**j»— 8 
S 

K nam eied Win_| 

Bad Tebks-f: 

BbTO**-** leak*. Mmm-a 
K»hlat Machke* g 
■»**■«■» few Ms in C Ub^ e 
Integra! Pam erf Larger 

Unite— S 

Enlargers E 


CAfflPAJ, OOTLAf md *E- 



Envelope o.eit.s K 
Envelop** — a 
Bp#om Salto— 8 
Irmdteator, lak— 8 
Eiutn, k!*s *. i — E 
Era mn, U*nd— 8 
Ems caccs 3 
Exhibit Ca*gg — E 

Motor*. CuMlt — 1 
Extanaocaatax*— E 
ExtlBfiiUtart, Fir * — K 
Extractor* — E 
Ext neta—S 
Er* Chwto— J 1 

k >.;*•!> 8 


r 


Fabric*— S 

F*e* and Eye Shields 8 

F*e*. A rch e ry a 

Fmfiiu* Weigh- buian— E 

Fibi, Eiertrie, Portable— E 

Futwr i 8 

F as ton era, Appartl — 8 

Fane*!*, CofuhtnaUtm or Slntto — 8 

F*H — M 

Fencing- F«k— fl 
Femikw—S 
F*rtt!to«f»— 8 
Fiber Rod— S 

Fiber sh^u a 

Fiber Tubes — S 
fMta*rbo*«l— S 


Fill*— a 
Filtor Pm p ^ r 3 
rilto™, Small — H 
P B#»r» I'.t f.,., | 

Fir* Ax es S 

Fir* r rttagmlil m Reflta— II 
Flf» 1 t!> ~ t 

Fit* Hm-W* 1 

Fire - f 

Fit* ■ : : ^ • 1 

FlT*ptoc« F; 1 

r~' ~. ii-, r-a Ijh f to Hin jj 

Kim AW Kite— a 
Fla* 1 

a 

F?»r!g?- ° 

Flat Iran, Etoetrfc F 
flavoring* H 


4 


% 


PlaxIUa Hatal Hi«» H 
Flexible Mata! TaUaf— A 
Roeb, Hydrulir — S 
Flaata, Phatfag S 

fw oo — m 

Wmm flero fafcwm. Beetoto—t 
Fl<«ir Wum—B 

FWw * 

F IuWli- B«Jh»— S 
F l arrurp^ U 3 
F! »v. -f k f 
Ffm Clmmtn g 
PhMrwnt k«p— I 
FhMNNM B u t in ■ I 
nw raap - E 


Pifuraa, Gaocaatricai, Modal*, la Sola 

—1 

File Boxes — S 
File Ca rd * 8 
File Folders- S 

Files, Wood and Meiei Working- -S 

FiMa* Cabinet* - K 

BUnt Machines I 

Filing*— S 

Fillers, Battory — S 

Fillers, Ink— S 

Fillers, Fain t S 

Fillers, Wood- S 

Film Cement- S 


B — gtiuttBisM mm -- l n '' _t - i!i»» or 

ndt ommn is gixis s ar y of terms 


Fins hers, mampi p* a 

rw v*irw— s 
fT««— 41 

Fly p a per fi 
Fly Sprays- -g 



. . Wl-' , ,, . 


m mtmAi, optiai 





' ' '-'TTB 

■ avmjm and kqs kt 

Forgst- — K 

Cu Pi ■ J 

Porta. Sii\ ... a ^ S 

Ou Sim «■ — * 

Porta. SpuUa f—8 

Qqggg B 

Porta, : - S 

iliiWiJ 

F .-. M . da — 1 

'-r, - or.- , 

Porm*, Dress I 

L=5ii— A WgRiv^awg r irr^rp* ^ ~ ~ e _ ■ . 

Form, i- Modal- ,i jUfa» 

—I 

— K 

G«»w 1 : “ .v- - ••• P ; - Hm»d 

f* sm Witaj 

Op*r*ta*i— S 

. : - M*ehlwrr— ■ 

' ':VU 1 Tlr» — .8 

. ' lam i<! i .li! — r 


Prim*, tar. — S 

1 *•’•>• '• . Machiacs — K 

Frmmm, Mirror— 8 

Gmmn g 

Fromm, Ophthsimie — 8 

0«!*Mb— * 

Frmmm, PFrtoi m—M 

Ortottn umolEmtanj—E 

■ uam. Bmw—B 

i .-.i.v S' 

Frmmm, K ,„i.,u j| 

Uwwrmtor*, Integral Pwto of Largaj 

Prwun, lea Croam — X 

Owrtbfe not integral {‘arts of 

Froqmncr M«tar»— I 

Ijtrgrt Unite— E 

Friction Tmp* — 8 

0*ap«l*le Gtofaaa. Lari* Kaai 

Prutto — 8 

Tv|..- K 

eoe'm—M 

Ownpkk Global. Small Mk Tap* 

<■ mi ura nt,« S . 

—8 

Pumicktan— U 

Glaaa-^8 

Fuagtette 3 

Glass. Wirt— B 

KiifirirSs. S 

Qlam Gmt taro-8 

Fumaem, Hmt TtwmtimK—W 

Qlas* Wool—; 8 

Furnaem, jofrif alary F, 

Glflaeea. Driakfay 8 

PnritaeM. EamelHng. Tjrj* 1 

Glawea. Mnymifyiiiy— g 

Farattwa— X 

Glaa«»*. 

rnmltaro Polish 3 

QtoffM — l 

FmmmS 

OTwro -S 


OHdm— S 

C 

GMm, Baeteie Hah*— 6 

* 

*«*"■« CsQgiapfck, Large Stand 

Umgm, Tiro— 1 
Galvanometers— E 

Typ^ r E 

Ote*», 'Q*g»*r«pkie, Small D«k Tvoa 

t.aivaBoscopeg E <- 

— S 

*.• • f 

Otaw, Huhjn-r S 

Garbage r >T- P 

Glue— S 

Garden Hose 8 

Glycerin— S 

tiardea Tool a — S 

ji 

fl 

Graduated V^aurm S 

G*r«*t Pa per-.. S 

Grafi Fmitm—S 

0m« B 

CrttjitiTfr S 

Gaa Cylinders — E 

s, «. j ' a . 

Gm 5 

Gw* ■*««, Hand Parted g • 

i 

Grose Sheara, Power flpn atril - P 

T r n 1 1 1 in.nl w b* capim Br , ,, r 
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• 
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* I f n 8 to 

Grave] 3 

Gre**®— 8 


Gan», Air, Obb 1 'nly — •; 
Gs* **<• Gob*. Hand — fl 
Griudor*, Hand O pera ted— 8 
Grinder*. Power Operated—! 
Grinding Onmppo ajg — 8 
Grinding WMi — 8 
Grmmnm — 8 
Guards. Arm — 8 
Goard*. La«p— 41 
Gaard*. Shm S 
Gummed Cloth S' ) 

Gummed ytyn rcj 3 
Gummed Labels 3 
GUMHied Saala— £ 

Gnmioed Tap#— S 
Gun*, Surting- E 

Gyw Sh ow 8 
CTptma—4 B 


Kack*aw#_4l 
Hair CMpp*r*, EtortHe— 1 
Hair dipper*. Hand— 8 
Hair Dry*r * — E 
Hairpin* — S 
Hall Tr*» — 1 

Hammers, Airtehody, Pneumatic. 

-*I 

Hammers, Ball IV-ti 8 
Hammers, Boetrie, Hand — 1 
Hammers, Light Foriwi— 1 
H amme ra. $k- d g v 3 t 

H*»f*r»=S 
Hand Bags— g 
Hand Saws — S 
Hand flta®p»— i 
Hand Took, 1 b S»t*— l 
Ha»d Took, not la gute-S 
Hand Twig, P ower Driven, 
aaHe and ®te*trte_I 
Hand Truoks-Fl 
HaadbaD*— g 


H - ;gvr«,, t 'i<»t 8 

Bang*™, 8 

HtrtfwaM — M 


Harrow*— E 
Hat Blocks— -8 
Hatekate— 8 
Haa4Ucfcte—S 

Hasten, t 

UmUm p» t* a 

E 

Horns', 1'jt.re I 

H#-n> - 8 

Blagga --a 

Hadi. CmJ— a 

Hmm, Oarttn— tl 

Hohta, Electric ■T fwwwH* — |E 

Holders, Blotter — 8 

HaM*™. Chang* S 

BoW»f», Copy— § 

H e M m , 

Hw»k«_a 

Hurra, Motor VahW-lae 8 
Bo r rui, Gym EquipnMat^-E 


Hooe, Appaiwl— 8 


Gard.n Z 


Hot 

Hot Water 
Bart!**—* 

Hydraulic Ja ck? ., Garage Typa— E 
Hy.-h no. . 

Rydnjai«tef *~- S 


Wood and Iron — S 


placement in glossary or terms 


Hy poderm ic Ne edles g 
H ypotom k 


Ic*™ g 
Ice Bags- S 
Ice Crea* 
Igaliitm 


§m caktaIj ootjat 




t 




lOFPLfW AMD FQl'IPMKNT 


Judo: 
lad* * Tita-^ B 
I 


I 

! * S 

Ink Pr -r S 

Ink Imdfeatar—, 41 
Ink Pm!* S 
lakwalla and I n- (* — S 
Immr T mbm, Asto — I 


K*» 


PtaM. P» 

4«S *'•’ « Bmwm — :• 
Kiitt* E 


Kite, Flirt H 
Kma 








Uaotyp* Matala — S 
iJartype* — ■ 

T Indeed < Hi S 
UqttW 1 ra tal n y — g 

Fob«h* 3 
L hmM i«^_i 
Litmus Paper S 
LJawtalfc— I 


PR0FX1TT Art'Ul’NTtNG 


Lewi t*. ... . fl 
L ml, Bad K 

Lead, Sicg and Rule CmUbj 

Mae! i < ' 1 !;■•• — 1 
I • m* «m — S 

1 •«!•■.! Brio# i h- » — 8 

l«ltar Workiiij Twli. h ■ 
L«t«m — JB 
Ladj*™ — 3 


Letter ! ‘ - M ' a a 

letter Ptl* — a 

L«ttr Opener* — S 

Letter P m— E 

Letter Scale* s 

Letter hm da 3 

Lettering fag S 

L*»*l*, ProdrtoB V,;, U :,v -a 

I * v, !* B fwall or i » i i- r * — S 

! H rarj Beota — E 

Library Pcrmltor*— E 

Library Trucks f 

Lift*. V,hid<- ¥ 

LWit Bulb* H 

Uftrt «.!.(— s 

UffctlBj Uftita. BUtcprmrmjf — I 
Li mp 3 

Li Be Marker*, L*rj« Part Typ#— J 
Line M*rfc*r*, Sma ll— B 
l.l!:» '!■» g 

Ltnrrs, Staff. Mb* — 8 
I.mrrs, Tjrpa— fi 
Lfai**, Brake— g 
Lta lay, dort — S 


l 111 r: »!.;» S 
i i.t- Oil— B 

i obi . nt . !'. Fimny» — S 

‘ '<•> ••'• U t mg — 8 

Lumber— 8 


ImMm To 


Mrttaf, I n- ■ ; ■• Ti 

M« <!• -t t , Cemen t Making— I 
M« Mum \.l-i ..*• L 

Me fcll A Ur.-,,, , I 

Martiii*, HtHm* E 

X arttam. f 

X eehiaea , Brak* Ualar— B 
Msrhin,-, t*Lul«Un,r- F 
Mb. i,n.< ■ » h«s k Hs-. !! us' F 

M». hi :.♦•*, Orta Hi; ilu, K P 
MacMaee, Com Up-rated K 

iA# F '» f msi 

Marttn*. Dating, Small Bu^-a 

M*. Imrt. in. teOii|r g 
HmUmm, D tekw art fag — V 

Mmtjdmm, EH*mn r r 
M ark ta m , Pryrl— ulna E 
Machine*, Dnpttmtiny— K 
lUtUm, laundry F 
Marti**, il topogra ph— E 
Martto*. MU^I 
MkU*. I\,a,i K 

K w Mm U Hs«.h 

—8 

Ma rtin*, PrtJrttiv— X 
KmUm. 

Marti#**. 

■M whines, Scra W ^-1 
M achine, Be winy E 
M artin, SUmpinf, (' W cr 1 
Martin* , Stamping, Sroel 
Martin**, Tabulating -E 
Marti**. 

Marttn**, Wsiiny.. K; 

M*gaim<- C...i j « fl 
Ma#wtM Kart*, latp 




Maf.leurtB* Tool*— B 
MimU» V mm : 

Manila 8 

Muil» 

Map I'^.b • 

» 8 

Morten, I ->• I*rp Poah ffp*-! 
Marten, i SmTt— S 
Mitch** — 8 

■ > : • 

Mata, Doto »m Batfc fl 
Matt. ■ *> T - * fc - . 


Milittb— g 

■■■ •; ■ - — a 

Maul*— 8 

- I g 

•• i ■*: 

p Prawiny li g 

Mi !<’•.;> — fl 

Mi '« - 8 

Mwllcml ImtnmmttM, Snail — a 
MmdMam Ball* — U 
Med tel™ 

McdkbM-a 


M. > : T> Ms-.. : a - 8 

W, 8t«<I Wl» s 

' a* Appara taa — E 
M«t*l FoUAmS 
Metal Wottia* 

*«Ul WoffclB* Tool*, 
Opemtad—iJ 
Metal., Dfe i 

Metal*. I *fk.rflt,. r y 8 
MrtaJa, 

Meter 

Metro Witt 
M 

omem Vm-m 

Mlcromtan, la 

M >•:*., ton , not in 


H a P..-i 


M IIIItoI toeten — g 

M •••<■ J., -, Mr. ! :.«•* * 

*•' •• « graph : ■ . , i a 

• * > Wool — ;• 

' Itobomtory — 8 
Minot* Book*— l! \ 

Mirror > 8 * 

Mirren. I *rp Wall — r. 

Mirren, — 8 

Mitre 1 

Mtoan. Etortrifr— J 

ModeUnj Clay— 8 

Model tog T noU — S 

Koaefc, Boap mad : i » 

•’*. Mil k M.u. 8 

Mop Fa - h 

Mop > ■ r 

Mop WHapri — S 

Map— j 

M ' A I fl 

Moitororo — I 
M e**— g 

Motto* PMtaro f*roj*eior*— K 
Motor Auhwi-I 
Motor C semtof Bata— K 
Motor V«kfcto PutoJ 
Motor Vrl.. K 


Motor*. I nt!-* r*i pmrto of Uy 


U 

Motori, art. lat^rel Parte rf T^ r gsr 
Ualto— * 


Milk am,— g 
Milking 



M tol t p S 
laik 


M arie*! 

Mo*t»rt=a 


FL*e*»» to op 


Nafl 
N ail* — 8 
Napkin* 8 
Napkin*. Sanitary — 8 
N eaufret rm-*s 

»« cA«T*i. om*T •*<» a*. 



.. .re , 
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PBOPIBtY accototinq 



rtACamf ta QtjOMAOT of 



IIIIIS^ 1 "ip 


r 




lie 


raOPEKTT ACCOuMTIMG 


PriiftiB* mm. R i 

Printtn# Typ*-— I B 
Prtam— S 

Praimten, Motlori Pfctart— K 
tors IMU— B 
Protr«ctor*T-a 
Pn Baat — 8 
Fninn^ F«w* r— *E 
PndiraB«ta»— £ * 

PnMlr Addrui ftritaiM. Portsid? I 

Polky-a 8 

Pm»lc*— 8 
Poac hes S 
Pn*h li-.iti.on* ; w . 

Pauli Carte— E 
Pnthf— 8 




!— A 


Raeke te, Tunis— g 


R mOm—M 


Regar d Forag- g 
l*e«d Fhy n - 3 E 


RewnHli# T*p# and W r rr. fl 
Iterare fe, Phonograph 8 
Rw ls S 

Bath, Hou—S 


Reference Bw h S’; 


*• .. ••••, 


Brfriiwmtni^ i : . *r Ie% pat 



Ugisti ■ •. ■- 

I . ..• ' 

v-. - • S 
VattMP — 8 
MWMi^4 
Hapair PUto— 8 
■•port Form* — I 

•r ; - 

Hw plf fan— g 
?-•-?.• •f’-, 0!**s 
RjhKm a. Addin* -■• ••• o 

ou,. § 

EWw«. 

HU* . . . 

El n* ToBI, 1 ....... ~ 3 

iaftC a w a 
Rings, nySaff—S 
•‘tofts-. K*y— f 

Rivals g 

S^. 

Ealltr 

ftxiitet-i. In k — 5 
Roitor*. L*w*— K 
Roofls* Materials— B 


Rohtar G 
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mjwrum and mmnmmiT 


- ■ • % 

< o 4 f«J - 8 

Sandwtah : ' jg 

■ Itfci ■ 

Sash. Qwwwtto 



Sawm, CtaliaJ 
- :■ P«W 

• ••■ ••• Bmb Bala c ee 1 
Hernlai, DnfttM’i— 1 
•fcatea, gpTt a g--g 
ft 

tex*p aoor*ta, Baail— l! 
Seouriaj Portiifi—a 
Hill — 8 

Sermm l '-•••!.■• H 

Scraaaa, ProM^tkrt,, p,rt«k^_* 

Btfwa*, Winter — 8 

Screw Extrmtora—8 

Straw K-. fl 

Straw Hooka B 

1 — g % 

Screw— 8 

ScrnbMaf Cootpovnda — 1 
Benibbim MuMum—i 

SefttwH-* 

Siwkrt, 

S*aao«i**a— 8 

Sewl*—* 

S«daUe ^ .,, ft 
8«*4 O m a n 0 
Namier*, 

'fenimt — S : . 

Swvfa* 

1 ^ -- 

S#wi^ 

SWmb, Lah o rafa ii j -E 

•ham poo g 


ft«PH - : - : and I mm I 

Ekmpmm and Eoot»r®_l| 

> - - . ■ PlnrfJ— JS 
B»Afl p«j -- 
Shaara, Pc—K f ui tri-l 
Shaavaa— I B 

Mttal— a 
Unlit lot* 


sMi» — a 

BWilii •’ - g 

Bfc%ta — B 

Atal^Ii — J 

and B«oi«-^8 


Shorthand WrltiB* ■■ ■ •■■■ • • as 

Sft0T*ta, ; S 

fcm fftil-B* s 

Manta B 

SkAbwH Seta — m 

MwUteiyte- -B 

mum, Sfcaat Maud — 8 

■tffcm—a 

Big aa- -3 

8Ui Scrwa Prirth* AppafmiB*, 
Compfcte Unito- R 

80w Polirte S 
Slhanra rs- -3 
iltti FH- fmrs S 
Skil fete g 
sk^a 
Slate — b 


SUeara, I»i Mathanital — I 
Slid* Rite g 
Kite, 1 

Kite, MB 
Kite, 



118 


PEOPMtTT AWBOTWO 


Soda, ii.i-.--i.- 

Soddlnr— i B 
Soft hall* — 8 

• Bol tanai - Wihr. • - •; 

JJ Boll — 1 

Boll - — 

Soil Tout Mojda— II 

B . 

SoIdariBff 

Sal 8 

Boond Haaardarfi — ■ 

Biwdaa— 8 

Spading Fork* — S 

Spark Pin# 1 !-. . . .. . MmM*. 

Spark P!i|*— I 

gpatal as- 3 

Si'"" -.-.i i . i 

8pactroaco pg= F 

>ri> ygHMWiu iiutfjjtn^ — g 

BpUna— S 
Spirtto S 

gpl ramfit m — I 

Saints S 
>4 — — a 


jjpooTtf S 

Spoti lgfcte — 8 
®if*y Mirtarw— I 
Iprtpp, Hand— 8 
SpF*jgh, Pow*r— E 
Sprafei, Manor*— X 
Bpr**d*T*, Tiro — 1 - 
SpiMd^ Bad — 8 
Spring — 1 

Sprint*. F*rnitoia — 8 

llpftekl#F, Laws. Mao sbtg — fl 
gpr o c g go a 


Starks, Btxik 
SWk 


Staff Mn»r». Mario— B 

Stela iLmawate. g 


Stamping VkU^ P^ wat— B 


- • - - - : . — ~ — - ■ MW ■ 

• ;■ - d ■- -1 




: - - 

■ - '■ ' -- - 

- root «r 9 - - : 

- . - - - -- - - • — 1 

StBplpi— § 

Start— I 

Start***. ■ : • ' 

BU - . I 

t 

B m 

i - - ■ - 

StaaL ■' fl 
MM! W^i $ 

| , P J g 

1— tfli ■ 

•- Nlll I I 


Bterlto 

.. a 

MAi. fa a adifc J 

Mato, n»liw ■ 

attte,aport a 


Bi*ak Bacorda — fi 
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nuMod c«tnM«_a 
'■ ' ■■- lal Tripodi— JC 
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■ ■ 

Threat I . pi 
Thumb Tic k ■ — 8 
TMtota— g 
Tih, Drain— 8 

UMB_J 

Wn C»m=J 
Tin - ' - : 

Ttawin— | 

Tin — g 

Tirw and Tiih«*— fi 
Timum, ■■ =• -•••• g 
Toasters, Elaetrit— E 
I %»Itl I 
Toilet • upa . 

l - § 


Tool Bet*. Hand— E 
Tool*, Hand, nat la 
Topooil— a 
Tow Bar*— 8 

* OWH- ■— B 

Tm — a 

Tracing Ctott— B 
Trmelnj Paper— ii 

Transferum, laboratory— a 
Triaamladosc, Intacral Ants of • 
**rj*r Unit*— g 

Tr ang rnir -i,.-r jjj Faj*, ,1 

_ 1*1**, B 

T ri an g le^ Brmftiii*. 
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work ! 

WmpplBt Pujmm^B 

•*• : - • '• - In ■■■ — j 

s ••••••• t la Beta— fi 

W nOBf Pipir — | 


•• • - ; 


Tart 
Tart 
'' • - • - .• 

Yarn— 41 


*■ CAruAl ODTUf 


CHArr® a 


uloMopy of itmi 


THIS CHAPTER containa • of ■ mod in thla • 

book and anch addiUonal term aa -» . net .. • a 

■andantendlnji eoncerniBg prepwty | prM — • • - ■ • 

■chooto. terra* which are not p rimar ily p pagl . §« i o 

I mg term* have been Included • ••. lus thter • e <• fm 
proMr i y ■ftJoun : BJ The UioMary la M tags : pfc • ;•••••• i 

with appropriate erc*a referencing where ary, W hm p^t 

ntom are not given, the cross rsfarenee %> anoth er term la 
ty* charter. 

Many of the dennltioni have besn token from HandPoofa i 1 
and !?- in the State EducatloBal Bscords and Ijapoa te Boris*, 
i hoee from Hand book I are dwiyMted with the number (1), 
white those from Handbook II are deel^atnd with the number 
Cl), Somi of the drijalttona have been tekm from the re cgm . 
m e rited imi* of the National. on Govern^tttaJ 

AecouB fi'pg " and are dssignatsd wit It fhe number (81- Other 
definitions have bean taken from the recommendations of tbs 
American Standards Arnktion, i t-- • > poratei, 4 ami are doaig- 
natad with the 


PaaM, Frrn &mi ij — A* bb«J a-. ' I - 

hndbwfc, thia h a -mm? 
tawhe* wte which h rwerfad 
specific Wmita abort lead, 
bmWmgj., sad tri p— I ltmls ths 


Jsi ‘ of ■fkogj .i._ iH ,_, 
flf.y after that 


Vrf gp frf Aa used la the diffiMw i 

sf varies* Ifpw cf 




in 


;aA \,te- • » 




1 1 ' 1 1 1 1 ' " 1 1 1 1,: 1 '' Ill Illlllllllllllllllllill Illlllllll ' 1 



• 1 I 

m wwBm 

1mm lallm of 

darigaag 

fw the ; . p • of ..•«!. • ^ T , 

% that 1* to fc» >: .. j B 

»• m*, or - taUfciB 

4 - i m H 


pm 

inUiimm timi .>> tg . - ... ... ...• 
ukrtim lam ami baildf^B, mad 
■■ mm hi 

J_ f ■- of ■folpliimt 

itmm. t,, .... tin • ' • - at 

tefrg?sa to adiM to tatlriiaal 

P*m*» mf already •• 

*••»* W 4 m Ml Made w iaw . 


•"■ta 1 mm v*., 

«•%“) Hi c«i 


‘ pAMl - ■ : . i«| 

#ir ' • » fafl- 

1 • Mi «««■_ v • . *tMj ^ 

J, ••..•'r.--r. •; , 

* • ■ 1 P» ,, S ..irj 


WLACKKBMT 

MINT, 


Or iqtjfj*. 


- •• y» VhoM artMlloa 

mawm mm tutor p u,t— » ih- 

mmm tagnmmn, dlwtim. ^ 

CMtrto of *h.. affBi,, of 

owwte *■*! mam cyoteaiwfde and 
mI Mito 

J«tt, ®f aan 

iJtiitoi TUa ■ ,, 

■ tmM bmtim mmm to 
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Ab a&afairipati*> unit at tfe* i„~to 
W wUek exists mimum t* <tp» 
«mto ^ to coato m t for 

Norma l to, u.t. 
# *» .*•* m* *to 

-w V WTiuinx Tk*i* units 
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WBM» i*w» ■* *Kx:r p rtaMf i *• ! . 

!.t- • •':...., -.-I-., of •>,;[, 

taWte. Of V-' i.v 
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it gmA »ad WiblfW wltA m 
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tart mBb|, for w u u 

Mf Mrt. So. • IN 8 T 1 UC. 
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NAToaiUM. 
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fliM* 
,40 A— Ip 


jmr, tho 
dally * •■<> • for ■ . • ■ ‘ fe- 
ta ■ ■ I imft ■ fe< i 

of ttw mhm i iltoiota kp tk* mmm~ 
bar of *11* gfcsai aetaalfer to 
MMiftfa Oafe on wfctofc life 

paptta mn nfci the cattaaea 

and dll*) OrB* of Mftcfct ri I* t ta- 
il - 

u d»F» to • A • - Ttai 
rngm dal ly fe< ■ for 

to Khooto hoping - 
of tom to tha IBB to tka 
ttoiiy . mrnk mA I 

itidtritlttai mi , a r, ill ftl 
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tfcat to totow 
pmAi Arr»l a* u Blto mad tm 
*1 *’■ wtamMmm tod nmii to - 
IwiA : j : ( 

, • . . . U i tk»* r 

1 (*»f lOt to to **. 

the tad* to fgegttee, tl 
or put, to tfc« land wMbla II f«B 
to tJn toMJw •mamM to itop to 
Am faa to* FIBBT i l . 


«■ » aanto . 

durto* 

1 • af iplpaat 

If tola tWo ar# typvwvltm, tap 

total*. 

fe- i ■ BrUI 
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joraoaa. 1 ~r • » • -'>. * ■ mM aketri 
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MSMfl TO SITE. 
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- . 

Mr - I (11 (II 

- « •• tk* total «Mtf m 

toBlpppil . ■ total ■peoafttBj 
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lion !■ • "■• 1 1 ■ of tkat la 
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ass U. 4 ,v 
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Uw - Vrt that Bff 
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tt*o. arid af m *a§. 

tetta of bealea. ataMerti^ »y 
prWkih krpt fortki^rfik, 
iw»l P »’ii. bat BBt far 


__ 

twlldliig .:*«-<) primarily f». r 

In*- pmoiimI and #5 

■■*■< !■ scCMUm wfcfcfc M 
ttalr ; 11 r 0* 
popO* !* • an ! ?!..•■ «. ftl 

Ii«. riM-rf ht«W * "- ■,. ■ 

pr <MB t r : <1 far . - J f r ■ ■''«.» or 
wnteshf Ml • „ 

«*■*» bvlUiBff fit. .h'r, far pBfll 

traacportatlaB rnt fO T ^ im, a*. 

aad cfaka t hui mmmmg 
totkmi «ad ■torafn f. r 
vppHM itMtii la tfka 
truaportatiaa 


ffmiltimg. * 1 f Prir ffi 1P1 ~fi , 4 

hmldlBg »:th lr*-r«latfTi wxm. 
rtor xad bmripg walk mad tr*. 
rmuuwm forriiioF mad *tpirwM> 
•mfl*. loon, and mmagm. but wltt 
^ ■' nonary aaoctmetteii otharwta*. 
»mk u ooMbttatibfc floor*, parti. 
Uw, rorf^ and iakfc. . 

Wfl rtn .1 . 4 WriiEg ,rr* 

Wit « to u axktinf l oulmng 

tfcat iMTwm the taCMInr’* gnm 
floor arm. 


P it ti ding Ima — 5m chapter 1, paja 
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mad 

»rr*W* cejmpmmt ta«*t*d fa * s 

^iWiuf s#* nUo equipment, 

MOVABLE, and SUPPLY 


Pxflud&n* Budding §«». 
it»ueitoo eo*to wftith hr* nnr J*. 
eluded ta -iftrr mini tig- tnnarahU- 

n lw «rf * WHifig. part I) tr rti - 

t«rta* !••■; tmmnttmg e—ri ; ub- 

ddFfwnuMi floe*. pip* , wtr^ ^ 
drain; found* tump unde r €tte sur 
far* 5f the baaement floor or, where 
thaw f# no Mrrmrrrt, the few^i 
tioft Mow the nifM of the 
f round inside the foundation walk 
the bu ildi n g ; and foundations 


itjTirttoB oftr a SiV-rHMN eaU- 

Nf- 

Hudding, r o*di, \*rtUe* A boildtog 
M«J priauj^ for houring ; H noa 
W and mngtgmi m ikm 

pr ap a ra tio n . aarriag, or dMUOo- 
0# 1 of rtgmLaj- «ad inridealtl 
a ‘'' iwfcrt. or »• a. fc-. in <.<n 
BfcilQB with a rlm nj «■'" ■ i 

KaMdlmg, Immrm r ttoa A id- ug 
primarily for honai^ per 

•• ! »*■: *!i,1 «*ju ; *■•*•. 1 

•'"'.ttn .i-.bng dliwtly wit.te lb- 
^•ehJiW of atodaata or tm prori ng' 
t^ ^oallty of t r- « - tli r_ g 

Pr rff rf f itj , *fria ri:xo jLL4. A bol Mtay 
■■■d primarlif' f«- ^gaoe - 

nri a^ In 

wrtfc the npir 
* n<1 rf P«^, IwiMliit*. 

and jaoal paoBt . *r with th* mam». 
factor* of m- 

eJo^ foaiiitiM for mt- 
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riwtrtciana, «r>d fr oundsk ee^r* ' 

f ^wo r i A bus Id mi <k 
for. and ooa * Ut *t ed an. Itt 
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shrUrm uaed tfnring t rime n t 

ffafUfi^r, f iv r«U« — A bml diny de- 
signed ronst r ut u-tj » ih^t It 

*** k* i> w«aa bM and lran«- 
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right of eminent A.-. oa;., f« pfclk 


fed wftli specfe! tpfll to 
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•tracthm to 
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mOPCSTT AOOOOMTHn> 


iso 


ttoB or B»® of •• lMd for »!■ -r 
pa rp aMS, 

Ito j K fc rfa tem 1 ■ ■.--■ In ▼mto* or aarv- 
Ilf* of 8 !• 1 u«ti b«e» h* at 


•• - y: - •• ■■ f Iqoip- 
■•ut that to ■•I -5 ^ popil* iy 

ttettMtlMal Ml fa tta Mw> 
tW PVm, 


w««r »ad tear throojh hi*, alapft 
of tint, nni.K: i ••„• . or dhplW 
W Mfe (S) 

Dm tmlmmmd d rm - - < : ; ttai fcaa b«MI 

xt»i; !•...•/ and n H Mod far -;••• 

tttkd parp awe . 8 mm mhm fM- 

ntoysminf r# bit*. 

Dmmtmrf t Sfmdmmt—A huU Mmm tkm% 
m Mod primarily a§ |Mj .4 ,«.'•• » 
tor grattps of gtwteati. 



-Itonl prom t 
•etaal mtvIm m 
tat 


»• .' ■'<' ' to to- CqplpMMt CM 

or porWie besla. Am KQUtP- 
■■NT arri ■QUIPKINT IN 
8 TORAGK. 


Xfmipm m «— A mstdifcl Itm of a 
Bpompiiidafcle aatOM,. - 1 -**. r= aa a 
'*•■> «l« in or Bxi a 

naif of fumih:-.-* or hir.iMi ;•.«> 
«*• inrt nigwrt c*r apparatm, a ifia- 
eWa* (ladadtec attariunanta), as 
instruc tional sfet'n.nraininy darton. 
er a *t *f paQ artistes, Wlt M# 
jam art re p l ao ta feto or wpali*. 
abk, the wSoIb ratalnteg fta kten- 
tW mm ■tUito mwm a p«ria 4 of 
tiai whtek !■ afeaneterktfe of, 

«ad duftfwMi fa tor, ti »B» of its* 

flam, (Notes Thla daftattioe la 

• modi first ton of that la Handbook 
I, Thm Cammn Corm of Shift KAu- 

miimml Information.) (1) So* 
•too chapter 4 

Wfmljmont, tmth la *••• Eqclpswat 
that to an Integral part a# toe 
taildfiig or g rasada fij pm*. 
a»ntlj- attaefcid thrrrio See m/m 
chapter 4 


U/m—Tha aati mated i» 
tar of fwsii lk*t a glow p ropert y 
Itaw will ka abla to parfim Ito 

J um '•.••>••» in » j.iii fa y - 

la rimo mt tha o ead ltf oa o to wfcfck 

If will he mmj mim L 

la-pt i— af ffdxa ChOdrt* wfe 
baeanaa of certain ^r> 

artwrtetka mag nqtbt *p^M h- 
itmte a*4 ffMaaa, ax 

Ik# eblMrM wta in pfcyttaBj 
harriw--«pp*4, ^Jir-dtd. 

Sifted, or mrwoiy itofnr^to (omm> 
tally or ptiyutoaDy ). Tko pkf^*l- 
hr baadteappod »*» bm aalidUlted 
tote tb# groupe; The 

erip^rf, fta blind, fta 
sirring, ^ !!■■£, ^ kai^ rf taar- 
‘|>K. tba d ^ tetefc i» ap^eh , 
Ih^g wftt p toltM i mBH - 

mm tram ap Qtpgg * rf.ndt- 

lto«, btetwfcM, 

etli*» aaoMM, Cl) 


Kfmi mmmmt, I^ rftrHm s at — Kqoip- 
atml by poplto Inrtrw- 
ttoal »taff m Ita Itmtowftoial 
p rogra m. 


Mt 

that to tranfeps.-rUHU itmm on« to- 
eatfc« to another wtthoBi a^^rta- 
Wr 4 «t wag » or ritang # to the Joca- 
*-ton #r« which it to fttewi or 
tottotetta wtawftto l^W. 

8 m «to# chapfpr 4, 



w tta aejTial 
t«t»I a^r^ i ntuifrt . 

or fm ..un mt m- 

pmmm, rn^m wtfar^ »< 

■»r«e«. If art fcept m 

the wk (hi, in^lndn. nn )y 

^oal (K^w|tr< 

/y a a ■. » ft. I'm j. r . a — — - — # . 1 1 to j ■ 1 

1 1 ransier* between ftmoi , 

of e**h for other car- 
inch aa the purchase 
of stores and investment of cash ta 


OF mm , 


m 


l • 8. 



' r •» «rf ...... 


» !!) (1) 

' M ,7 "' 4 of land. « h nlMlwg 

Iite. * bolldlaj. or part -f * MM- 
Injf. 


FIELD. 


BUtLPlMQ. 
BUILD. 


WO, nU-SK81BT3VI. 

firm nmm~k Boor, ,.r ,n', s 

" { tt» imSMam. U»*l k at 
at 


In* «d rf «t ha*! g 

•*■*■0. A- 

BMUltblttf.ttB 
of (ft# tor wmm to ft* . 

"M* *» land wttto 

in BO f**t of (ft* hpil ilifig a nu t.-) 

■tow ttts pi*n„ ft** b£m BABB- 
MINT. 

Pstiod Any period at ft* 
of witok a 
Ito 

rtf IU 

Jaly 1 through Jun*» j®. <*} 

nm£ 

Ahw, 



for tk» pnpoM of ug_ 
porting m bumm tad. I's-^Uy 

im town oxtratitr of fao tfag, y 

• “i * • *•— » f,T Hi* 

tht 



to rfftch ,!« 

BONDED D1BT 
LIMIT. 



ita. at metm jfaftai to wtorti **, 
««*■ w» fesj* to »h«* of 



I 1 IViPVillRqpipiipi 
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MOUHT ACCOUNTING 



dutaQ 

property !■#> 

m-t.-mm ia mu 
mMj gmmm of 
whkfc mi ■diiitotakffil'Pi 
with** m nhtoh * dop* 



«/§— Monty or JtfapK ty 

from * phUH .t^i !S uf fr 7 titiA*u-afc_ 
private UMolii ®T -SUV • t:‘ »- 

IwImUob for which m nmt< 
o«t sr special to fti eoa- 

tilbator to ttp« t>-* (Noto: Til* 
daftnitioB to ■ of that 

m MmAboIi II, FfawasM ,4#- 
aavataai /sr ImI «*d SW* 
S ekaot ‘ 

S-euri. P rfrolf lw GIFT. 

imAs, *ads fcr 
B*tt to *»t fca« - 

ttalt and for whiefc fh* 
mail ay pactg mo rr-paymaa t, GfmI* 
way b« fors peflfk a* pwi l par- 



Ctwrn Haaf 4 t«b j w ■haptto’ •, 

t.roop Con tro l tC Olthod «f prop- 
erty eontrol wharafay 
items that are ik* MW# with r*- 
spett bo function, material, shape, 
and s toe are accounted for as a 
group rather thars md single wifto. 

That la, the MlTld «1 pt*e* of 
equipment loses fto MtoWttto *a 
and is mm rtf a gro*p« 


A room or 
signed, or adapted, for the use of 

deans, 


p*nwn»*l. who have 
aptdfle duties and 
carry an raap to 
the goWasw* program . 


to 

of 


signed, or adapted, spnHftrnHy for 

physical ptetotto* a*tW^, 9m 
'also !N*T*TOTIGI( AREA. 

iMbytea area 




§sk- tho 

m .*»• 

AUDI 

TOHiuM, mouannia «i 

INSTRUCTION ASK A. 

1M >• ■ to c TOOLS, HAND. 



thiMfll jmai |a ths AsM 
phygteal aai Metal lwalth, nA 


■tsi 


■putt, m pOT tf w haaHk ■wrep.Mii 

to tha ■tadgot Mr *■ fti raters af 


ROOM 

ROM* ECONOMICS, 
■jtHHMMMtt to Aers -Initial and 
additional work (aih«r to»S WM- 
In g a) pe i 'fui toe d apa& » rtto sec 
111 adj acen t waj» aftor SBfaJlt- 
tto« M ths school tthttet) tw»h- 
ta sash as gveilar 

fiti arid toMin 
fur w wUMw ti on «f a 

holhBat). 

and plantin g of 


ways, retaining walls, 


aprtrt^tag 

Ar toM^t 
imam «■< 

4u« 


•f ath 

tennis wwciSj fur- 
i os tall i ng for ^to first 
bailt 
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«-• - A MMi wfeM wm 



few* «r !» 

•*» tfaaal w 4 mw ,.„i I* ... > |. 

*» Pm «■ - K-n'i: 

«■! -I- «• .in 

i**fc m m" | .. .■ ., 

dMn; mud - IhM 

• •■"**••*. <*<•>•*' tam. .(<:•:?. .-v;..,.,- 

«»«■*. ■■JltflrtBM. gromrl™. 

* " «iWp^ MWMi §kmM bm 
inOmam m UmU^Utm 




mqmmnmwF, 


MBA 


1 N'h f M IK'TiON 


Fefa c r arrant re p lace- 
Mf* of * p§f*« of prop* rty 
,eai for ifaprecUtiitfi 

»nd noitfenrabie II«m» 

Imm ra&L Wmtmm ml « 

haptt-r i, iifi 18, 

IwnHi rdb ^ I 
etaptar I» pi®* »f. 

#m(mm — A ft* fkrpi a bo rrowe r 
far tk« m# of ntm*£ Em mlmo 
DEBT IBBVICS. CtJ 

Imtmiar — 4re<i ^ a-- 

h»pt«r fl, t»* K e 91, 

— A dttaHad Ii*t or F»rt 

Bbawimg ftttafltia*, - It-er noti ons, 
taiy, ’ s . «nd frequently, unit* of 
"“»•»» Mrf mil mEmm of prop 
•rty on MM M * pw Bawl (I) 


that 

*»■* sod is held to 
«M f* *h# 



p»p k wkm 

mimtl 

C-rme.nontJy. (2) 



fm i raaf .Any fm u. wfcfcfc tin fl- 

« tnanetlMi of Hn adteol 

fl«W* «• f •*•>’> >!!;, m ,r l.A far 

tim Em Mm» ■••k h « u„. cart 

fwwpta b««fc» cheek nglsltc, and 

joaraal q.-r 

^ ; * 1 ' "• f«P*i or term 

m •* •■* «fc the ttiMaeiai t> «■ *. >,.. ;i . 

• ' » * *•» ■ '••'. Ml . ... i *..«•. i 

«nd in m wfctofc any . ? *ll , . 

•tEkmm wimw . m fa tfa, 

1 By ; B*aae of jg^nmi 

••‘I’the, tt* .-0,1, p«y far pol 

I«tfl :r j’L'tkfiiTn #ffa eXL-f nilrLuM^ 

to NtibexiMd obl^im- 

ftM- J«r»l wooqbpn *w ■.too 

to mt op TiVuivliLg r ~ t f ri~ 

?•**» «> t mom, Md ior potlMMte- 

•U CPtrlM Hi the rH »-ki.eey t rur 

•y-tfam for whfah ftu dtfar aotfam- 

mtimm, w dwarit m 

,-tc . «* awmlfaMg. A form 

of JMiml VoOt irr-r is a IrLtinrr.r q tr_ 

■ina fa tki whee l baud ■<*«**«_ 


Cl) 


’A snmp 


that 


Im erg mnV iM to provufa odontioiHil 
for ch|My« for th» 
Jw innr^lifl teiy praMrtn* the 
fiwt *rm^ mwi e^oc^l imriaf 
*• rarUsr iw. fa wm# 


'prrprtmsry) 

Cl) (i) 


EL 


mmwMAMTiM, 


OMAtomT. 


‘'jUtlkuf pri 


BOOM. 


R00M,4AJh 



»t rf 

tli# UjjFUfmpky a^d K 

^ ^ m*1hr.ttr fa 

W* rf mc to wktt the fa^ i, 

^ urt ^ 

“s ptrpir lng Isndsci pe plans ; * r>i l 
Mmlafgiai igm wta* the 

pk- ail^B !»■*, akwfa, 

«■ « ««MNl Rr^lnp 

fc fm mMmm wrv- 

W syrtWM, play mm, .nd 


■ 
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noWT AOOOtnRUQ 


wmlk. 


-t*** 

■TW^ BE* of 

In td— fM whMl »f* , « j 4&t£ tat 
not isaBw My J» 
brnnwn are not 
am ■»•*>,!?»< ■— «!■ the 
•;i metOfiale fo^ , « ti« 

• -»;i< •■ wmm •* ■< •••»■:■•'•• •» hlTB 

znodamd *r 



f.fftT nTT , 

■padficnfy 4o dga8g , » adapted. aa 

■ p'ftv-p for «twiy a ad roaiHeg, end 

for 'Vkm mated?, tWlttn and 
tdsaistatmtfan sf * eaflaetioB al 
books, aunntlpte, and ptr feAlga b 
tapt fer the Mt nf ft* otadmt 
body, tvtjNt for mria, Aedtavtoeal, 
tterafe, ud eftw ar»M 

opontag bite and mretag ns *d- 
jimrti to tta Ubimff’ in wwlfcta 
** p*Ft» Of tht UhTBff. Smm mmrn 

wmmoemmi ama and 
boom, AUDioyiiuAta 

Lihrury Book * — Baafa porefc^wd far 

gtnwa l as* ud not pnmemT for 
am In certain ri ibh, adri-d or 
other pa rticu lar atadoart fwp, 
Ttaf IbcIM* mfamiea aota and 

tfktfcnnrfce. krt eat tnttoab nd 
pcriodlm lo . J»* etw PMHIODI 
CAL and TEXTBOOKS. 

twfft <»/ Prnprrl) that 

has tarn rtotoa, tat. dwtrofed, or 
daiaagad fa- j inui repair^ 

f.smrfcrortm S** CAFITIEIA. 

M m M t mry —— Mowmbto ^oi pHwB t 
ftama rompnoad of ootyto oowM- 
aattone of put* «UAi transmit 

and modify inm i»d ■Kitloa m u 
to perform awag dootaod IM of 
work, wahldnig yrtteta- fts* ajta 

EQUIPMENT, 'SOYABtl. eta 
vehicle. 


Arw desi|t n«J, i,r adapted, far ase 
to ma king r*f»lr» to a o^aal plant 



IMG. lAWflMAWl 
a# Plant f Sni 



of ■ total 

(Roto: Ah deAettka h 
eatioB of ftat hi X, Tho 

Common Com »/ SCelo ^r-~rrffrr-~f 
/n /wi m e ffce .) (I) 

‘♦f b. Mtij i A pepfl h • rpeqatar 
nf n cM*i or ocfceoi from fhe date 
ho pro— to ktamlf et oahool and h 
ptoood on tho n riant roS wtfi ha 
p«m«a*Bib' ham fta 
school for one of tho 
»l»»d «• anffriost by . t|# 

Tta data a# 

■kotod bn the date an It if 

pfftelafty V flown ttort tho pupil hw 

Mt school, and «b* n miy ito 

first day altar tint date of laat at 
tendance. Membership to obtained 
by add mg the Mai origi nal 
trim and the Mad reentries end 
sa i>« cat ting- fee tahal^e^Mmmli! 
It way ata ta oBWeef hr addtTm 
the Mai Bombe r pTMoat M M 
total rntrnber absent, TUa 
to *k» te«a a* the wa^» be- 

faMtaf. m m 

MLmd Cenifroirlw.il A bu i ldi ng frith 
i or mow acctionc i 


tionfl I as sdrlitSons i of 


«*•»*** mfwmn 


ERIC 


BUILDING: 
ani 

BE8I8HVS 


Bmm miam 

_ OOMBIKIULB", 
FUtS-KE8l8TIVZ I 

■sin-rriut- 


Mwdmrmla m ima mf 
choitgfng of Oi 

~ ■ 

■mi narrtea mfwuma ag , 

IB OfJ«r to r : ■ - 1 | ftp to , m 
Umponrf at at* eoMtotoml nrftti 
U«* a«d* of r * : : 4 ; , . | ■dwatlOBil 

. ■ • ■ ! •« 

I fjttaMc f— a S n EQUIP- 
MENT. MOVASUE. 

Mwmmrmmm h ■ r 3 mm BOOM. 

MULTIPURTOSB, 

*»■— Sn BOOM. MUSIC, 


■QUIFMMOT, 

TTONAL. 


total tfcnt 


PIOPIITT. 


- 8 m 
NONIKOTRIJC- 


rrwpmtf 
• tfc irtcol 
nfa paMfely m 
PUBIJCLY-OWNED 


f»gp 

of cleat that to organ faad to pio- 
▼M* a daratl o n al flprimH for 
eftOdrcn far tko yoar iaaiitetdy 
r fording ft* kfadargartan and 
oomittetod faring’ ft* , ag „k r 
■riw* wm*. Timm grmm arc- 
•maMBm ttM "p wehm l 
fftaopo,”' <l eMM CON wtwi,* fao- 

unary aokoois. 11 ate. (1) 


^aliie at ji®id 
alar, 
technical, dr legal 


O p erm th m mf Hum. 
wMti on, eoneoraotf 

! -Hr physkal plant 



*w»*linly • 

?i faatUf, montitljr, ©j- 
U|* It do** not goaa to- 

In*. €11 <*) 

I €221 C arta •=• .i ; - .->• ; .. 

^■vrwtfjt M it*! ..A:-,.. [ 't , ’ 

f*_ Oupi •- « Mf mf m _ 

aw cfcayfai i, pap m 

Faptf ca* ■/ « 
rinptar #, - '• 

' ‘ S^umrw rmm ‘ ,**•. mf m BmiUimg— 

8m chapter i. pap m. 

' - rrrf \ 1 1 ■ pUbl Mataea m n fusa r- 

Ib# It mriw • R:. ,1 

th*B ; , «■ isa-a mdUbbIbj for as 

•■ pry, 

*mt Ulm g— S i BUILD. 
PERMANENT. 

- P*r»OB, 
«1 °b *J«* »etool payroll mho mtm 
pHnaortlpr witiia<i«I to mU-nitm* 
which k*»* •* ft»to paryooa tfc* 
mi ngnlMon, dtractfaii f mod 
control of tin affalri of tfc« pg^,] 
itatotal tliAt art aysteniwid* and 
MBa*d to em schwt «to 
Imt, or mmw pkmm of *c^J 
activuy fat iWttBjpI*. ■BBrnrlateB. 
fant of rtwh, IwbaN mmmgmt, 
mmd aceocBtant. ( 1 ) 

rmmmmmL gpUcg f I ': :;- ,f, n> l mem- 
n in# ^ittow whkh Bar* « i Nr 
aajof tm poB*ftiIltta ft* pr^pac 
in ft- lr*n*f*rr!w, transcribing, 
sy^toTOat i^ing , or prwrra^ ef 
wrtMae co n MOMd enBcoo tad no 
Tfctt fagtodea 

d^riw»to»ctofm^.crj (fj 

•M tima te m 


mr fa 


^mri. 








• •••••>••*?• Ctoi g^ - Tkm • 
far , l Ifcrettifc . .••-•, of 

- i i-. ptafctl and 

npik 

fm/mm f mmr M m ojr 

fi U ftpSg, 4 = w 

I IHJrftSi I , 


BUILDING, PUBLIC pBSABT, 

P _ A 
publte or qmMl'poblM 
hmwiaM pomm to or 

■H of ' iu- fti,,. f H.n* 

wiUiobI t- — U--U- ifce falti and 
CrtoUl or (In l«m rorwUllM of » 

flMtanuMBtei ull; taw antkoritr 

bono* ffr pMh v >•••*■ pos-po***. 

••' i ! r’K'f P«Wfc acfroai toriWin*-. 
Je« pttMto apfeoal taMton to 
• :;i! P*Ma ttfcflcl * 4 miTn«r 8 m’c 
UBlto, maa tran*f.-r t»»i, to <n< », 
null*. (Kata: TM AIMn to ■ 
modlflefttlan *f -te to 
t. r»* Cnmrm €!•*» */ mh. 

• ’•*>•>•>•?/ 
bock II. 

Law/ mI Sill*. SAwl 

r«UMHhM |*| 

building*, and MU 5 pirie.it «« 

» «eho0f ttatrfct 
Mhoola er tuMkr it* eesM ' 

• contract t# (MfdtoM; 

Wfdlaga, and Hp rfpBMi : 

■ <nunk>(p*| unit of 
(not iht unit 
■Aoai*) to* ^ i 
toa»fi» authority ; 

m * a 

F^wJ 


— . — „ . — _ _ iMir pot* 
P«** tti* ■•• • •. = •:. of mfOm to 
mad flop » - t ; • . 

w*wi n m mm *• 1 •.<.•* or «i 
tofpi foi • unr . or awgrri gnlar 
If) 

•••' ? f Lund. 1 • r — , - .. 

“*•» lad J(i «% 

BUILDINO mad UK P VO VS- 

MINTS TO SIT*. 

*ta rr» f *. r „ m BIALfeSTATE. 

R*j.iXi ih W rlttM • ' -1 1 ,! . r . «f . . 

formation wkielj am mad# b» a 
*• 1 •• ■nit, or offtatatoon hr 
«f that ,>,i ~>o , m t .i 

o*S*ttMtlaai fi| 

KmglMmm— A I«v.ri| f< i < !.<• • 

Uv* tnlfy of a 'cHfiih daw of 
"*U»i dpcoMitii or t r aitsafA ioyis 
*‘th a proper notation of all the 
fmmimil particular*. Tho form of 
far oemmtl ny aa r|<». 
*OTta a uH tn lawa to a 

raltfaatnmoar ’ of 
mlgm wfcenon thm tmtrim mrt dta 
tritatod, SBBtpariatd, aad 
naOjr fm cc BT B Bk a t 
li^ to ttm a( <nuu t» It} 

F ■ * ft ili tnt"in mf m ffhffiffn^ »_ T^ 

fenmtml mmhtm ting at a eoppfeto 
hoUdtof er *«J#r awtka fkmrm t 
to b*tar Map! it ta un u imn-d 
fm- lk« idM pf i.^ta m or • 



ERIC 





ULOUAVr OF TBEKB 


m 




'>•■■■■ — An iMirMtlM 

flr mdmtfiad, ■p» e lft. 

■ n r Iwe. or mom • thm mm- 

bln«d • . • tfcal g : , , 

IMP •' • by , , , , , u = 

brmry. • - • 

■ -< ■ 1 

"• ■ •• ■ > -*!■ n •• 

- «fa«l • U . M , 

mimtmriB. ‘ .. I ** ,■■■ ,■ , • .! 

■leal • • iBBck. , • .•: • . 

■uitowhiuU work. BlqB lOmry 
«▼*«». Bmfmrmtm 
and 

** -i‘. 

fmi&mA. or ,, } * i.., * y „ 

tmllt-ia . , , , i #r 

tfi ! InroHlaj ‘ - . 

■tni— m w iuU Bp. 

CLA88KOOX, IPKIAL 


A«i Is rE i 

■ • • to. 


taiuftml 


. ■w •«*. 

c«l tradn. __ 

• ■▼«•»*, print***. mMattm- 

'*• «** — dWggjgg, 
otter amawdal food p^nioi, 
L*«to..|.,|ry, ui ICffcattU*. .sv, 

1 “• ' I A5SKn. VI, sPKfAI. 

wW * ^Mwi 

™«r «to cental* diymjf mn, 
toWtl «wt boo* wh. 

"'Hi Mow arMML to*iapy 
»r»k «i i«rHis» UU «JW« 


Itfc M| 


im iM* 


or «d«p^ t to by 

1 ' ■ - 

•• • • i • •• . . 


to 


■w* a lawator. It 


- KOOM. SHOP, 

*' ' -• ■CtnaJ or pra. 

•• . * prko toa to ■•- of 

: • » or ■ m • . of 

’ - • I mi t that haw toa n 
cite fro« ■»rrto 
hot mow not wnkad 


ditoto f to ^teol 
•f a troop of 
f ooo of ■sort 


poptto 

- - m - OI 

oait wim e-mm or nm — fa 
giro toto e-f a teflto tyya. 
**** fc ® ai *d *» ■ tefcaol plant af oas 
or «ars fcatMtagm. Mot* than 0^ 
•' - l - " IU,V be '•■-a!-* -I In toto 
« « «»» tui wto to , :« 

I "T W»i 

hwtged in th* — «■« to „, 
•efcool 

Brf m ■ . .,!«i v by Btete and 
teW prartto ni MKpoMd rf m. 
gpen of t to ■ t *_ 

in thif Hondtok tin* 

wndh4i*M«no and manmn 

tt lh*y mm wmto to roatto of 
Iko teal boaxd of 



iJjirujg n ;l ; 


sAaal w hite 
tte« 4 talk jmmn rf wm% to 

y ,ir Hi grafc (tea tc hivi.l i . '^:...,i 
in m »w% ^r-r 

' i ' : ‘ l BTsdea N, I, (p I t hrnTTjfi i 


A 
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PROPERTY AC mwmma 


eoarttBi* thr ricmra ftry 
Tfantr art aci li t tl taaa failed Own- 

i «!tni high X book <i| (i) 


. i- ui-Sil f r sc h oo l 

oaadiata tlwi i * • < ' i ! ■ i > 

wmktr high ju-hwi (I) II) 

Sc hoof , /unii' f fc ritur By A A 

iwifwry i^boI orjaal aa d « 

Rtef rcnlnr b**j! BBd Bdtwft totertd 

madcr oM haad aa «ua salt, f 1 1 


Vr fc . -W. fmUu A *. oparatad |f 

piihh, i> « irrUtl i »| |* mt«-i schi. I 

In v» In. *1 ft* pr^rma *ad 
activities are '.jM* t ft* eontrol of 
ft«»« offWal* »ad which to «np- 
pwW by pokHe fmaim, (I) 111 

SthmM, HrguU, 4JW IlgA^A A 

mr high aebool i*®ediatt^ fal- 
hwlng elcmrr.'.ary wiu»>i la an 8-4 
* flu or. I* hm IiaUauH, T -4 
plan TAia 4 b*b Bot lacled* wea- 
tteoal at trad* h%% Sm 

■ to. SCBOOI* VOCAYIOMAL OR 
TRADE HIGH ll) <*} 


JfAoot. Wortooro In ttia Mwt- 
book, a Meoodary acboet oonprim 
any »pao of gruim begiaatag with 
the o*rt grad* faUoving ft* ■i*' 
naatary aebcol and ending with 
or bakar grad* i*, ijsdadliig ju- 
nior high w to-uls. ft* i!f#rt*d 
typ** at high «horfa, aad we»- 
t i n ml wr trad* Mgk 


ing the final ywars of Mgh wh'xd 
work n e ctaaa r y far gradu atio n ; ia- 
rariably prmW by a 
su-hool la the i 

Ui 


«r 

which 



a*»ly 
for ft* 
by ft • 

akfl m trade* or 
tedwdos wh wh-*-l» * hrth c £ f*c 

era !) «<de i ,i tfcrO 1 >, > artrr , • 
of . the I t w i-e a of Ugfc a h > • 
ah Yh offir fweb *» '.* * 

ft MM Klai agi .. ,.',U,r*l. ho«* 
>n dut tri al art*. mmd 
mhn applM art mmM m» 

he tvna-.I. r, a» •»! araiaty CTfon- 
i*i v.fc ati nai high M ‘via III 
<«) 


y t hi ela wtft a ■aao 

f^tawr* mW ♦ *. t ■ a; a, ■> 

a! li tr mmm. i h' i'* -g rap#, •. 
Igiir^ m ft* harta *f at ll 

me he* of --tat *(■*,-’, puplU ( 1 1 

m 


by a 


Pinn^t Th>» k* Mad 

+ ignaainBBaaaljr ft* t»» Toe*l 

adinintriTativt: bbM,'* 8m 

•to* Al>Ml N 1 STR ATI YU UNIT 

local lAgjc, (i) 

far 

rhlkirnn whp. b<K*U*t «i f*rt* 1 
a^^d rhararterift.ru, rt- 

^»lr« lpn-cial airt K« ••' 

ar.ee fa *.*. KXCEPTIOSA1 
CHILDREN. 

LIBmASY. 


SCHOOL 



ELEMENTARY, arf 
SECONDARY. 4 ^»: 


Mihmm'g 


Tfcto Maftfaa ta « 

I' *- Hb- -i te 4 TK f 
« •- •/ UN* g frw fad int.t- 

•ni H » • i - • * O, 

v- | J( , 



» 

OF 


»"■> a — PUB- 
LIC - flCHtMJUlOIISINO AU- 
THORITY. 

Ar»Ji r«fa 

VALUE. 


— ito* SALVAGE 


• i ■ • and » /* 

*»» >•* 1 v OTILKI 

* ••’ !" Hut'!, UCKiMDAMY, 



BDILDINO. UMITI1MSSIE 
tive. 



A 

OB a jwraaMiif teU 
" r ‘* * * ' Omml Bad 

u mmmmMr, h> Start utf tel 

, '• •••< *'- J ti.i * of „ t } 

rf Ciadai Mow 

A plant 


mp «!** mip^ «U. 

prW rnt mr tpmei nmim 
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to « ptovun;*ly.*rquirfd 


ROOM. Sf-KtTAI. 
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- . IM IrCf « | 

piiea and r 

Darmllmy — ; DORMI- 
TORY. STUDENT. 

3(n#y IM iMtrwtion a de- 

ilpid, or idiptai, for ■ . i 

- Troup of ftp - , ta ln« , 

* iltidual ■ludf of an Infcrme] : 
taw of the : or 

1 ^ In mlirw »p«eMl •••• 
room* 


dlpldiia! epeitmmte bf t I ■ 

’ ‘ - for ' ' ■ : not 

JwIplW fcf ftta tern 

tataf R Ii* ROOM. 

TEACHERS'. 

T - • bt - . nrtmmr. 

ttr lor nim la fartal* 

gemdm, Mr other partleBla# 1 

- rather the* for 

- • • w. Il| 

Tofct - ROOM. TOILET. 


■■ daeammtm — I mm- 

counta which ■uppori In detail the 
HBMiIm • In * ^ 

mm •momi. it) 

itc \ • •. of on 

' • ••' ••• • nator* that ii 
worn out, or ietevfi h - t 

or one that Iomb Ita tdmilto 
hbrtaiUM or taeofpior*. 
tfaB into , dlffwMit or 

onlt or mnlKtmmn. CMotai 
ThU MnlMoB it i modlfieafjotl 

th*l la Bj I, Tkm Crnm* 

mom Gbtw af Stall gdumf tonal /» 

formotum^ CM ^ ifaeckepMH 


SmmiMmima • -«- of a 
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iitiiw, •• iMllltf wMeii to Ml 
Blhly part of on* mhaol plant may 
a ho b* bamA hf§apU» fro in iMlkr 
mhaol plant. For «uuq|^ a hfeh 
Ktal eefeterie mmr ■■ pa rt 

by popila from ■ aarty t taw n- 
ttuy’ichoel plant Such * helllty 
would not tw eUmilfigd aa a mp~ 
parting mrwiemm tm Illty, hot 
wtmU be kmbW for ■■ pert rf 
the eehool plant with which If la 
naed the major peMon of Dim. 
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Jty, ■erHee, or property waa pre- 
vldadi <11 Ihm amt at preducinf 
■- unit of . - - ■ ' or MndtrlBi - 

unit of ; ’ Thli MU. 

Don li ■ modlfieatton of Hut la 
Handbook U*. Fimmmeml Aeemtni- 
■ I for Lot/ml mud Stum School 
S|lffB|.I . 

■* wusd Iii - handbook, the 
tenn ft . •• •■ II) u . | 

~ anythin* In term* of 

mmmfi or ill the v * of a 
thin* In t*rm* of money, 8me o Imo 
A P.P R AISAL, APPRAISED 
VALUE. BOOK VALUE. INSUE 
ABLE VALUE, PRIBENT 
WORTH.. HiPLACIMENf , 
COST, ■ad SALVAGE VALUE. 

Pa Mcfa — A conveyance need to trana- 
port persona or pbjwcim, *ocb mm 
automobile*. taAi. air*: raft, 

wreckarm. huae*. (tation "ipni. 
bookmobilea. tractori, wipni, and 
boats. Including ti ill* * .•;•••• md 
other ■ttachmenta op*r»W from 
■ach vekleiee, Eqolpnient Item* 
having some of the eharacterlitle* 
of eehlelw end ttw I In heavy eon- 
itructioB work, rock mm hoIMeiBTg, 
■elf-propelled reilerm, ■crapei'i. 
mnd crmna*. are not designated by 
thl* term. See ajao CONSTRUC- 
TION MACHINERY, HEAVY. 

Y mUelm, Brtwmr Edmamtmm — A vehicle 


for liatonetion In opermtion, ~‘" 


ty, and ilmilaF 

r a il*L B, f |V ,, f JL 

- ==f«CW| m » 


owned by the contractor : t rthlel* 
partially owned by the contractor 
(for Instance the contractor may 
own the ehmaaU ■nd the achool own 


the body) ; or a car med by a 
pa rout Who ii paid from public 
fund* to traBiport hi* own chit- 
-- - SOfeetiuee other children 

“ “ h “ u - S 4> < ! > 


! FmMl 

—A vmkQk 


with a manuiacturar'i 


rated Mitini ■ , ■ t , ai Ima than 
12. (Heating capacity figured on 
the of *f leant IS inehaa ••* 

■eat space per pupil.) (1) (2) 


•• 

Berelee Jpock, guoUne truck, 
of inprftor, or other such vehicle 
not need fftlKcarryin# pupil* if at 
I«*»t half of it* um b for the pupil 
transportation brogrmm. Cl) (i) 


Vmomk tm d mmd ImduttHtd AwU Skm w 
BOOM, SHOP. 


<* imAmm* — A bnIMln# «ed ,•> .m.- 
ily to rtore ioppIi«« and equip 
raent for the school dirtriet mm * 
whole. 

Work in Frwgtwm — As need In this 
handbook, the term i» l im ited to * 
building under contract for eon- 
■tmettoo hat which ha* not b«B 
finally «e*pted by the school dis 
trict. A building under eoBetroe- 
tion by ■chool district employ*** 
but which ha* not •»•••!> omplatad 
!• *l»o elmMlfied *■ work In 


A which 


U! -L- 




CTAptn * 


iiitflvlduoi Frepfpfy tgmmrdm 


; W mm ctaptar la m Mfc of IMJvMuaI property 
" wntwalar th« property MTOunla that v® in 

chapter 1 mad drtued in chapter a 


■»?« am mi or pomm 

inere an lour r ceord »'>riv..5 tm the set One f.ar sites, form 1 . 
one i or Duudin igs, form 2 1 .one for equipment under unit control, 
fora 3 1 and one for equipment under group control, form 4. 

i m forma have been developed to. show one way in which the 
standard property acctxmts might be utilised by a school district 
in wai*»tstaln» to property records. The format of * reebrd 
form nmw be varied to autt individual State er district needs. 
The essential atanents for meaningful data are the standard 
accotiata and ter mino logy, 

A few items of local interest only have been iBaertad on the 
forma for illustrative purpose*. They are items for which there 
is no need for comparability among school districts. Such i tems 
are mat numbered. Example* of them can be seen on form 1 in 
reame of In hod/ “Location,” “Legal BeaeriptioB,'’ and “TWrf 
References."* 

One® the records hay* hmn established, further entries are 
necessary on the forms only as change are made in the physics) 
property which affect the baale records being kept. 

•omm maim 

In «tahltahlng the records for an indfvidual school plant, one 
form 1 is completed for the site, one form 2 is completed for each 
building jn ft# school plant, one form 3 u complete for each 
piece of equipment under unit control that has b een *s*%ned to 
tee school plant, and one form 4 ia completed for each equipment 
graup under group control that has been assigned to the Khrol 
pant. For example, the complete set of property records for a 
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school plant . which has three separat* buildings ■ would consist 
of a site record (form 1), a hulldiagf record (form 2) for each of 
the three buildings, and the equipment record* (forma S and 4) 

miVi.su ; v to ; f- • all of the snWpBUnt ftaalgned to the ieliooi 

, . r s 

pianl. 


In ftgtahU»htnf the records for an ladfaidiia! supporOBif -er-. k • 
ftjta, one form I i* oothpftfad for the tand and t«piWHBaBte. and 
forma 3 and 4 completed as necetterr for vxi-.ni m . m. If any. 
that hma been assigned to the site. 

In eRtabliahing the records for an indif idual aijpportlng aaririce* 
building, one form 2 Is completed for the huildinM. and forms 8 
and 4 compltted m necessary lor equipoieBt that hm» been as- 
signed to the building. 

fQMPMiNT umnnww to rw awc ham t oe vaoutt 

in establishing the record* for equipment that !■ unaeslffned to 
a gjjlfcltle pleat or facility, one tom 1 1* coap^M for eeoh p®£* 
of equipment under unit control, such as m fvpwi d*>* '<> storage 
pr a school bus In use throughout the Bchoal district. and une fora 
4 i s eomptetid for each group of equipment under froup control 
such u a group of Identical desks in storage. 


iNDiviitt/AL no mmr sbcokds 
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of Wmtm 1 


haW' *y PMOItS UirtnatiOB ahfiOt I hr 8fte for Wfh plmat 

and iup^ting- aarvlcaa facility, and knd not cur- 
1 - ]:f 1 v m uae. Form 1 haa bean destpied for rtaptmtloB to ■ 
caw imi fojii to m standard ala of §V§ Inchas to II Inchw, 
‘ -■ i both puts of the fam printed on the 

/ tSM NUMBBB 81 TtetBe »rK»pciBd to tor property account 
awn'tort In etapten 1 tsd 2. For aTatnpia Acemmi 182, Cost 
*’• ZmpkwomoU to Site, iBeludei inch costa m t tar are dmmd 


ng on page JO, TKom .items on the form that mm 


r * oi:!*> r dtoignatfon (ft of local charmrter and mra 

Included to llluatrate how plant* or facilitiea mlfhFte Identified. 

AuBXawiATluNai 0 F. Orff! ml Figure mi Acquisition; A A. 

Addliteui After AdfUlaftfod ; K A Reductions After Acpuialtion ; 
A-F, AdjuatW Fi*nm 

MAKING ENTSiKM : 

Word Eminma,, — TImii are ■elected from the standard chofett 
«ad defined fcf chapter* 1 and 2,wigpgeti¥»ly. For 
BEampIfc the daaignatloa, "Secondary School Plant,” follow, 
la# Mil Is oat af the standard choicea (U1.12) for js- 
seribiof the type M plant that la claaglfiari under account 
111,1 and Wort on page 24, 

[^vA.-Th* last amtrftt in the ” Adjusted Figure” column al- 
way* indicate the araa and coat m at the current tim* For 
example, the nitrite on this form show the area of Und In 
the current ■cbool'ifte to to mne acres and the cwt to be 
$11*000.* Tim* two figures w kept up to by adding 
■'Acquisitions" art -mht meting "OfspoMta.” 

Impmvtmmnit f# The total cost of In improvement to 

TOlaAnj flj* prijpnal ^ure at acquisition, h ®ntar*d to 
toa •'Total” column and distributed under the appropriate 
«eeoi®|*. Wlfc ito entry la toe orffinal figure »f ae- 
qaMtion, an mMMmfy or reduction t* noted to the “Type of 
Entry” column. The form is ruled and totak derived when 
mm It is dasirtd to show the cost of improv««to eu^ 
nttOf m the site. These totals (A-F) may be obtained bf 
toe original figure (0-F) and any additions (A A) 
and subtracting from this total any reductions <R-A). Pot 
mMf IitoBtMeatteB, l^A fifur#* may to ,#cW or *Btar«d to 
nA. JU krgar ske &r»i a n used, column s may to wk 
divided tote two, one for additions and one for reductions. 















ummBVAL ¥ y igmina jgg 

• • • •••• - r«™» i 

yj* ; jo rworo iniormiiim iwul equipment under unit control. 

' : ' * u* * J > • for | '-v n to a - . • ; •• 5- 

•' V/ ' card, AddlUonml eofj may bo . on the 

baA . 

'* ■ • '■ tlMM ■ to the property account 

• • ' ' !«* ' • 1 ■ad 2. For . • Account 811. 

AIM of iq m I of ■ . am •• on pp f §'. 

' - : ■ ' Figure at Acquisition: A- A. 

' • Aeqiilaitlon: '■ Reducyona After Aetjul 

; i M . ' . | 

MAKING ENTRIES: 

Word ^ • I - ^ « of two fj , : " • • Belted from 

tha ■taodard cfwle* * denned in 1 : 1 and 2, 

• ' • ' • ' ■ ■ • * * - enii • la »®rorda««B with the stead- 

definition* In chapter * Rjtamph the ftral • , la 
"iemmi all. The an try. “Banch. : •• . or Floor Machinery 
and • t la .• •- tha • ; d rholeea (I11 .M ) for 

' • equIpmTOt • • : . . to g - I . • ' , fy. It 1* 

Hstrol under iiceount Sll and doflnte on pagi! 76, Ki tm nto 
of ter aaeoiid la cot 812,1, The entry, “* : • m : 

W cOMpleted in areordanw with the .deflaition of account 
Sll-I on . . 77 r 

Ammemmmt of . * • ; , > . • or facility to which 

equipment ii I and the data of such wi nuB mt are 

• a '*™ nera. ir m equipment is mifbA to more than one 
seaOOl plant, u ’ to mom than one auppor teiiir . : 

raoiiify. or is in § It ii - • • by eheekinu the ip. 

propriata iqi m 

Coat of c,.. n., jaat entry In the A -F colunm always 

c, • th* ©oat of ^ulpmant plii* the coat of any attach- 

• > : ; *< i; "• aequlaltion of the pluoe of ■ 1 

• • My redmcyoM for ©Ml of attachmeoto • ■ ; - - , - 1 after 

nmptmcmmsnt of I j pn§i i.. a ptei of ^ulpment is 

« 1 by another and the old eqiiipmaBl la i spaac I of, 
form a for the old equipment fa i omoved f p>r*> the die and a 
Mw form !- • : : i* : « i out for tt* new place =f ^uipment, 

^ : - nj ufwBillon rtqarqlna acQulBltion and 

dtepoaal of «quipmeBt would be eniared. 
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KxphnaUoB of Warm 4 « 

USE : To record information about equipment under group control. 
Form 4 has been designed for adaptation to a standard 5-inch- 
hy-8-inch card. Additional columns may be printed on the hack. 

ITEM NUMBERS zJgb&B correspond to the property account 
numbers iiurJiaptero 1 and 2. For example. Account 822.1, 
Name of Equipment Group, la the sane aa account SB, 
defined on page 8SL 

ABBREVIATIONS t £1-F, Original Pigur® at Acquisition; A 
Additions After Aequi«ition; R-A, Reductiona After Acquiil- 
tion * A-F, Adjusted Figure. 

MAKING ENTRIES : 

Word Entrust * — These are of two types: Those selected from 
the standard choices listed and denned in chapters 1 and 8, 
respectively, and those entered in accordance with the stand- 
ard definitions in chapter 2. Example of the first type is 
account 821. The entry, "Furniture,” Is one of the standard 
choices (521.1) for classifying equipment according to general 
category. It is listed under account 821 apd defined on page 
80. Example of the second type is account 322.1. The entry, 
"Storage Cabinet*," la completed Ih accordance with the 
definition of account 322,1 on page 82, 

Number of Pieces, — The last entry in the A-F column always 
indicates the number of pieces currently in the equipment 
group. This figure la kept up to data by adding the number 
of additional pieces placed in the control group (A-A column) 
and subtracting the nu m ber of pieces removed from the 
control group ^ H-JK column) , ‘ , 

Cost.— The last entry in the A-F column always indicates the 
total cost of the equipment currently in the control group. 
It is kept up to date by adding the cost of pieces added to the 
control group (A-A column) and subtracting the cost of 
pieces removed from the control group (R-A column). The 
figure in the R-A column (fill) is obtained by multiplying 
the average unit coat figure on the line above it CP?) by 
fc the number of pieces removed from the group (8) . 

Average Unit Coat.— A new unit cost figure Is entered each 
time there is an addition or reduction in the number of 
pieces In the control group. It Is obtained by dividing the 
last cogt entry in the A-F column ($583) by the last 
number-of-pieces entry in the A-F column (0) . 

Remarks.— Pertinent information regarding acquisition and 
disposal of equipment would be entered. 


chaptb , 

lumiiiary Pr#p#rty Wmeordm 


iFhKiKNTKDJN this chapter is a set of summary property 
reeura forms. iUe forms aummarlie important item* of informa- 
tion jihout property for a school district as a whole. They show 
uuc in winch n is possiDie to have available for easy reference 
gigmneant facta about the total property of a school district. 
As with the individual plant records, the format of a record form 
^ay be varied to suit individual Stab or district needs. The 
essential rtcmenta for meaniBfjftfl data are the standard aecountB 
and terminology. 

The totals recorded In the summary forms are obtained from 
information on the individual plant record forms shown in chap- 
: *‘ l ®* Therefore, the standard definitions of accounts in chunter 
’ ftiao define the items on the s umma ry forms. 

um o# UMMMMY meom mm§ 

rhe su mma ry forms are divided Into four sections for use in 
summarizing data for: (1) Publicly-owned school plants, forms 
' ;s through S-S ; (2) publicly-owned Hupporting services facilities, 
lorma 4-S through fi-S; fS) publicly-owned equipment that is 
unassignaJ to a speciflc plant or facility, form 7~S; and (4) 
nonpublicly-owned property used by a school district, form H 8. 

Mfjet school districts woujd probably not need all of the forma 
onuwn. I 1 or example, a district withfonly publicly-owned school 
plant facilities would need only the forma in the first group. 

The items of information on the forms in this chapter have beep 
selected for illustrative purposes only. More or Less Information 

may be summarized from the Individual plant records as needs 
require. 


MAKiM# tmmrna ON SUMMARY mteomm mmM ' 

Entries are made on the summary forms at the following 
times: (1) When the summary is set up initially, (2) when 
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addition* or disposala of property take place in a school aiattict, 
(3) when there is a change In permanont wigimeit of property, 
and (4) when itarting a new year or accounting period. 

Setting Up Summary InitmUy 

or, pu' “Be^nning-of-Year” Una. under the respective column 
headingB. are recorded the totals for the Behool district *p of 
the time the Bummary is established, These totala are obtained 
from the appropriate accounts on the Indiyiduai plant reoordH 
Illustrated in chapter 8. 

AdditionM >f BupoaoM l 

Additions to property and 4ispc*als are recorded on the aum- 
mat y records at the time they are recorded on the individual 
plant records illustrated in chapter 6, Disposal entaw may be 
circled or entered in red to distingiiiah the® from addition^. To 
determine current status at any time, the columns are totalled: 
Beginning-otethe-year totals, plus additions, minus disposals. 

Changes in Permanent Assignment of property 

When there is a change in pemmnent assignment, the piece of 
property is removed from the old category and recorded under 
the new For example, suppose an elementary school plant was 
converted* to a secondary school plant. * In such ft case, the data 
ab out this school plant woufd he removed from the vanons 
elementary school plant summary record, cards and recorded on 
the cards for secondary school plants. 

Starting a New fear hr Acdounting Period 

A double line is drawn Indicating the close of the old year or 
accounting period. Entries in» each column are added. The 
totals obtained ate the beginning of the-year figures for the 
new year or accounting period. 


i 


*• 


E 



Summary iiiordi for f 

' ' p 

Publicly-Owned Schott! Plon#® 

*» 

^ ^ . *■ i -■ / 

' :- 
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U&iBi To ramiurin Important items of Information about publicly-owned si|«s of supporting aerekes facilities of a school dis- 
trict. See aho explanation at beginninfr of this chapter. One of these forms is maintained for a school district. 




USE: To nmnurm important item* of information about publirl.v-owned buildings of supporting wrvxtn facility* of a school 

district. S*m also explanation at beginning of this chapter. One of these forma is maintained for a school district 




s 


Summary iecordi for 
Publicly ©wr tqulpmont Unosslgiwd 
to a Specific Plant or Facility 






ERIC 


i 


' Summary Records for 
NonpiAl icIy-Owttod Property Used 

=SP 

1 


by a School District 





VMK: To nmiuritt important Item* of Information about nonpublicly-owned property that la uaed by • school district Ste alaa 

explanation at bag-inning of this chapter. Opts of then* forms is maintained f or a school district. 



INDEX 


A 

Abandoned djulldlng, If, 44 
Abbreviated tUumificafton of prop- 
erty accounts, 4 

Account, property, definition ,*IM, 187 
Aeeqpnt numbers, 4-6 
Account* for but Ki ing-a 

*ehopl plants, 10, 18, W, 37, 42, 

44 

supporting servic** facilities, 11, 

Sft-40 

Account* for equipment, 20 22, 75-84 
Account* for *tt^ 

school plant*, 8, 24 25 
support!** service* facilitte* 

8 9. 25^ 28 

Acquisition, dates of, 9, 1], 28 211 
41,-129 

Adapted, 122 12.1 
Additions after acqutsi t ion 7 
Addition* to original building 
<*«te of acceptance, 12, 41 
date.of acquif jtion, 11, 41 
,dat* of construction contract. If, 
41 

Addition* to property, 9, 11-12 29 
41, Iff 

Additions to site 

cort, t, n * 

date of acquisition, 9, 29 
definition, 141 
Administration, 128. 

Adminiateatk* area* to building, 

1^-18, 59-81, 123 

Administration building, 8, SB 128 

’ 126 

Administrative unit, locaT basic, ISf 
Adjusted figure, 7 
Adjustment entrtea 

• Addition* after acquisition, 7 
Adjusted figure, 7 
wifiaal figure at acquisition, 7 
reductions after acquisition, 7 
Adult education, public, 1^ 


Alphabetical list of supplies and 
equipment, 98-121 
Alteration of a building, 48, 123 
Apparatus, 20, 21, 76, 81, 123, 124 
Appraisal, 1£3 
Appraised value, 123 
Appreciation, I2S-124 
Architectural and engineering serv- 
ices, 13, 48, 91, 92 
Area 

building 

basement, 18, 46 
definition, 46, 90-91, 124, 1 
each additional floor, 18, 
each floor, 13. 46 
first floor, 13, 46 
gross floor area, 13, 45 „ 
90-91 ,,132 

■construction, 60, 91, 128 
interior space, 49-60, 91, 124, 133 
land, 9, 29, 87, 124 
paasa*ewaya, covered, outside 
building, 16, 61, 
rooms or areas 

administraUbn areas, 16, 61 
.audiovisual rooms, separate, 
16, 66 

auditoriums, 16, 57 
cafeterias, 16, 62 
cafetoriams, 16,. 68 
circulation areas, 16, 61 
classrooms, IS, 60 
enclosed circulation areas, 

. . 16 , 61 

gymnasiums, 16, 67 
gymnatoriums, 15, 58 
home economics rooms, 14, 

W 

kindergarten rooms, 14, 51 
laboratory rooms, 14, 62 
lunchrooms, 16, 62 
maintenance and operation 
rooms, 16, 63 
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Area — Continued 

j 

rooms or areas — Continued 
miscellaneous instruction 
areas, 15, 59 

m iscellaneous service areas, 
17, 66 

multipurpose rooms, 15, 69 
, music rooms, 14, 53 
operation areas, 16, 63 
outside passageways, 16, 61 
regular classrooms, 18, 50 
school library arms, 14, 55 
service areas, 16-1-7, 62-66 
shop roams, 14, 52 
shower rooms, separate, 17, 
65 

special classrooms, 18-14, 
51-54 

special classrooms for ex- 
ceptional children, 14, 54 
study halls, 14, 56 
teachers' rooms, 16, 62 
toilet room 4, separate, 17, 64 
site, 9, 29, 87, 124 

Area of an interior space, 49-50, 91, 
124, 183 

Area of a school' site, 9, 29, 87, 124 

Assignment of equipment 
» group control, 22, 74, 84 
unit control, 21, 74, 79 

Audiovisual rooms 
area, 15, 56 
definition, 56, 184, 188 
number, 15, 66 

Auditorium-gymnasium, see Gymna- 
toriums 

Auditoriums 
area, 16, 57 
definition, 56, 124 
number, 16, 57 

Authority-owned property 
buildings, 11, 40, 48 
equipment 

group control, 12, 83 
unit control, 21, 79 
land, 9, 28 

Automatic sprinkler heads, 20, 74 

Availability of building 
abandoned, 18, 44 
complete, 12, 44 
partial, 13, 44 

Average daily attendance, ADA, 124 




Average daily membership, ADM, 
124 

Average unit cost, 21, 82, 124 


Basement, 13, 45, 124 
Bench, desk, or floor machinery and 
apparatus, 2®, 21, 76, 81, 124 
Betterments, »#* Improvement* to 
site 

Bonded defat, 124 
Bonding capacity, frte, 181 
Books, library, 21, 81, 134 
Book value, 87-88, 91, 96, 124 
’Buildings 

administration areas, 15-16, 
63-51, Itl 

administration building, 8, 26, 
123, 125 

area, 18, 45, 90-91. 124 
availability 

abandoned, 13, 44 
complete, It, 44 
partial, IS, 44 

circulation areas, 16, 61, 127 
community service* building, 9, 
27, 125, 118 

construction area, 50, 91, 128 
construction, type of, 12, 42 
cooling building, central, 12, 48, 
125, 1ST 
cost 

architectural and engineer- 
ing services, 13, 48, 91, 92 
construction, 47, 91-91, 
contract, 13, 48, 92, 128 
definition, 47, 92-93, 129 

educational consultative 

services, IS, 49, 91, M 
legal services, IS, 49, 91, 92 
miscellaneous, IS, 49, 92 
date of disposal, 12, 41 
dates of acceptance 

•each addition, 12, 41 
original building, 1® 41 
dates of ncqwcttkm 

each addition, 11, 41 
original building, 11, 41 
dates of construction contract 
each addition, 12, 41 
original building, 12, 41 
definition, 35, 124-125 
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Buildings — Continued 

field building, 12, 4B, 125, 181 
floor aiva, grow , 
baa«H«nt, II, 46 
definition, 46, 90=91 
each additional floor, 18, 46 
each floor, 13, 46 
first floor, IS, 46 
food services building, 8, 12, 26, 
4«, 118, 181 

heating and cooling building, 
central, 12, 48, 126, 127 
heating building, central, 12, 48, 
125, 127 

identification, 10, 86 
instruction areas in building 
classrooms, regular, 13, 60, 
If? 

classrooms special, 18-14, 
51-54, 127 

instruction areas other than 
classrooms, 14-15, 65-59 
instruction building, 8, 12, 25, 42, 
1 28, 188 

insurable value, 98-94, 123 
invoatomnt building, 9, 27, lli 
kind of school building, 12, 42-4 4 
living quarter* for prefeackmal 
personnel, 8, 12, 26, 48 
living quarters for service per- 
sonnel, 8, 11, fg, 48 
maintenance building, 8, 26, 126, 
134 4 

mobility of building 

permanent, 13, 44, 126, 136 
portable, 13, 44. 126, 186 
number of pupUseervtd. 13,. 46 
ownership 

nunpublicly-owned, 11, 40 
publiciy-owned 

authority -owned, 11, 40 
definition, 40 
diatriet-ownod, 11, 46 

municipally-owned, 11, 
40 

other public ownership, 
11, 40 

playground building, I, 17, 126, 
136 

*pubBe library, 9, 27, 126, 187 
pupil capacity, 13, 46 
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I 

Buildings — Continued 

pupil transportation building, 8, 
26, 126, 187 

schools in building,* 10, 36-37 
service areas, 16-17, 62-66 
service systems, 17-J0, #8-74, 
141 

* stadium, 12, 4$, 141 

student dormitory, ii, 12, 26, 43, 
180, 142 

supporting service (s) housed in 
building, 11, 38-40 
supporting services buildings, 
types of, 8-9, 11, 25-28, 38-4Q 
type of construction 

combustible, 12, 42, 126. 128 
fire-reaistjjn'e, 12, 42, 125- 
126, Ilf 

mixed construction, 12, 42, 
134-135 

semi-fire-resistive, 12, 42, 
126, 141 
use, 10, 86 

warehouse, 8, 26, 143 
Building addition, 11, 12, 41, 126 
Building area, 13, 45, 90-91, 126 
Building contents, 128 
Building coat. It, 46-49, 91-96, 129 
Building exclusions, 126-127 
Building facilities, school plants, 
10-11, 36-37 

Building facilities, supporting serv- 
ices, 11, 38-40 

Building identification, 10-13, 86-44 
Building measures, 87-97 
Building mobility 

permanent, If, 44, 116, 136 
portable, 13, 44. 126, 138 
Building site, 8-10, 23-36, 127 
Banding use. 10-11, 36-40 
Building work and repair shops, 16, 
M, 138 

Built-in and movable equipment, 
distinguishing between, 99-100 

c 

Cafeterias 

area, IS, 62 
definition, 62, Wl, 134 
Bomber, 1«, M 
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Cafetorlums v 
area, 15, 58 
definition, 58, 187 
number, 15, 58 
Capacity of a school piant. pupil, 18, 
46, 95-96, 127, 15? 

Capacity of heating plant(s), 18, 68 
Capital outlay, 127 
Cash discount, 127 

Central cooling building, 12, 43, 125, 
127 

Central heating and cooling building, 
12, 48, 125, 127 

Central heating building, 12, 43, 126, 
127 

Central cooling system, 18, 69 
Central heating system , 17, 66-67 
Circulation areas 

definition, 61, 127 
inside building, 16, 61 
outside building, 16, 61 
Class, 127 

Classes, special education, 127 
Classification of property accounts 
chart, 8-22 
discussion, 3-8 
Classrooms 

definition, 50, 91, 127 
mobile, 127 
regular 

area, 13, 50 
definition, 50, 91, 127 
number, IS, 50 
special 

definition, 61, 91, 127-128, 
141 

for exceptional children 
area, 14, 54 
definition, 63, 128 
number, 14, 54 
home economics 
area, 14, 58 
definition, 52, 182, 188 
number, 14, 51 
kinde rgar t en 
area, 14, 51 
definition, 51, 138, 138 
number, 14, 61 
laboratory 

area, 14, 51 
definition, 51, 133, 138 
number, 14, 51 


Classrooms — Continued 
special— Continued 
music 

area, 14, 58 
definition, 53, 135, 189 
number, 14, 53 
other 

area, 14, 54 
definition, 54 
number, 14, 54 

shop 

area, 14, 82 
definition, 52, 189 
number, 14, 52 
Code call system, 19, 73 
Coding, 128 

College, community, 11, 37, lffi 
College, junior, 11, 37, 128 
Combination .speaker- teleo hone sys- 
tem, 19, 73 

Combined elementary and secondary 
school plant, 8, 24, 140-141 
Combined secondary school and com- 
munity college plant, 8, 25, 141 
Combustible building, 13, 42, 125, 128 
Commons area, student, 128, 141-142 
Communication system 
code call system, 19, 73 
combination speaker-telephone 
system, 19, 71 
definition, 72 
program system, 19, 73 
speaker system 

complete, 19, 73 
partial, 19, 73 
telephone system 
complete, 19, 72 
partial, 19, 71 

Community college (junior college, 
technical tutHutfe, etc.), 10, 37, 128 
Community college plant, 8, 24, 141 
Community services, 128 
Community services building, 9, 27, 
125, 128 

Completely wired building, 19, 72 
Complete occupancy, 12, 44 
Condemnation proceedings, 128 
Construction areas of a building, 60, 
91, 128 

Construction, building, type of, It, 
42 
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Construction contract, dates of, 12, 
41, 129 

Construction cost, 47-48, 91-92, 128 
Construction cost of a building, 47-48, 
91-92, 128 

Construction machinery, heavy, 20, 
76, 128 

Consultant, 128 

Consultative services, educational, 

IS, 49, 91, 92 

Contract cost of a building, 13, 48, 92, 
128 

Cooling and heating building, central, 
12, 43, 125, 127 

Cooling building, centra!, 12, 43, 125, 
127 

Cooling system 
central, 18, 69 
definition, 68 
extent of, 18, 69 / 

local zone, 18, 69 
unit, 18, 69 

Cost 

building 

architectural and engineer- 
ing services, 13, 48, 91, 92 
building construction, 47, 
91-92, 128 

contract cost, 13, 48, 92, 128 
definition, 46-48, 92 93, 129* 
educational consultative 
services, 18, 49, 91, 92 
legal services, 18, 49, 91, 92 
miscellaneous costs, 13, 49, 
92 

per classroom cost, 94, 135 
per pupil cost, 96, 136 
per square foot cost, 95, 135 
re p l aceme nt cost, 96, 138 
definition, 128-129 
equipment • ^ 

definition, 96-97, 129 
group control 

•wage unit, 21, 82, 124 
total, 22, 82 
unit control, 20, 77 
imps ovementa to site 

Matttah 30-32, 88-89, 129 

10, 34, 89 . 

landscaping, 10, 34, 89, 138 
miscellaneous, 10, 85, 89 


Cost — Continued 

improvements to site — Continued 
, outdoor play areas 
definition, 34 
equipment built into 
grounds. 10, 84, 89 
surfacing, 10, 34, 89 
outdoor service systems 
definition, 12 
electrical, 10, 33, 89 
other, 10, 33, 89 
parking areas and 
drives, 10, 32, 89 
pedestrian passagv- 
ways, 10, 32, 89 
storage facilities, 33, 89 
water and sewer, 10, 32, 
89 

land, 9, 29, 88, 129 

Cost of a building, 13-14, 46-49, 91- 
96, 129 4 

Cost of building construction, 47, 
91-92. 128 
Cost of equipment 

definition, 77-78. 82-83. 96-97, 
129 

group control 

average unit, 21, 82, 124 
•total, 22, 82 
unit control, 20, 77 
Cost of improvements to site, 9-10, 
30-35, 88-89, 129 
Cost of land 

additions, 9, 30 
definition, 29-30, 88, 129 
original site, 9, 30 

Covered passageways outside build- 
ing. 16, 81, 129 
Current, 129 

Carrent expenditures, 129 
Current expense, 129 
Current funds, 129 
Custodial service room, 16, 63, 138 
Custodian, see Personnel, operation 

D 

Date of disposal 
buildings, 12, 41 
definition, 29, 41, 78, 129 
equipment, 21, 78 
land, 9, 29 
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Data* of aequltitlon 
butldlfif*. U f 41 
definition, 41, 71, lit 

equipment. 4l. 71 
land, i, 28- it 
Date* of eoMtrBetton 

d*ts« of »ee«pt»Be*. IS, 41, It# 

d*t*( O# COn»tFW C(Y*ltF*£t 

m, 4i, lit 
definition, 41, in 
Debt limit, lit 
Debt unto, lit 
E»e«i r*fereM«, 1*8 
Definition* of propel ? y itmnta, 
W-84 

Demolition wort, 11, W, lES-lsu 
Depreciation, #4, ISO 
i >**, ription of eqalpiiieBt, 11, 22. 78, 

M 

Denerlptiv* entrto, 7 
Developed ar***, 87, 180 
Direct radiation, 86, if 
Disposal, date of, 128 
Diipoaal Mjmtmm, tmwmgm, 19, 71 
Distrort-owneri property 
buildings, 11, 40 
equipment 

fTOBp ewtPBl, ft, 88 
unit ecotooi, It, 78 
land, 9, m 

Dormitory, ■todeirt. 8, 11 , W, 48, 180, 
141 

Drilled wwB, 18, 70 
Drive#, 10, SS, 89 
Dug well, IS, ?Q 


Educational wr»ta, IS, 

49, 81, « 

EkctrieaJ ayi t aa , builteg 
eomplataly wi r ed . If, 72 
daftniHoft, Tl 

ma mgvaey lighting, IS, 72 
partial^ wired , If , Tl 
Electrical system, outdoor, 10, St, M 
Elementary and secondary w*froni 
plant, combined, 8, 24, 140-141 
Elementary sc hool . Ifl, 86, ISO 
Elementary school ptaat, 8, 24, 141 
Elevator system 
definition, 74 


EtaTator lyatacn— Continued 
freight, SO 74 
pi— ugei. K, "4 

Engineering aerrteea, IS, 48, 81, 88 
Equipment 

built In, m, im 
criteria for, #8-98 
definition, ISO 
gram control 

aasignmant, . K, 84 
ooat 

avar***. unit. Ml, 88, 114 

total, mm 

criteria for. 80 

definition, M, 96-87, 182 

i iplii.H, ;l-\ 81 

kind* of equipment ander. 
it. 80-82 

name of equipment, U, H 
anato of p leest . 22 , BS 
ownerAip, 22 , 23 
p«rpo«# tor which aaed 

Inatreetifwnd. 22, ft*. 

ISO, IM 

mmiftatruettonai, 22. 84, 

mm 


movabk, 88-188, 130. 128 
unit #oott*i 

21. 7V 

n 

criteria for, H 
date of acqu is iti on, tl, 71 
dal* of d fapoaal, 21. 78 
definition, 76, 141 
dawrtpttan, 11, Tl 
kM uf equipment amkr, 
80, 7M7 

model number , 10, T7 
na m e at equipment , iO, ,77 
ownership, 2i, 78-79 
pu rpose for whkh aecd 
11, 79, 

.imm 

nrmms tructional, tl, 71, 

mm 

■■rial number, 20, 77 

89,99 • *i tt, 

Equipment in storage, 180 

•?, m 


mnm 


m 


Equipment in ma. 1M 
Equipntent iteram, criteria for, fg >ri 
Equipment meaaure*. P8-B7 
Equipment, acrrmbk, 74. 8® IM, 185, 
ISfi 

Equi'pHMBt, f’r-.-pnt worth. 97, 188 
IquipnwBtj it-p! : ••••=.1, B7, 1M 

Equipment unaaaigncd to ipt* 
plants or fKilitiw, 148, ISB-IBS. 
IBB, 174 

Equipment under jvoop control, 
21-82, 85-84 

Equipment under anil -.nut r<»). 20 21, 
75-79 

Estimated Ilf# of property it«mv ISO 
: i-on! -hihlnm 

definition, 110 
■pedal ‘a-i.i. r . for 
mnm, 14, 54 
deflnftion, M, 1M 
nomher, 14, 54 

■pedal Khml far, 11 , if, 140 
• . eodit urm, 180-1111 

9 

Facility, 111 

ran blairt of forced air tattni, 17, 
87, m 

Fence* and retaining *r*U*, 10, M, 88 
Field Faiidta^ 12, 4i, Hi, ill 
Fire alarm box**. It, 73 
Fire «tincBi»h«r irtatJofHi, i0. 74 
Fir# ho#e eahinata, SO, 74 
Fire protortton system, 1»-M, 73-74 
K -v resistive boUdifig, IS, 4S, 1 IB- 
128, 111 
First Hoof 

area, U, 4S 
definltk*. III 
Fiscal period, IS) 

Fixed 1*1 

Flrturt*, baBtefii 

Floor • • ‘ 

«* HMWpPal Bum, 11, 46 

mA flooR 11,4# 

first 

Flwr area, 13, 46, 90-91, 131 , 

Food ■errie**, 41* IHt, HI , 

Fo^ service* building, 8, 12, 26. 41, 
118,111 . . . ; ; 

Faring*, W niMin g, 131 
F am~ymr high school, 10, 17, 140 


Free bonding capacity, ill 
F Might elevator*, K, 74 

Fond, sinking 1H 
Furniture. 20, 21 7*. to, 1*1 


Generml property m i,|j 

dift, 80, *1. 47, 77, 88, », *§. 97, 181 
UloiaaTy of in, 182-143 
‘•rant, pftwmim, 122 
Grant, public, ilg 
Grm~ity v,.,.tslrtt i,,-, system, it, 70 
Gravity warm air fttraaem. 17, 67, 88 
Gross floor im 
( ba aatnfta t. 18, 41 

depnlUon, l.'» 90-51, 114, im 
(mek •ddittonal ri<-, , IS, 45 
, each floor. 11 48 * 

ft»t floor, la, u, , 

Group Totrol * 

dtonitfoa, 80, M~if ( It* 
equipment under, 11, -30 Kg 
Guldanea aim, 15, 80, IM 

liyinrmliim 

arm, 15, 57 
■!f-rimUo>t. 87, IM 
ninatar, 15, 17 
GvmMtnH ttui 
arm. If, 88 
deflnitioB, B7, 111 
number, I *,41 

H 

Band took, 20. 11, 7i, II, 112, 148 

Health wnta mm, 16, 80 . 182 

Heat generator* for hot water supply 
system, member if, 11, 70 
Heating a^ building, cen- 

tral, 11, 44, 1*, 127 
Bi»llag bwhfeig, central, If, 43, 1§6, 
127 

t*trtf*L If, M-ST 
teal ww' 17, m-m 
rooroflred heaters, 17, 68 
Hint p«*p, M 

High wiaA, 10 , m~m 

H«m» ec o n om i cs reoiiti 



numb er, 14, 59 
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Improvement* to Bite 

cat. B, 80-S6. 88-M. 189 
definition, JJCHl. 88-88, 119 

»nd retaining walla. 10. 
84, 88 

I»ndiiei»pii » K , 10, §4, 88, 181 

* : , • * i .I f : : ,, 10, 88, 88 

outdoor i in, » 10, 14. it 

outdoor ••••■'• - 10, il_ 

88 , 88 

• *i-i .. ■ehool , 10. I1B- 

140 

Individual cooling unit*. 18, 89 
I Hdivt.Joni property raco rda. 147-117 

in sum fif*.. Ilf 

iMtrortfcma! aquipineni, 11. BL T9, 

84, lit, 188 

In* traction ii*. defialttoB, 4i, 188 

instrurtioTs « r*n- in httlldfng 

laite-rimia! momm, li, M, 114. 

118 

auditoriums, IB, M « 114 

cafetorinou, 18, 88. 1*7 
elkunoni 

d-fm.'K.M BO, 81, 117 
for children, 14, 

M-64. 118 

hom* •conomieB, 14 SW1, 
181,188 

kindergarten, 18, il, 133. 
188 

laboratory, 14. 61 52, 133./ 

138 

BiB«k . 14. 68, 1*8, IM 
other, 14, 64 
regular, 18, 60, 81, 117 

ti»p, 14 , u, m 

«p*ctal, 1J-I4, U-#4, il, 

m-m la * 1 

defi B itic», 4 8, 181 

15, 17, 111 

eynnitaiiw, U. 57-18. IB 
library are**, ■elip#I» 14 55 f 114 
iBafawtfon mfmm, 

IB, 6i 

amltiporpai# raofps, IS, iS-4S, 

IM, lit 

■tody balk, 14, M, 14* 

Inatroetiwi bsMing, 8, 12, 25, 41, 

12a. m 


iBaurabl# iU 

Inaormble Talo* of * hnlMing, 81-84, 

iMurable value of wiMpmmt. f7, in 
Intan .-t. Ill , 

Interior mmem, 48-50, 91, IU, IM 

Introduction, iv tv 
Inventory, 111 

Jftvaatnttnt buIWlii*, t, 17, IU 
IntMtawiti, 18a 

J 

I« j * i- . las 

Journal aooeh*r. Ill 

Junior eotim*. 11. 17. IM 
Junior hi*b adiool, 10, M. 140 
Jnmw-wvw hith'aehoeU 10, 87, 

140 

K 

Klnda rgar te n , 433 
Kindergarten roema 
mrwm.. 14* 81 

deftnl t ii”i . Bl. 118, 1*8 
noMber. 14. il 
Kind of building. li. 41-44 
Kind* of administration *r*-»i*. li, 80 
Kind* of wolpmat under froap 
contn^|LMM8 
Kind* o# dPhpiMiit under omit 
control, 76 77 

1 

Laboratory roo a^ 

■re*, 14, U 1 

definition, Bl, IM, ISi 
BBrntar, 14, II 
Land 

a roe, 8, tf, 87, 1*4 
coat, t, IS. 88, IB 
date of disp osal , 1|, ** 
dat** of Mt((tWtl«t 

«eh addition. », M 
#fWa»J fmm, 9. W 
land not im use, 28 
ownership, % m 
t tm oil tt-g 
L*itd me* res, 87-90 
Landscaping, 10, S4, 89, IM 
Legal fe*«, 48, 81 , SS * 

L«f*i asmoaa, li, 49, 81, ft ' ■ 
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Umkrnum, 144 
LlbmHea, ■ehool 
are*, 14, M 
:!c!'nl* • SB. 1*4, 140 
nanhi. 14. U 
Library boofa SI, 81, 114 
Library hulIdlB*. public. §. *7. 128. 
1ST 

Life of propart J 1 Item. ■ilnaM. ISO 
LI win* quartan for prafanioiuil 
pwfflMl 8, 11, 11. is, IS. 4* 
Living qs*rt*n for **rrfee person- 
neb II, U. «. «,4§ 
hood none ttsHlug system. It. of 
<■«! *»• heating aystau, If. 87-88 
- ■»«••• of rn-tu rtv 1*4. 1ST 
Lunchroom, IS. AS, I IT. 184 


10, fl, 78. 81, 1*4. 184 
Malnt anaa ca and owrmUoo »re»* 

™. 18, m 

MRultioB. 8S, 1S4 
kin* 

building work or repair 

titem, H. 81, lii 
eMtadW wnitt, 18. 6S, 1M 
BMekankft] i«rrfe®, 16, 61. 
1*8-188 

storage tom, li. 81. 189 
Rtnnb«r, 18, 88 

M&isten&see boild.lof, 8, 26, 120, 184 
## plant, 1S4 

Mmtarm ml lekaol proper^ 
betiding, 90-86 
wimpmeat, 86-88 
i*M, 

MriuW ventilating an- 

i*m, 18, 70 

Kectutiiiesl and electrical hmirkm 
mom, 1«» 63. 1M-1» , 

supply ventilating mm- 
t*m. Jfi, 70 

U4 

Miw ellaBeott t administration area#, 

is, m 

MiKcd T m mrym *Bttg ftr IwMing, 18 , 
«,•» = 

I«pr#-e^^ to site, 

10, tf. 88 


Mlartllaneoo* iaotrnetion arm* 
im. li. it 
definition. 18 
minjher. IB, 58 

Mixed conitroction. It. 42, 184-185 
Mobile cUurom, iff 
Mobility of building, li, 44, !». 185. 
Ilfl 

Model number of equipment. 80. • ’ 
Modern i**UoB of m hollaing. 1SB 
Movable equipment, 100, 180, 185 
Multipurpose rooms 
arm. II, SB 

dennltloB, M. IJB. IB 
number, IS, SB 
Mun!rlp*IIy-oam*d property 
building*. 11. 40 
equipment 

troop control. El. 8S 
unit control, II, 78 
land, f, 28 
Municipal *yst*M 

mm mm treatment and dtapn—i 
li. 71 

water mapptf, 18. TO 
Mnile roo®» 
ilm 14, U 
definition, SS, lii, ISf 

number, 14. M 

H 

NoBiMtrocUooal iqnlpiBaBt. U, 22. 

79. 84, 130, 186 
NoB»obiIcl¥-owB»d property 
haUdiBgi, 11, 40 
definition, 28* 40, TO, 88. 140 

p«| ooBtrob 22, U 
unit control, 11, Tt 
land, 9, 28 -- 

Nnmtar af iBdfrWual items of oquip- 
m«t In peep, 1L 88 
Kaahr of pupils 13, 46 

NnAtt af mmm m anaa 

Me**, 16, 81 

au ti m visual r oooiB, Mpnti, 15, 
Si 

sudilorfms, 15, ft? 
c*f*b»rtM, !«, «t 
U, IS 

gymnasiums, 15, 57 
gymBatarfm*, IS, 68 


188 


men 


s 


Number of room* or area*— 
Continue 

taw economies row*, 14, M 
ktndi i t» n rog» , 14, 81 
labor mtoi v roowa, 14, 81 
lunchrooma. 18, 81 ~ 
m*lnt«n«ae* a^d opa .-.'I- 
reaa , 16, 8S 

mlBC*IIan«ouB in®tmetJeo - - 

15, 59 

!!iisr»!U™s!-,(! teftirr atwi I?. 

mnitf purpose room#, 15. 51* 

■ute 14, 68 

multr claaarooma, 18, 60 
seh.xd library areas. 14, M 
thap room*. 14, Si 

■how«r re wu. 17, SB 
special clB*»rooroi for «»e*p- 
Uunal ehlldrm, 14, 64 
ituitjf hall*, 14, ofl 
teaeherm' room*, 16, 62 
toilet fooma, 18-17, 84 
Numerical entrie*. 7 
Nuraary school, 18# 

O 

t v. ;-^vnn . ili 

Occupancy. availability for, it 13. 44 
Operation of plant, 118 
Original building 

data of aceaptaae*, It, 41 
data of 11, 41 

data of construe tiitn < mh!^; t, It, 
41 

Original c<m. 1SX 

Original Igor* at aeqaiaftioa, 7 

Original site 

eoa t, 9,m.m 
dat* of awpiuiUoB, i, M-tfi 
Outdoor play ar«M 
coat, 1®, M 
d*flBfWo« t S4 

equip! ii". boOt tote ground s. 

10. 34. an M 
nrrlariBg, 10, 44, 88-88 
Outdoor Berne* iynteoa 
«mt, f , 

dafinitwB, S2, 141 

•Metrical, ip, m, m-m 

other, 10, tl, 88 *9 


Ouukv*f aarvlea — OoBtim»ed 

parking mrmm sad dtisv:- 10, SI, 

p*d“tri»n ,su=3C-«rr, 10, 12- 
88, 88-88 
•! r-1,! XX, BMB 
water and — 5 *i 10, 11, 88— §§ 
rtwrps'wa, 11, M-M 

OwBBTmhtp 

' 

nonpiibHcIjr-owiied, 11. 40- 

41.48 

pofcJtely-QWtied, II, 40, 41 

<iiui pi ... i , ; 

r.iii,..:' i» .. , ,.td 

gTidtsp cxmtn-4, M, U 
■fi !’- u 11 , 73 

pVbUcl] .:•••. 

group CMtral O, 83 
onll eonteol. 11, m-TB 

lata 

IH‘-:piii‘IU l» ©W nci. f, >. 

U • wned, t, 88 


Parking mrm» and iitvem coat of, 10 , 
IS. 88 

Parti ally w > • building, IB, 71 
Partial oaBpMy, 18 , 44 
PmmmMgmwmn 

C 4 iV« I I’d. uUteuto i lU tiding 18 , 81 , 

Itt 

sMtad, 18, 61, IB 
Paawngw- elevators, W, 74 
Ped*«irtra passagewa y, eeat of, 10, 
SS 

Per rinirnM aoat of m budding . M, 
1SB 

Per pupil coat of a baikKitff, 86, 1X5 
Per ^»n f<xit am ef m WHS|, 96, 

itt 

FarieMaUi 

Parmanmt building, lt 44 mi» 

administrative, 11# 
clerical, 1*5 
guidance, i 45 -136 
health, 1M 
IwfrttctioBah lit 
matateomae*, 1M 
opwrmtioR, 129, lift 
psycho logical, 136 



I book, im 
Plmy mrmmm, otxtfeo* 
tm t, IB, 84, B* 
deftjtliJoB, 84 

rroOBim, 

10. J4» 8®. ft 

rorfttrtng- 1.1 1*, iO 
• - • 'n«;! huiiriinp- S -7 fro ! •• 

: .aj-.r Ofrtd 13. i i ' i An 

: - : ; w IM 

m j ; worth. IM 

Prevent worth m ho-iWin^. M, IM 
Prevent worth of » Bite, W, 188 
Present worth of- equi pm e n t, :» 188 
Principal of m arhool, 188 
Principal’* ofRai 1*. 88, IM 
Pmgrmm mmm, IM 
frotTsm If. 7? 

Property *ee©BfitaMlt%, matte for, 8 
Property accosnt mirri*- r- , 4 
Pro perty ftCCMBt* ft»» »i>. BM.'n of, 

n 

Property »ce»»i»to («• (• <> I I 
Property n. . < ml*. drtmilitvtts of, 
2.1-84 

Property aceo nate. min I man and 

optional, fl 

Property ruWrol, lit 

Property lad*** . g*aerml. lll-lil 

Pmwrty k . 1*4 I *7 

Property, re at 137 
Property rtaathi 

incfirMiml wmrnt4m 

•ehooi plant*, ltt-164 
Mtprtiii acnricM, 
ifcai64 

147-14* 


ip control, 
iHiii vf .it i - *1. IW IM 


14*- 161 


isiteif 


176-177 


Property record*-—! 


; oB;-, I-. . I* c-,i pr - V 

aghoot pl»nto - 

boUdinf ■Bnir] 
i 184-189 


IB 

WWMrj. IM 

»]»porttaf m • 

(n, 

I utility fU'ii:':al t, 

in 

•qslpIMBt SttB- 
171 

■ft* ! ftt 


Mali 
r» 174 

PropMjiy roronri, to local, 6 

Property, ndtool. Iff, 141 
ProUf Itofl -Went. or-, 1* 20, 71 74 
Public library beBdlnc. B. 17. US, 
187 

Public Mhoot, dafinltJan, 1 40 

hiwiibiMivi-i: Bottiorlty, 187, 
141 

PuMk'ty-owiiwl property 
bBikfl W 11, 40 
definition, t*. 48. 71- Tt. 88. 187 
•quips 


unit 

laud, », m 


4 S. 98-88, 117, 187 
Pupil* par * nm, S B JO. it7 
Pupil* tarred, n umber o£» If, 4i 
Pupfl tfaimpiBrtatfBm tefldiof, 8, H, 


Popn trttt»pert»tl« terrrio®*, i, u, 
.88.88,181 
Purehaae w«t, 4 % §J 


wrrte pe rson nel. 8, II, 12, IS, 


v ‘ ‘- 1 - - 
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* 

Radiant panel, IT, 8 7, 68 
Radiator*, IT, M, 87 
Real e*tate, 188, 187 '* 

Real property, JW, 1ST 
Records, 1ST 

Recordi, property, 147 177 
Reduetihn* after acquisition, 7 
Register, 187 

Regular classrooms, IS, 50, 91, 1E7 
Rehabilitation of a huiidlnf, 1ST 
Remodel trig, 48, Bf, 1S7 138 
Renovation ef a building, tW 
Repair*, 89, 9J, 184, IS" 

Replacement cost 
building, M, 1S8 
definition, 1M 
equipment, 97, 1S8 
«ite, 90, IS8 

Replacement of equipment, 188 
Report*, definition, 138 ^ 

Retaining wall*, 10, 84, 89 
Room, definition. Ml, 85. 80, 98, 188 
Room-fired beater*, 17, 88 
Room* 

audiovisual, 16, M, 124, Itt 
auditorium, 16, 56—67, 124 
building work or repair shop, 18, 
83, 1S8 

cafeteria, 16, R2, 117, 184 
cafetorium, 16, 68, 127 
classroom, 13-14, 50 54, 91. 127 
custodial aerrice, 18, O, 1S8 
definition. 60, 66, 60. 96, 138 
guidance eflee, 16, 60, 132 
gymnasium, 15, 17, 13S 
gymnatorium, 16, 68, 132 
health service, 15, 60, LSI 
home economics, 14, 62-53, 132, 
188 

kindergarten, U, 51, 133, 1W 
laboratory, 14, 51. 1SS, 138 
mechanical service, 16, 63, 138- 
lSf 

multipurpose, 15, 58-59, 1S5, 139 
music, 14, 53, 1S5, 1S9 
principal’* office, 15, 60, 136 
regular classroom, 13, 50, 91, ltl 
school Hbrary, 14, 55, 1S4, 140 
shop, 14, If, 139 
shower room, 17, 64-65, 139, 141 


Rooms — Continued 

■pedal classroom, 13-14, il-54, 
1*7 

■pedal classroom fur exceptional 
children, 14, 61-54, 118 
storage, li, SI, 189 
study hail, 14, M, 141 
teacher*’, 18, €$, 1*9, 142 
toilet, 18-17, 64, Itf, 141 

I 

Salvage value, lt9 

School, 24, 36, 1*9 

School bus, 140 

School, definition, ISi 

School district, 140 

School for exceptional children, 

* pedal, 10, 17, 140 
School libraries, ### Libraries, school 
School plant, de finit io n, Itf 
School plants, aoewuats for, ft, 14-16 
School, plants, type* of 

eomWaed elementary and sec- 
ondary, 8, 14, 140-141 
combined secondary school and 
community colleg e, g, U, 141 
community edleg*, 8, 14, 141 
riemeniary, 8, 24, 141 
secondary, ft, 24, 141 
Schools, jtrpe* of 

community college, 11, 17, 1M 
elementary, 10, 36, 139 
four-year high, 10, IT, Itf 
incomplete high, 10, 36, 119-140 
junior high, 10, 36, Itf 
junior-senior high, 10, ST, 140 
secondary, 10, M-37, Itf 
senior high, 10, 37, 140 
special school for exceptional 
children, 11, 87, 140 
undiyided high, 10, 37, Itf 
vocational or trade high, 10, 37, 
Itf 

School property, 137, Itf 
School' property, ’measures of, 87-97 
School site, 8, 24, 87, 141 
Scrap value, see Salvage value 
Secondary school, 10, 36-37, Itf 
firrpnrtary co mm un ity 

college plant, com bined , 8, 25, 141 
Secondary school plint, t, 14, 141 ' 


INDITE 


Semi-fire- resistive building, 11, it, 
1W, 141 ' 

Senior high achoel, 10, *7, 140 
Separata s howe r rwmi, 1", SB, IJg, 
141 

Separata totiat rooms. IS, 04. IS®, 141 
Septic tank lystotn, ig, *1 
Serial number of equipment, H), 77 
Service a reas In building 
cafetorlaa 

area, li, « 
definition, Si, 1*1. 184 
nwtar, Ifl, 81 

maintanaae* and operation areas 
ar*a. 18, M 
definition, 83. 184 
kindi 

building sort or repair 
ehopa, 18, 6J, 1S8 

autodial seme*. 18, 
«*, 1S8 • 

mechanical wriw, Ift, 

8 ®, 1 * 8 - m 

storage rooms, IB, 83, 
1*9 

number, 16, C*t 
miaeellaiiaau* servie* areas 
area, 17, M 
definition, 66 
number, 17, 66 
shower rooms 

area of atparata, 17, « 
definition, 64, ISt, 141 
number as adjuncts to an- 
other area, 17, 68 
number of separata, 17, 66 
teachers' room* 
area, 16, « 

definition, 62, 139, 142 
number, 16, 61 
toilet rooms 

area of separate, 17, f >4 
definition, 64, lt9, 141 
number as adjunct* to an- 
other area, 17, 64 
■umber of n^, 16,64 
Service systems, building 
communication system 
eode call, 19, 78 



Itl 

Service systems, building — Continue 
communication mtro— 
Continued 
program, 19, 78 
speaker 

eompkt*. 19, 71 
partial, 19, T8 
telephone 

complete, 19, 72 
partial, 19, 7t 
cooling system 
definition, fig 
extent of 

complete, IS, of 
partial, 18, 89 
typ» * of 

central. 18, 6$ 

Individual unit, 18, 89 
local »ne, 18, 89 
definition, M, 141 
electrical system 

building completely wired, 

it, n 

building partially wired, 19, 

Tt 

em ergenc y lighting, 19, 7! 
elevator* * 

freight, 20, 74 
P***eRg*r, tt, 74 
fire protection system 

automatic sprinkler head*, 
20, 74 

definition, 71 
fire alarm be*e*. 19, 78 
fire extinguisher station*, 
tt, 74 

fire hose cabinet*, to, 74 
heating system 

capacity, 18, 68 
centra) heating 
definition, M 
fsn blast or forced air, 
17, 67 

gravity warm air, 17, 67 
radiant panel, 17, 67 
fadtetera and convec- 
tors, 17, 66^. 
split sy s tem , 17, 67 
ttlt ventilators, 17, 67 
definitiMt 66 
local son 

defasitib*, 67 
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Service systems, boUding — ■CootiBuad 
hr* ting system Continued 
bcal tone — Contin&ed 

fan Mast or forced air, 
17,88 

gravity »»rm air, 11, 

68 

radiant pan#!. 17, 88 
v rmdlato ra and eoo- 

rtetars, 17, €7 
split system, 17, tt 
twit ventilators, 17, <17 
room-fired heaterm, 17, 88 
•ouroes of tail 
coal, 18, 68 
•krtrkity, 18, 88 
fas, 18, 81 
heat pomp, 18, 68 
oil, 18, 88 
other, 18, 8i 
eo^, 18, 88 

program definition, 71 

KWI(« disposal *f*te« 
rounkipai, 18, 71 
open settling tank, 19, 71 
other, 19, 71 
septic tank. 18, 71 
sewagv stsbUiaatioo pood, 
18, 71 

speaker system 

complete, 18, 7S 
partial, 19, #1 
telephone system 
complete. 19, 71 
partial, 19, 71 
tekviskm system J 

program origination, 19, 78 
rewiring system, 19, 71 
ventilating system 
definite M 

gravity ventilation, 18, 70 
mechanical exhaust. 18, 70 
mechanical supply, 18, 70 
window ventilation. 18, TO 
water supply system ' 

heat generators, number of, 
18, 70 

source of water 

drilled well, 18, 70 
dug well or other 
source, 18, 70 
municipal, ig, W 


Serrk* »y stems, outdoor 

definition, 48, 141 * 

drives, 10, 32, 89 
elactricaL .10, 33, 89 
parking are**, 10, 14, W 
p*d**trla* passageways, 10, St 
M. 149 

sowe r. 10, 33. tt 
storage factlttim, U, M 
water, 10, Si. 89 

Sewsgv treatment and disposal »y* 
Am, 19, 71 

Sewer systems, outdoor, 10, S8, 89 
Shop room* . 

area. 14, &1 
definition, M, 139 
number, 14, 61 
Shower rogfBi 

area *f separate, 17, 86 
definition, 64, ISf, 141 
numtwr as adjanet* of another 
atm, 17, at 

number of separate, 17, M 
Sinking fund, 181 
ate addition, 141 
Site, present worth, 89, 1M 


Site* 

addition*, 9, 89 
area, B, 19, 87, 144 
eoet, 8, 29- 35, 88, Ut 
definition, S8, 14, 141 
date* of acquisition 

each addition, 9, 49 
original site, 9, tt 
date of disposal, #, tt 
identification, 8-9, 23 29 
improvement*, 8-10, S8-Sfi, 88- 
89, 129 


ownership 

non puhikly -owned, 8, 18 
publicly-owned = 

authority -owned, 9, 28 
dietriet-owned, 9, tt 
muakipally-ownad, 9. 

a 

, other public owms^hip, 


9* 28 

school plant, 8, 
supporting 
8-9 


141 

facility, 


use of. 8-9. 


vacant site in use, 9, 28 * 
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:• of hutidiiig, 1*. 46 48 

.Sou ret of beat 

«*i, is, «a 

< I«vtnvit>. 18. 88 

tr«*. IS, tt 

N nt pump, 18, 88 

oil. 1% m » 

other, 18, 88 
wood, 18. 68 
Speaker system 

ounplHe, 18. 71 
partial, 11, H 

S prat er-telcp hone iyrtrm. 18, 71 
Special i laaaroonia, 11-14, 6 1 84. 

lrr-itt, ui 

Special clay p ooBB* for tntpUontl 
, h: siren 
im, 14, 64 
definition, m, 1U 
munbe, 14, 64 

Split haattaf lyrtaaa. IT, 81 , 88 
Sia' dilation pood, wnjt, 19, Tl 
Stadium, 12. 45, 141 
Storm* fariltti**, outdoor, M, S8 
Storm* room*. 16, H, IJt 
Stores. 141 
Story, 88, 141 

Student eoBtEBona arm, IB, 141-141 
Student donmtary, 8, 12, *6, 44, 180, 
142 

Study hall* 

arm, 14, 56 
definition, 56, 141 
number, 14, 66 
Suh*idiary aoeottirt*, 14f 
Sutnurfae* di spurn I field*. TI 
Summary pro perty re cord s. 169-177 
S j pe r fn te nde n t ‘a office, 16, SO 
Suppll** and ^ip«t tS-ltl 
Supply 

criteria far, W 
definition^ 141 
Hit, lOtt-111 

Supporting aw-rica* building* 

administration bonding, 8, 26, 

III, 116 

community services building, 8, 
57, 125, Itt 

food service* butidin*. I, 12, 26, 
1*1 

ms t ruction buildinf, 8, 12, 25. 42, 
Ii8,lM 


Supporting aerrirea build inf* — _ 
Continued 

inve* tenant budding 9. t7, IM 
Wof quarter* for professional 
person ftel, 8. 96 

‘ 1 ' t *• quarter* for mtfier jer 

He ft tie I. 8, M 

mmlntenaoe* building. 8, U, IM. 

1*4 

other building*, 9, 27 
playground budding, («. 27. I m. 
im 

public library, “. 17, IM, 117 
pupil trmniportateoB building g. 
tft, IM, 1*7 

atudant *»™ttory, H m. 1.10. 141 
*»hb .ua T m, 141 
Supporting t. rvieea, definttr.Tn, 88, 
1*1 

Supporting ■»rvie« facility, 141 
Supporting aarvicaa In building 
adminutratJv* Mr»k*, 11, M 
community serv,, < * 11. IS, IM 
food im nice*. 11, §•/ 
tn*tr«t*pft.ai ac i v im*, 1 1 , 18 
invantacnt building, II, 40 
living quartan for prof«**ic»a[ 
pef«Dan*L II, #9 
living quarter* for aarrtoa par- 
•ounnl, II, 

mainte n ance **rvtM«, li, M 
ottwr budding, II, 40 
playground a*rvi<s*s. 11, S8 
publie library »enri«i«, 11, 59 
pupil transportation Mirrtc**, 

U, *8 

*tud«t dormitory, II, #9, L30, 

141 

warshouae Mrviewt, II, SS 
Supporting services «’t*. 8, M 
Surfacing play area*, coat of, 10, 44. 


T 

Teaefaerag*. 141 
Teachers’ roan* 
arm, 18, tf 
definition, 62, ISS, 141 
Dombar, 18, 62 
Telephone system 
complete, 19, 7i 
partial, It, 71 




